HUPKYTCKAS OBJIACTD
AAMUHHUCTPAIISI MYHHUITUIIAJIBHOI'O OBPA30OBAHMUS
«BPATCKHU PAMIOH»
IHOCTAHOBJIEHUE
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OO yTBepiKIeHNH aMUHUCTPATHBHOTO periaMeHTa IIpe10CTaBICHUS
MYHUIUIANBbHOU yCimyry «[lepeBo xunoro momMemnenus s HEXHIIOE IIOMEIICHHE
HITH HEXHUJIOTO IIOMEIICHUS B )KIIIOE TIOMEIIIeHHe, HaXOISIIerocs Ha TEPPUTOPUH

MYHUIHANAIBHOTO 00pasoBanus «Bparckuii paiiomy

B cootsercTBhn ¢ @enepansHEM 3aK0HOM oT 06.10.2003 N 131-®3 "O6 0bmmx
TIPHHIUIIAX OpraHM3allid MECTHOI'O CaMOYIPAaBIEHHUS B POCCHICKOMH Qeneparmn,
DenepambHEIM 3akoHOM 0T 27.07.2010 N 210-03 "O6 OpPraHH3alMH NPEeIOCTABICHUS
TOCYNAPCTBCHHBIX W MyHMIMIATBHBIX yeiyr", Ykasom [Ipesugenta PO ot 21.07.2020 N
474 "O HaOHOHANBHBIX IEILX paseutus Poceniickoit ®enepauum Ha mepron mo 2030
roga", nucbMoM MHHHCTEPCTBA CTPOHTENBCTBA 1 KUITAUTHO-KOMMYHAIIEHOTO X03SHCTRA
Poccuiickoit ®emepamuu or 03.12.2021 N 53182-KM/14, mocraHOBIEHHEM M3pa
Bparckoro paifoma or 25.11.2013 M 323 «O pazpaboTke U yTBEp)KICHHU
dAMUHHCTPATHBHBIX ~ PETNIAMEHTOB  HMCIIONHEHHS  MYHHI[UIIATBHBIX byHKIHE T
AAMHHUCTPATHBHBIX ~ DPEINIAMEHTOB  MpPEJOCTABICHHS  MYyHUIUTANBHBIX yCIyT
amMuHucTpanmen MO «Bpatckuii  paifoH», Ha =~ OCHOBAHHH pacropsDKeHHs
aAMHUHACTpalii MyHHIUIATbHOro obpasoBanus «bpaTckumii paron» ot 29.03.2024 No
300-nc «O Bo3NOKEHUH BPCMCHHOTO HCIIONHEHHs O0S3aHHOCTEH», PYKOBOACTBYSCH
cTathaMH 37 45 VcraBa MyHHIMIAIBHOrO obpasoBanms «Bparckuit paitony,
AAMUHHCTPAlIA MyHUIUIATBHOrO 06pasoBanst «bpaTckmii paitomny

I[TOCTAHOBIJIAET:

1. VTBepmuTh mpHIATacMBIA AIMHUHUCTPATUBHBIA PEINIAMEHT IPeNOCTaBICHHS
MYHHIHOATIBHOH ycnyru «IIepeBoj JKHIOro MOMEIEHHS B HEKHIOe IIOMEIICHHE HIIH
HOKHIOrO IIOMEINEHMs B JKHJIOE IIOMEIIEHHe» Ha TEPPUTOPHUH MYHHUIUIIAILHOTO
obpasosanus bparckuit paiiom. T

2. Hacrosrmee mocTaHOBIEHHE nogngﬁrfbeyhuﬁ%@mmy OITyOJIMKOBaHHIO.

o 73 'A“" N - =~ 2 "
3. KoHTpOIIb 32 HeMoHeHHeM HACTOATNEro-IOCTaHOBIICHHS BO3IIOKHTE HA IIEPBOTO
oy o2 O LR S v Y]
SaMECTHTCIL MIPa a/IMAHUCTPALUN My BAIIanbHOPY-00pai0BaHms «bpatckuii paiiony.
; i) L3 ‘Aé s =) -_?

B S of
B<S- : -
Bpuo rnase! anMunmcTparmn My}muldyg.%%fo
obpasoBanus «Bparckuii paifon» ENA > O.A. Kopotkosa
G
Ty O o '



Ipunoxenne
K ITOCTaHOBIIEHHIO

AIMAHUCTPAIIMN MYHUIUIIAIHFHOTO
obpaszosanus «Bparckuit paifomy»

OTLIT LY Ao Tt

AIMUHHUCTPATUBHBINA PETJIAMEHT
HPETOCTABJIEHUSI MYHMITATIAJILHOMN YCIVIHA "IIEPEBO/I
KWJIOT'O IOMEIEHUS B HEJKWJIOE INOMEINEHUE B HEJKWJIOTO
IIOMEIIEHUS B )KIJIOE
MMOMEIIEHUE"

I. O61mue nonoxkenust

1. Ilpenmer perynupopanus aIMUHUCTPATUBHOTO pPerjIaMeHTa.

1.1. AnMunucTpaTuBHLIH PEIIIaMEHT IIPENOCTABICHUS MYHHULUIATBHON yCIIyTd
"ITepeBoy JKUIOTO TIOMEIICHNS B HEKUIOE [TIOMCIIEHHE W HEKUIIOTO IIOMEIICHHS B
KUIIOE TIOMeIneHKHe" (Jajee COOTBETCTBEHHO - AIMUHUCTPATHBHBINA  perjaMeHT,
MYHWIHTIANIbHAS  yCIlyTa) YCTAaHABIHBAET MOPANOK M CTaHAAPT IIPEIOCTABIECHHS
MYHUIHATIAIEHON YCIIYTH.

AIIMAHHCTDATHBHBIN  pernaMentT OIIPEACTSI€T  MOPSANOK, CPOKH W
NIOCIIEI0BATEILHOCTh BEIIIOJIHEHHS aaIMUHUCTPaTHBHBIX IPOLERyp 110
NPENOCTABICHHUIO MYHHLUIIAIBLHON YCIyry, TpeGoBaHus K IIOPSIAKY WX BBIITOTHEHHS,
B TOM 4YHCIe OCOOEHHOCTH BBITOJHEHUS aIMUHUCTPATUBHBIX IIPOLEAYD B
SNEKTPOHHOH (hOpMe, a TaKKe OCOOEHHOCTH BBINONHEHIS AIMHHUCTPATUBHBIX
TIPOLE/Yp B MHOTODYHKI[MOHAIBHBIX [IEHTPAX [IPENOCTaBICHUS IOCYIapCTBEHHBIX U
MYHHOHMITATBHBIX YCIyr (namee — MO®IT), (bopMEr KOHTpOIIST 34 IIPeT0CTaBIEHHEM
MYHHUMIAIBHOR  yCIIyrd, mocyneGHbIH (BHECYNEOHEL) HOPSIOK 06XKANOBAHUS
PelICHHH W . ;medcTBMi (GesneifcTBuit) oprama mecTHOrO CaMOYTIPaBIEHHU,
AODKHOCTHBIX JIMIL OpTaHa MECTHOIO CaMOypaBIIEHuS, pabotHHKOB M®I],

IIpaBoBble ocHOBaHMS NpexOCTABICHES MYHHIHUIIAIBHON YCIIYTH 3aKpEIIe sl B
Ipunoxenun Ne 2 HaCTOAIIEMY a[MUHUCTPAaTUBHOMY PEraMeHTy.

1.2. Kpyr 3asButeneii.

MyHuninanesas  yenyra [IPEIOCTABIACTCA COOCTBEHHUKY TMOMEIEHHS B
MHOTOKBapTUPHOM JIOME HJIH YIIOTHOMOYEHHOMY UM LY (Hajee - 3asiBUTeNb).

1.3.  TpeGopanus x MOPAAKY  HHGOPMUPOBAHHUS O IIPEOCTaBIeHHH
MYHULHTIATBHOHN YCITyTH.

1.3.1. Madopmarms o TIOpANKE 1 yCIIOBUAX UHYOPMHUPOBAHHUS NPEOCTABICHIS
MYHHUIUIIAIBHOR YCIIYTH MIPE0CTARISETCS

CICLUHATICTOM YTIOJHOMOYEHHOTO OpraHa IIpH HETIOCPeICTBEHHOM 00pallieHuH
SAABUTCIIA UITH €rO INPEe/CTABUTENSI B YIIOJHOMOYCHHDIH OpraH HJIH IOCPEICTBOM
TeTC()OHHOM CBSI3H, B TOM wHHCie IIyTeM pasMeIleHus Ha OoQUIHATLHOM cajiTe
aAMUHHCTPALMKA  MYHHLMIAIBHOTO  06pa3soBaHms «bparckuii  paifon» B
HH(QOPMAIlOHHO-TeTeKOMMYHHKAITHOHHOM COTH "HHurepuer"” (nanee - obumansHeii
CalT aJIMMHUCTPALYH);



IYTEM  pasMeIIeHUs B (elepalbHON roCcyaapCTBEHHO HH(POPMALIMOHHOI]
cucreme "ENUHBIN mopTan rocynapcTBEeHHBIX 1 MYHHULHUIIANBHBIX yCITyT ((QyHKIMiA)"
(manee - ETITY);

IyIeM  pasMEIUCHHs HA DeTHOHAIBHOM IIOpTaie TrOCYyIapCTBEHHEIX W
MyHUIMNAIBHEIX yenyr (manee - PIITY), B ciyuae ecmm Takoii HOpTan Co3qaH
MCTIO/IHUTEIbHEIM  OPTaHOM TOCYJAPCTBEHHOM BIIACTH cyosexToB Poccuiickoit
Deneparmn;

IYTCM — pasMCIleHUA Ha HHQOPMALMOHHOM  CTeHne B NIOMETIIEHHH
YUOIHOMOYEHHOI0 OpraHa, B HH(GOPMAIL[HOHHBIX Matepuainax (6pomropsl, 6yKIeTs,
JIHCTOBKH, IIAMSITKH);

MyTeM ITyONUKALMH WHOOPMAIHOHHEIX MAaTEpHaJiOB B CPEACTBAX MAacCOBOI
HH(pOpMaIny;

TI0CPENICTBOM OTBETOB Ha ITMCHMEHHbIE OOpAILCHHUS;

COTPYAHHKOM OTHeNla MHOTO(YHKLIHOHAIEHOIO LIEHTPAa B COOTBETCTBHUU C
IIyHKTOM 6.3 HACTOSIIIIEr0 aIMHHHCTPATHBHOLO periameHTa.

OtBer Ha TenedoHHEI! 3BOHOK AOIDKEH  COAepXaTh MHMOPMALHIO O
HAMMEHOBAHWY OpTaHa, B KOTOPBIH 0GpaTuiics 3asiBUTeI®, pamunmro, UM, oTIeCTBO
(TocnenHee - Npyu HANMMYHE) U TOMKHOCTS CICIHANNCTA, IPUHABIIETO TeIe(OHHEIH
3BOHOK. IIpr HEBO3MOKHOCTH TPHHSBINETo 3BOHOK CHEIMATIACTA CAMOCTOATEIHHO
OTBETUTL HA IIOCTABJICHHBIE BOIPOCHI TeTehOHHBIH 3BOHOK IIepeagpecoBBIBAETCS
(epeBomMTCS) HA PYroe MOMKHOCTHOE MU0 WK OOPATHBINEMYCs TPaKIaHHHY
coodmaercs HoMep TernedoHa, o KOTOPOMY OH MOET IOJyYHMTh HEOOXOIUMYIO
HH()OPMAITHIO.

B cityuae mocrynnenus or sasgsutens obpallleH¥s B TUCEMEHHOI (IeKTPOHHOIH)

dopme oTBeT Ha obpameHue HampaBIIETCS TAKXKe B ITUCHMEHHOL (3IeKTpOHHOIH)
(hopme He moszmmee 30 KaJICHAapHEIX IHEH CO [HS PeTUCTpALMU OGpAaIleHHS. ITpu
HATpaBIICHUH OTBETA YKA3BIBACTCS MOJDKHOCTD JIMI(A, TIO/IHCABIIEro OTBET, a TaKxe
damunmms, uMs, oT4ecTBO (mocnemnee - mpm HAJIMYHM) ¥ HOMep TeredoHa
UCIIOJIHUTEIA.
' 1.3.2. Cupasounast HHQOpMaIH 0 MECTOHAXOX/ICHHH, Tpaduke pabOTEI,
KOHTaKTHBIX Tele()OHAX YIIOJHOMOYEHHOTO OpraHa, azpece 3JIeKTPOHHON MOYTEI
YHOIHOMOYCHHOTO OpraHa pasMelleHa Ha O(GHIMANLHOM cajiTe YIOTHOMOYEHHOT'0
oprana, EITT'Y, PIITY.

Crpasounas uapopmarms o MECTOHAXOXKIEHNUHM, TpadrKe paGoThl, KOHTAKTHEIX
Tenedonax MOLI, anpece SIEKTPOHHOHU o4t M®L] pasmernena Ha obHuIHaTEHOM
caiite M®I1.

2. Cranpapr npegocraBb/ienns MYHHIMIAJAbLHOH YCJIyrH

2.1. HaumeHoBaHue MYHHIUNIAJIBHON YCITyTH.
Hanmenosanue Mynumumansuoi YCIYTH - IIEPEBOX JKHUIIOTO IIOMEINEHHS B
HEIUIIOC IIOMEIICHUE U HEXKUIIOTO IIOMEINEHHS B K0S [IOMEILIEHHE.
2.2. HanmeHoBanue OpraHa, IPeIoCTaBIIAIOLIETO MYHHUIUNATBHYO YCITyTYy.
‘Opran  mecTHOrO CaAMOYNIPABNICHUS — aIMHHUCTPALUS MyHHIUTAILHOTO
obpazoanus «Bparckuii paiion» (Janee — YIomHOMOYeHHEIL] opras).
M®I yuactByer B mpegocTaiennu MYHHIUIIAIIBHOM YCIIYTH B YaCTH:
- HH(OPMHUPOBAHUS 1O BOIIpOCaM IIPE0CTaBIEHHUS MyHHUIHTIANLHOL] YCIIyTH;




- TPUEMa 3aSBICHHH W JOKYMEHTOB, HEOGXOIHMBIX AT IIPeNOCTaBIIeHHUS
MYHHIUTIATIBHON YCITyTH;

- BRI/IAYH pe3yIbTaTa IPEeOCTaBICHHS MYHUIHIIAIbHOMN YCIIyTH.

B npenocrasnennn MynmmmmansHoi YCIIYTH B paMKaX MeKBEIOMCTBEHHOTO
MHQOPMAITHOHHOTO  B3aMMOIEHCTRHS yqactByer  QepnepanmbHas  ciyxGa
TOCYapCTBeHHOU perucTpanyy, KamacTpa u kaprorpaduu, Oenepanshas HATOTOBAs
Ciyx0a, CrelHaln3IpOBaHHEe TOCYAPCTBCHHBIC U MyHUIMIIAIBHEIE OPraHU3aIMT
TeXHUYECKOH HHBEHTapH3aIlUH.

3asBUTENb BIpaBe I0aTh 3asBieHme O TiepeBone nomewieHus yepes MOL s
COOTBETCTBHH C COITIALICHHEM O B3aHMOJICHCTBHY Mex iy MDI] u YIOTHOMOYEHHBIM
OPraHOM, TIOYTOBEIM OTTPABIICHUEM HIIH C iomoreio EIN'Y, PIITY mo dopme B
COOTBeTCTBUM ¢ Ilpunoxenuem Ne 3 g HaCTOAIMEMY  aJMHHHCIPATHBHOMY
periamMenry.

3anpemaercst TpeGoBaTh 0T 3asBUTENs OCYIICCTBIICHHS HEUCTBHH, B TOM 4Hcle
COI'TaCOBaHUH, HEOOXOMMMBIX IS HOTY9CHUS MyHULUITAIBEHOR YCIYTH U CBI3aHHEIX
¢ ofpamenweM B uHBIe TOCYNIAPCTBEHHBIE ~ OPraHBL, OPTaHBl MECTHOIO
CaMOyIIpaBIeHHs], OPTaHU3ALMH, 32 HCKIIOYEHHEEM MIOJTYy49€HUS YCIIyT, BKIIOYEHHbIX B
[ICPEYEHE  yCIIyT, KOTOPBIC SIBIISIOTCS HEOOXOIMMBIME M 00S3aTellbHbIMU IULST
PENOCTABNCHUS MyHULMTIANEHOMN yCITyTH. '

2.3. Onucanwe pesynsrata IIPENOCTaBICHHS MYyHHIAIATILHOMN YCIyIHu.

PesyneraTom mnpemocrasnenms MYHULIMITANIBHOH YCIIYTH SIBJISETCS IIPHHSTOE
YIOJIHOMOYEHHBIM OPraHOM pelleHue o TIepeBosie MM 00 OTKa3e B IEPEBOJIE FKIITOLO
TIOMEILCHHS B HEIKHIIOE TOMEILCHHE 1 HEKHIIIOro IIOMCIIEHHUS B )KUIIOE IIOMEIeH e,

Dopma yBemomienus o Iepesosie (OTKase B IHEpPeBOJIE) IKHUIIOro (HexwmIoro)
HOMEIICHHS B HEKUIOE (KUIOE) MOMelneHte YTBEPXKJIEHA II0CTAHOBIEHHEM
IlpaBurenscrra Poccuiickoi Genepanun ot 10.08.2005 Ne 502 "O6 YTBEPKIECHUH
(GOpMBI  yBenmOMIleHHS O nepeBose (oTkaze B IIEPEBOZIC) HKHUIIOTO (HEXHUII0rO)
MOMEIIIEHHS B HEKUIIOe (xunoe) momermenue" (Ilpunoxenmwe Ne 3 x HAaCTOSIIeMy
4IMUHUCTPaTHBHOMY pEerjaMeHTy).

Pesynbrat npenocrasnenus MYHUIHIIATBHOR YCITYTH MOYKET OBITE TIOJTyYEH:

- B YIIOJHOMOYEHHOM OpraHe MeCTHOTLO CaMOyIpaBIeHUs. - aIMUHUCTPALIAH
MYHHIMIANBEHOTO 00pasoBanus «Bparckuii palion» Ha GyMaXKHOM HOCHTele pu
THYHOM OOpareHuu;

- B M®I] Ha 6ymaHOM HOCHTe e IIpH TUIHOM OOpamieHun;

- [IOYTOBBIM OTIPABIEHHEM;

- Ha EIII'Y, PIIT'Y, B ToM wuucie g dopme snekTporHOrO IOKyMEHTa,
TIONTIHCAHHOTO 3IEKTPOHHOM ITOITHCEIO.

2.4. Cpox mpenocraprenus MYHHIIHITAIBHON YCIIYTH, B TOM YHCIE C Y4eTOM
HEOOX0ZMMOCTH obpamienns B OPTaHU3ALMK, YYaCTBYIONIHE B IIPeOCTABICHHH
MYHUILUIIATEHOM YCIyTH.




B ciyqae nopaun moxymentos B M®I] cpok mpenocrasienus MYHHLUTAIBHON
YCIYTH HCIUCIIAETCS CO JHS OCTYIUIEHHMS B YIIONHOMOYCHHEIH OpraH JOKYMEHTOB U3
M®IT,

B ciyuae monaun moxymenton depes EIII'Y, PUT'Y cpok mnpemocTaBienus
VCHUCJIACTCS CO NHSA TOCTYIUIEHHS B  YIOJHOMOYEHHELH OpraH JOKYMEHTOB.
Hanpasnenne npussterx na EITY, PIITY 3asBJICHUH U JIOKYMEHTOB OCYILECTBIAETCS
¢ HCIONL30BAHMEM  €NWHOM CHCTEMEl  MeBEIOMCTBEHHOIO DJIEKTPOHHOIO
B3aMMOJCHCTBUS WM  IOAKIIFOYEHHON K  HEW  perdoHagbHOM  CHCTEME]
MEKBEIOMCTBEHHOT'0 3JIEKTPOHHOIO B3aHMOIEHCTRHS.

IIprocranosnenue IIPETOCTaBIEHHS MYHULHUIAIBHOM YCIIyTH
3aKOHOAaTenbCTBOM Poccuiickoit ®eneparun He IIPETyCMOTPEHO.

Cpox  BeImauu AOKYMEHTOB, ABIAIOMMXCA PE3yIbTATOM IPEIOCTaBICHH
MYHHUIIUNIATIBHON yCITyTH, - He HO3/Hee geM qepe3 3 pabouux IHS co mHS NIPAHSATHS
PCIICHUS B COOTBETCTBHHM C INyHKTaMHu 3.1.3 HACTOSAILETO aIMHUHHCTPATUBHOTO
periaMenTa.

2.5. Hopmartususie TIPaBOBbIC  aKThl, DETYNUPYIOLIHE IIPeNOCTaBIICHHE
MYHUUHUITAIEHOM YCIyTH.

IlepeyeHsn HOpMaTHBHEIX TIPaBOBBIX AKTOB, PETYJIMPYIOIIMX MPeNOCTABICHHE
MYHUITHNANBHOR YCIIYTH (C yKa3aHUEM HX PEKBU3HTOB U HCTOYHUKOB OQHIIHATIEHOIO
OIlyONUKOBaHNs), pasMeraeTcs Ha OQUIMATEHOM CalfTe YIIOTHOMOYEHHOrO oprasa,
wa EIIT'Y, PITTY.

YTONHOMOYeHHETH opran obecednsaeT PasMEIICHUE U aKTyalU3alHUIO TIepedHs
HOPMAaTHBHBIX IPABOBBIX aKTOB, PETYIHPYIOI[UX [IPEIOCTaBIICHHE MYHHIIANIATIBHON
YCIYTH, Ha CBOEM o(HUIHAILHOM caiiTe.

2.6. VcuepnsiBaromnmii TICPEICHE NTOKyMEHTOB, KOTOPbIE 3afBHTENb NOIDKEH
TPCACTABATL  CAMOCTOSITENBHO, U JIOKYyMEHTEI, KOTOpbIE 3asBUTENb BIpaBe
NIPECTABATH MO COOCTBEHHOM WHMIIMATHBE, TAK KAK OH TIOATIE)KAT IIPENICTABIICHHIO B
PaMKax MeXBEIOMCTBEHHOI'O HH()OPMALIHOHHOTO B3aHMOJEHCTBHS.

2.6.1. Hcuepmsiaronuii NICpPedCHb  NOKYMEHTOB, HEOOXONMMBIX 1T
IPENOCTaBIICHNS MYHULUIIAIEHON YCITyTH.

Hcuepnsisarommit mepeuens AOKYMEHTOB, HEOOXOMUMSBIX I MPENOCTABICHHS
MyHUIHIIAIBHON yCIyry, KOTOPEIC 3asBUTENb IPEJCTAaBIAET CAMOCTOSTENLHO B
YTIOIHOMOY€EHHEIH OpraH:

1) sasBierue o nepesone [TOMELIeHHS;

2) mpaBoycTaHaBTHBarOIIHE AOKYMEHTEI Ha TIEPEBOAMMOE  ITOMEICHUE
(TOTHHHEUKY i 3aCBHICTE/ILCTBOBAHHEIE B HOTAPHAEHOM TIOPSJIKE KOITHH);

3) mnan nepeBoAMMOro moMemeHus ¢ ero TEXHHIECKUM OITMCaHueM (B Cilydae,
CCIIM TIEPEBOIMMOE ITOMEILEHUE SIBIISETCS KAIIBIM, TEXHUYECKHMH ITacriopT Takoro
TIOMEIEHHS); :

4) mosTaxHbI MTaH foma, B KOTOPOM HaXOMUTCS TIEPEBOUMOE TIOMEILEHHE;

5) TOATOTOBNeHHEIH u ODOPMIEHHBIA B YCTAHOBIEHHOM IIOPSAJIKE TIPOEKT
TepeycTpoiicTBa u (Wiiy) TICPEITIAHUPOBKY IIEPEBOAMMOTO MOMEITEHHS (B cityuae,
CCIH  [IEPEYCTPOUCTBO U (1) HEpeIUIaHUpOBKa TpeOyIoTes s obecreuenus
HCIOJIB30BAHMUS TAKOTO MIOMEINEHHS B KAYECTRE HKHIIOTO HTH HEXHUIIOTO IIOMEIIIeH U );

6)  mpoToko obmiero  cobpanus COOCTBEHHHKOB IIOMEIEHHA B
MHOTOKBapTHPHOM JI0Me, COAEPIKALIHH pelleHne 06 1X Coracy Ha IIEPEBOJI JKHIIOrO
TIOMEINCHHS B HEXKHUIIOE IIOMEIICHHE;




7) coriacMe KakIoro co6CTBEHHHKA BCCX TIIOMEUIEHHMN, NPHUMBIKAIONIAX K
[ICPEBONIMMOMY  TIOMEINEHHIO, HA TIEPEeBOJ JKHIOTO TOMEIIEHHS B HEXHUIIOE
ITOMEIIEHHE.

2.6.1.1. B crnyuyae HanpaBneHus 3asBieHms nocpenctsom EIII'Y, PIMTY,
CBEACHUA M3 NOKYMEHTA, YHOCTOBEPSIOLIErO IHIHOCTL 3asBUTEJIA, TIPENCTaBUTENs
(opmupyroTes  mpH TIONTBEPKICHUM YYeTHOH 3amucw B Eammol  crcTeme
UICHTUOHKAUE ¢ AYTCHTH()DUKAIMM M3 COCTaBa COOTBETCTBYIOIIMX J[AHHBIX
YKa3aHHOHU YYETHOM 3aIlHCH U MOTYT GBITH TIPOBEPEHBI ITyTeM HalpaBIIeHHs 3a1Ipoca ¢
HCIIONIB30BAHHEM CHCTEMBI MEKBEIOMCTBEHHOI'O DJIEKTPOHHOI'O B3aUMOIEHCTRILSL.

B ciyqae, ecnu 3asBnenne mopmaercs 1€pC3 IPENCTABUTEINS 3asIBUTEIIS, TAKIKE
IIPCIICTaBISIETCS  TOKYMEHT, IOATBEPKIAIOLMI TOJHOMOYHS Ha OCYIL[ECTBIIEHHE
NEWCTBUH OT HMEHH 3aiBHTENs. B kxauecTse AOKYMEHTA, II0ATBEPKIArOIEro
JIOJTHOMOYHMS Ha OCYIIECTBICHHE MEHCTBHUH OT HMEHH 3asBUTEIIS, MPEINCTaBUTENb
3a5BUTEIIS BIPABE MPEICTABUTE:

- 0)OPMIIEHHYIO B COOTBETCTBUH C 3aKOHOIATeMbCTBOM Poccuiickoit ®emepanm
AOBEPEHHOCTD (V11 (PU3UUECKHX JTHIT);

- O(DOPMIICHHYIO B COOTBETCTBHH C 3aKOHONATENbCTBOM Poccutickoit ®epepanun
MOBEPEHHOCTE, 3aBEPEHHYIO IIE€YaThI0 3asiBUTENS U MIOATIMCAaHHYIO PYKOBOIUTEIIEM
SAIBUTEIIA MIIH YTIONTHOMOYEHHBIM 3THM PYKOBOIHUTEIEM JUIOM (AT FOPUARIECKIX
JIHI).

B cmyuae, ecnu 3asBienme [IOAaCTCA 4Yepe3 IPEACTABUTENS 3agBUTENs
mocpencrsom EIMTY, PITT'Y, u noBepeHHOCTS IPENCTaBUTEIISI 3aBUTEIISI U3TOTOBJIEHA
B SJICKTPOHHOH (DOpMe, TaKast JOBEPEHHOCT JOIDKHA GhITh IIOJIIMCaHa IEKTPOHHOH
IOANKCE0, TPeGOBaHUS K  KOTOPOH YCTaHABIUBAIOTCS  3aKOHOIATEIbCTBOM
Poccuiickoit ®epeparimy, PETYIUPYIOMINM OTHOIIEHHS B OOIACTH HCIIONb30BAHMS
QJIEKTPOHHBIX ITOAITHCEIH. 7
' YIocrosepernas, coBepiueHHas Wi BbIaHHAs HOTApHYCOM IOBEPEHHOCTE
IPC/ICTABUTENIA  3aABUTENA B  BJIEKTPOHHON dopme fomKHA cooTBETCTBOBATH
TpeboBarMAM cTateu 44.2 OcHOB 3aKOHOIaTeNIbCTBA PoccHiickoii Denepanyu o
HOTapuare oT 11.02.1993 Ne 4462-1.

2.6.2. BasBuTens Brpase He NPEACTABIATE NOKYMEHTEI, TIPELYCMOTPEHHBIE B
NOANyHKTaX 3, 4 myHKTa 2.6.1, a Taxxe B CIydae, eCIli IpaBO Ha IEePEeBOIUMOE
IIOMCIIICHHE 3aPETHCTPUPOBAHO B Enrnom TOCYNapCTBEHHOM PEECTPe HeABUKHUMOCTH,
AOKYMEHTEL, IPEIyCMOTPEHHBIE TOAMYHKTOM 2 nyHKTa 2.6.1 HacTosmero
aIMHHUCTPATHBHOTO PEriaMeHTa.

2.6.3. JIoKyMeHTHI (HX KOMHH WK CBEIICHHS, CONEPIKAIINECS B HUX), YKa3aHHBIE
B IOAmyHKTax 2, 3, 4 mynkra 2.6.1 Hactosmero 4IMUHHACTPAaTUBHOTO perjlaMeHTa
3allpalliiBarOTCs yIIOJTHOMOYEHHBIM OPTaHOM B TOCYapCTBEHHBIX OpraHax, OpraHax
MECTHOT'O CaMOYIIPABIE€HHS H II0IBEIOMCTBEHHEIX FOCYyIapCTBEHHBIM OpraHaM HiIH
‘Opranam MECTHOTO CaMOYIpaBIeHMs OPraHM3alyusX, B PaCIOPSKEHHH KOTOPBIX
HaxXOMATCS yKasaHHbIE JIOKYMEHTBI, €CIH 3asBUTENL He IIPE/ICTABUIN YKa3aHHEIE
MOKYMEHTEI CaMOCTOATEINLHO.

B coorserctBHE ¢ IIyHKTOM 3 ctaTeu 36 JKumwmigoro Koznekca Poccuiickoi
Deniepaliiyl yMeHbIIEHNe pasMepa o0Imero mmymiectsa B MHOTOKBapTUPHOM [IOME
BOSMOXHO TOIIBKO C COIVIACHS BCEX COGCTBEHHMKOR IIOMEUICHHA B HaHHOM JIOMe
IIyTEM €T'0 PEKOHCTPYKI[HUH.




B cootBercTBHE C IyHKTOM 2 crtateu 40 YKwrumrgoro Kogekca Poccuiickoi
ODefiepalid, eciM PeKOHCTPYKIIHS, TNIePEYCTPOMCTBO ¥ (MNIM) IepelIaHuPOBKa
IIOMETEHUH HEBO3MOKHEI 0€3 MPHUCOSIHHEHUS K HIM 9aCTH 001Iero UMyIecTBa B
'MHOTOKBAPTHPHOM JIOME, Ha TaKHe PEKOHCIPYKIMIO, IEpeyCTPOHCTBO ¥ (HIiH)
TICPETUIAHIPOBKY ITOMEIEHUH JOIKHO GBITh MOIYYEHO COrTaCHE BCexX COOCTBEHHHKOB
IIOMEIIEHNH B MHOTOKBAPTHPHOM JIOME.,

YnonunomouenHsi# opras, OCYIIECTBIIAIOIINN TIEPEBOJ] IOMENIEHHUS, He BIIpaBe
TPeOOBATh OT 3asBUTENS NPEACTABICHHE APYTHX JIOKYyMEHTOB KPOME JOKYMEHTOB,
UCTpeOOBaHUE KOTOPBIX Y 3asBUTENS AOIyCKAaeTCA B COOTBETCTBHHU C ITYHKTOM 2.6. ]
HACTOALICTO a/IMHHHCTPATHBHOTO PerIaMeHTa.

Ilo mexxBemoOMCTBEeHHEIM 3ampocam YHIOJIHOMOYEHHOTO OpraHa, YKa3aHHEIX B
ab3alle IIepBOM HACTOSIIErO IIYHKTA, NOKYMEHTBl (MX KOIHHM WM CBEICHHS,
CONCPKAINECS B HUX) NPEIOCTABIIOTCS TOCYAapCTBEHHBIME OpraHaMH, opraHaMmu
MECTHOT'O CaMOYTIPABIIEHUS | I101BEI0MCTBEHHBIMH TOCYIapCTBEHHBIM OpraHaM HiTH
OpTaHaM MECTHOrO CaMOYIIPABIEHHS OpPraHM3allUsSIMH, B PaclopsHKEHUH KOTOPBIX
HaXOJUITCsl yKasaHHBIE IOKYMEHTEI, B CPOK He TPEeBBILIAIONIHII [T pabouux nHel co
A TOCTYIICHUS  MCKBEJOMCTBEHHOTO 3aIpoca B OpraH HIIM OpraHHU3al{Io,
IIPCIOCTABILTIONIAE TOKYMEHT M HUH(DOPMAIMIO, €CIH HHEIE CPOKH TIOATOTOBKHA U
HallpaBICHHs.  OTBETA HA  MEXBEIOMCTBEHHEIH 3allpOC  HE  YCTAaHOBIEHBI
benepansapMM 3aKOHaMHM, TpaBOBEIMH aKTaMu IIpaBHTenscTBa Poccumiickoit
Qefiepaliul M OPUHATEIME B COOTBETCTBHH G (emepanbHEIME  3aKOHAMHE
HOPMaTHBHBIMH IIPABOBBIMH aKTaMH Cy6beKTOB PoccHiickoii Deneparruy.

2.77. lcuepTisIBaro1umii epeveHs oCHOBAHMIL AJLI OTKasa B IIPHEME JIOKYMEHTOB,
HEOOXOMUMBIX [ ITPe[OCTABICHHIS MYHHIUIATBHOHN YCIyTH.

Otkaz B  mpueme HAOKYMEHTOB, ~HEOOXONMMBIX IS  HPeZOCTABICHHUS
MyHHIUIAIBHOR  yCIyTH, 3aKOHONATEIHCTBOM Poccuiickoit  ®eneparmu  me
IPenyCMOTpEH.

2.8. UcuepnblBaronuit Iepededs 0CHOBAHMI ATl IPUOCTAaHOBIICHUS MIIH OTKa3a
B IPEIOCTABIEHAH MyHULMIIATIBHON yCITyTH.

IMprocranorenue IIPENOCTaBIEHHUS MYHHLUTTATEHOM YCIIyTH
3aKoHozarenscTBoM Poccuiickoit @epeparnyu ve IIPEyCMOTPEHO.

Otkas B nepesoze xumoro IIOMCIICHUS B HEKUIIOE [TOMEIEHHEe MM HEKHIOTo
TIOMCIICHUS B XKHUJIO® TIOMEIIEHHE JIOITYCKAeTCS B clly4dae, eCIIn:

1) 3asgBuTeNEM He mpexcTaBieHEI AOKYMEHTBI, OIpeneeHHbIe TYHKTOM 2.6.1
HACTOAILErO aIMUHHCTPATUBHOTO DEraMeHTa, OGS3aHHOCTE IO IIPEJICTABIIEHHAIO
KOTOPBIX C y4eToM myHKTa 2.6.3 HAacTOSIIero aIMHHHCTPATHBHOIO perjlaMeHTa
BO3JI0XKEHA Ha 3asIBHTEIIS;

2) HOCTYIJICHHS! B YIIONHOMOYEHHbII OpraH OTB€Ta OpraHa rocyAapCTBEHHOMN
BIACTH, OpraHa MECTHOI'O CaMOYNpPaBICHUA JHOO TIOABEIOMCTBEHHOMN oprany
TOCYIapCTBEHHOM BIIACTH HIH OPraHy MECTHOTO CaMOYTIPaBIIEHUs OpraHU3allil Ha
MEKBEJOMCTBCHHBIH 3aIIPOC, CBHJETENLCTBYIOIIET0 06 OTCYTCTBUM NOKYMEHTa M
() nrdOpMAIHE, He06XOIIMBIX AL IEPEBOMA JKHUIIOTO TIOMEILEHHUS B HEXIIIOE
IIOMEIICHHE KM HEXMIIOTO TIOMEIIEHHS B SKIHIIOe MMOMEIICHHE B COOTBETCTBUH C
OyHKTOM  2.6.1  macTosmero aIIMUHHCTPDATUBHOTO  pErjlaMeHTa,  eciu
COOTBETCTBYIOIIMHA NOKYMEHT He OBLT NIPEACTABICH 3asgBUTENEM II0 COOCTBEHHOI
HHULIIATHBE.



OtKa3s B epeBofie JKUITOTO MOMELIEHHS B HEKIIIOE TIOMEIIEHUE UIIH HEXKUIIOIO
TIOMETICHUA B JKAIIOE IOMELICHHE B 10 YKa3aHHOMY OCHOBAHHIO JIOIyCKaeTcs B
Cydae, —eClIH  YNONHOMOYEHHBIH OpraH [mocie IONyYeHHs OTBeTa Ha
MEXBEJOMCTBEHHEIA 3allpOC YBEJOMHMJ 3asBHUTENS O IIOJIy4YeHHH TaKOTO OTBETa,
TIPE/ITIOXKHIT 3asIBUTEIIIO [IPE/ICTABUTH IOKYMEHT | (MIIH ) UH(POPMALHIO, HEOOXOIUMEIE
AL TICPEBOAA JKUIIOrO IIOMEUIEHHS B HEXHIOE IIOMENIEHME MM HEeXMIOro
JTOMCILEHAS B XKHIIO€ TIOMEIIEHNe, IIPElyCMOTPEHHBIE TyHKTOM 2.6.1 HACTOSIEro
a/MUHACTPaTHBHOTO pErNIAMEHTa, W He IONy4YWI Takhe NOKyMEHT | (nnm)
MHDOPMALMIO B TEUEHHE MNSTHANIATH pabounx pHeH cO MHY HaIpaBIeHHs
YBEIOMIICHHS;

3) TpencTaBNEeHHs IOKYMEHTOB ONPENENCHHBIX IIyHKTOM 2.6.1 HacTosmero
4IMAHUCTPATUBHOIO PETIIAMEHTA B HEHAICXKAIIMI OpraH;

4) HecobmomeHHWe NpPeTyCMOTPEHHBIX cTaTbeil 22 JKunumaoro  kopmexca
Poccutickoit ®enepanun ycnosuit IIepeBOJia IIOMELICHHS, & UMEHHO:

a) €CIIU JIOCTYII K IIePEBOAMMOMY [IOMELIEHIIO HEBO3MOKEH Ge3 HCII0JIb30BAHU
IIOMEIIEHHH, O0ECIIeYHBAOIINX JOCTYI K JKHITBIM IIOMEIICHUSM, WM OTCYTCTBYET
TEXHMTECKas BOSMOXKHOCTE 000py0BaTh TaKOM JOCTYII K JaHHOMY IIOMELIEHHIO (mpum
TIEPEBONIE JKUIIOTO MOMEIICHNUS B HEXKHIIOE IIOMEIIEeHHe);

0) eciu nepeBOAMOe TOMEIIEHHE SIBIIAETCS YACTHIO HKEIOIO IIOMEIEeHUs JTHO0
HCTIOJB3YeTCSI COOCTBEHHHUKOM JAHHOTO IMTOMEINEHUS HITH MHBIM TPaXTaHHHOM B
'Ka4eCTBE MECTA IIOCTOSHHOTO NPOXHUBAHHUS (IPH IIEPEBOJE XKUIOTO TIOMEMICHHSI B
HEXUJIOe TIOMELIeHHE);

B) €CIM TpaBO COOCTBEHHOCTH Ha IIEPEBOJIMMOE TIOMEILEHHE OOpPEMEHEHO
[IpaBaMH KaKHX-TU00 JIHII;

T) €CIH IOCTe IEPEBOJA M3 JKAIOTO TOMEINEHHS B HEXXHUIIOE TIOMEIIeHHE
HCKIIOYEHA  BO3MOXHOCTH  JIOCTYA C  KCIOJIB30BAHHEM [IOMEIIeHHMIA,
00€CIEeUNBAIOIIHX TOCTYII K JKUIBIM IIOMELLEeHHSIM;

J) eCld TpH IIepeBOjie KBAPTHPHI B MHOTOKBapTHPHOM JIOME B HEKHJIOE
TIOMEIIECHUE HE COOIOCHBI CIIeAyOIIHe TpeGOBaHuS:

- KBAPTHPA PacCIIONOKEHA Ha IIEPBOM 3TaKe YKa3aHHOTO JOMa;

- KBapTHpa pacCIIONIOXEeHa BBIIE IEPBOrO HTAXa YKA3aHHOIO Ioma, HO
[OMEINCHNS, PACIIONOKEHHBIE HEIIOCPEACTBEHHO IO KBapTHPOH, NMEpPEBOAUMOM B
HEIKHITO€ IOMEIICHUE, HE SBILIOTCS JKUAIBIMU,

€) TaKXe He JI0IlyCKaeTCs:

- ICPEBOJI JKUJIOTO IIOMEIIEHNUSI B HAeMHOM JIOME COIMATBHOIO HCIIONE30BAHMS B
HEXHJIOE [IOMEIICHHE;

- TICPEBOJ] JKUJIOT0 TIOMEIEHHS B HEXKMIIOE TIOMEIIEHHE B [eIsX OCYILIECTRIICHHS
PEITUTHO3HOH NeATeTbHOCTH;

- TICPEBOA HEKHUIIOTO TIOMEIEHIS B XKUIIOE TIOMEIIEHHUE, €CIIH TAKOE MOMEILEH e
HE OTBEYaeT TPeOOBAHHUSM, yCTAHOBIEHHBIM [ 10CTAHOBIICHHEM IIpaButenscrea PO ot
28.01.2006 Ne 47 "O6 ytBep:xaenun ITomoxeHus o NIPU3HAHUHA ITIOMEIIEHHS KUITBIM
HOMCILEHHEM,  JKUIOTO  [OMEIIEHHS  HENMPHIOAHBIM  JJIs [IPOXKUBAHHSI,
MHOTOKBapTHPHOTO NOMa ABAPHUMHEIM U IIOIJIeKAIIHAM CHOCY WIIM PEKOHCTPYKIIHH,
CalOBOrO JioMa XKUJIBIM JOMOM M JKHJIIOTO JOMa CaZOBBIM IOMOM" MK OTCYTCTBYET
BO3MOXHOCTb  00ECIIEYNTh COOTBETCTBHE TAKOIO TMOMEIICHNIS YCTaHOBIIEHHBIM
TpeOOBaHMIM;



5) HECOOTBETCTBHS IpPOEKTa nepeycTpoiictea U (uim) [TePEIIaHUPOBKH
TOMCINCHHS B MHOTOKBapTHPHOM JIOMe TPeGOBAHMSIM 3aKOHOIATEIECTRA.

Henonygyenue wmm HECBOCBPEMEHHOE IIONYYCHHE JTOKYMEHTOB, yKAa3aHHBIX B
MYHKTE 2.6.] aAMHHICTPATUBHOTO periiaMeHTa u 3alPOIICHHBIX B IOCYIapCTBEHHBIX
OPTaHax, — opraHax  MeCTHOTO  CaMOyNpaBleHHS  u TTO/IBEIOMCTBEHHBIX
TOCYapCTBEHHBIM OpIraHaM HITH OpraHaM MeCTHOTO CaMOYIIPaBIICHUS OpraHH3aALHsX,
B PaclopsDKEHHH KOTOPBIX HAXOISATCH YKa3aHHBIE AOKYMEHTBI, HE MOYKET SBIISTHCS
OCHOBaHHEM IS 0TKa3a B MIEPEBOJIE KUIIOTO IIOMEILEHUS B HEIKIIIOE TIOMELIeHHE HITH
HEXUIIOTO ITOMEIIEHHMS B JKHUITOE [IOMEIEHHeE.

2.9. Ilepeuesns ycmyr, KOTOPBIC ABIISIOTCSA HEOOXOMUMBIME U 00S3aTeTbHBIMY I
MPCAOCTABIICHUS MYHUIHUIANGHOH YCTYTH, B TOM 9HCIE CBENEHHS O JOKYMEeHTe
(IOKyMeHTaX), BEIHABAEMOM (BbLIaBaEGMEIX) OpraHM3aIUsMy, YYacTBYIOIIUMH B
TNPENOCTABICHUN MYHHULHUIIAIBHOM yCIyr .

Yemyru, xoropele  sBisroTCs HEOOXOJMMBIMH M 06sI3aTebHBIMU JULS
IPENOCTABIICHNs MY HUIIMIIATIBHOM YCIIyTH:

1) yemyra mo moaroroske [IPOEKTa NEPEYCTPOHCTBA U (WITH) [EpPEMIaHHPOBKH
IIEPECBOAMMOrO  moMellenus (B clydae, ecid [EPEYCTPOMCTBO ¥ (mim)
[I€PENIaHNPOBKa TPEOYIOTCA IS 06€CTIeYeH S HOOMb30BAHMS TAKOTO IIOMEILICHHS B
Ka9€CTBE JKUIIOTO MIIM HEXMIIOTO TOMEIEHHs);

2) obopmneHre moKymeHTa, YAOCTOBEPSIOMEro  paBa  (IIOIHOMOYHS)
NPEACTABUTEN, B Cly4ae, €CIH 3a TIPELOCTABICHHEM yeunyru  ofpariaercs
IIPEJICTABUTENH 3asIBUTEINSL.

2.10. ITopsaziok, pasMep # OCHOBAHHMS B3HMAHHS rOCYJapCTBEHHOM MOMUTHHBI HITH
MHOM ILIAThI, B3UMAeMOH 32 IIPELOCTaBIIeHIe MYHHLHTIAIBHON YCIIYTH.

IlpenocraBnenve MyHUIMIATHHOM YCIYIH  OCYIIECTBIsAETCS  GecIIaTHO,
FOCyapCTBEHHAS MOLLIMHA He YIIJIaYHBAETCA.

2.11. Iopsnok, pasMep 1 OCHOBAHHS B3UMAHIS IUIaTBI 38 IPEIOCTABIEHHE YCIIYT,
KOTOpBIC  SIBIIAIOTCS HEOOXONUMBIME ¥ 06S3aTENIBHEIMHU I NIPeOCTaBIICHUS
MYHHUITUIIATBHOK YCIIyTH, BKIFOUast HH(GOPMAIHIO 0 METOJIKE pacyera pasMepa TaKkoH
TUIATEI,

opsinox, pasmep u ocHOBaHMs B3uMaHus IIIaTBI 3a IPEJOCTaBICHUE YCIyT,
YKa3aHHBIX - B myHKTe 2.9 HacTosmero aIMHUHHUCTPAaTHBHOIO  perjiaMeHTa,
OIPENETIACTCS OpTraHU3aLUAMH, TIPENOCTABIMIOMIAMH JIAHHEIC YCIIYTH.

2.12. MaKCHMANBHEIM CPOK OWHIAHUS B O49epe IIpU Iofade 3armpoca o
IPEAOCTABICHUN TOCYIaPCTBEHHON MIIM MyHHIUIANBHOMN YCIIYTH U IPH MOJYyYEHUH
PE3yIIbTaTa NPEJOCTABIECHHUS FOCY JAPCTRBEHHOM HITH MYHHUIHIIAIBHON YCIYTH.

MaKkcuManbHEI CpOK  ONKHTAaHUS B OYepen IIpH IIofaye 3asBIeHHS O
TIPEHOCTABICHIY MYHHMLUNATEHOR YCIyTH M Ipw IIOJy9eHHH pe3yNbTaTa MaHHOM
MYHUIANIAJIBHOH YCIIYTH He JOJDKEH MPeBbinaTh 15 MUHYT.

2.13. Cpox u mopsimox PETUCTpAllK 3aIIpoca 3asiBUTENS O IIPeIOCTABICHHN
FOCYNapCTBEHHON HITH MyHHUIHIIAIGHOMH YCIyTy.

3asBleHHE O NpenoCTABIEHHH MYHUIIMIIAILHON  YCIIyTH, TPeCTaBIEHHOE
SAABUTCIIEM JIMYHO TUOO €ro IpeicTaBUTeleM, PErUCTPUPYETCS YIOITHOMOYESHHBIM
OPTaHOM B Te4eHUE | paboduero MHA ¢ ZATHI IOCTYIIICHHS TAKOTO 3asBIICHILSL.

3asBIEHHE O IIpefOCTaBJICHHU MYHUIMIIAIBHOW  YCIIyTH, TpeNcTaBIeHHOoe
3asBUTENEM MO0 €ro  IpeACTaBHTEIEM gepes  MODLI, peructpupyercs
YTOHOMOYCHHEIM OPraHOM B [I€Hb HOCTYILIeHHS o1 ML,




3adBleHHe, MOCTYIOHBINEE B SJIEKTpOHHOW ¢opme wa EIITY, PIITY
PCTUCTPUPYETCA YIIOIHOMOYCHHBIM OPTaHOM B JIEHb €r0 IMOCTYIUIEHHS B Cllydae
OTCYTCTBHS aBTOMATHYECKOH perucTpaluy 3amnpocos Ha EIITY, PIIT'Y.

3agBlIeHMe,  IOCTYNHBIIEE B Hepabodee  BpeMs,  PEerucTpUpyercs
YHOJHOMOYCHHEIM OPraHOM B IepBbIH pabodmil JeHb, CIEAYIOIM 32 THeM ero
HIOJIyYeHHUS.

2.14.  Tpebopammsi K mOMemeHHsAM, B KOTOPhIX  IPEAOCTABISIOTCS
FOCY/APCTBEHHBIC W MYHHLMNANBHBIE YCIYIH, K 341y OXKHUIIAHUA, MeCTaM J|jIs
3allOJHEHHA 3alIPOCOB O MPENOCTaBIEHHH TOCYAApPCTBEHHON MK MYHHIATIATBHOM
YCIyTH, WHYOPMAIMOHHEIM CTEHAAM C O6pasLaM¥ HX 3arONHeHHS W [IEpedHeM
JIOKYMEHTOB, HEOOXOIUMBIX I MPEOCTAaBIECHUS KaikKIO rOCyIapCTBEHHON WU
MyHUIMIIAIBHOM yCIIyTH, B TOM YHCIIe K 00eCIeYeH IO AOCTYMHOCTH ISl HHBATUIOB
YKa3aHHBIX OGBEKTOB B COOTBETCTBHH C 3aKOHOIATEECTBOM POCCHECKOI Denepanuu
0 COLMATBHOM 3alUTe HHBATHAJIOB.

2.14.1. TloMeIueHus YIOTHOMOYEHHOLO opraHa (i1 TPEeHOCTABICHUS
MYHHLUNANBHON YCIIYTH Pa3sMEIatOTCs Ha IEepBOM STaje 3/1aHusA, 000PyIOBAHHOIO
OTACJILHBIM BXOZIOM, JIHOO B OT/EBHO CTOSIIEM 3[aHHE JUIS CBOGOLHOIO JIOCTyTIa
3asgBuTeneil. [lepenBmkenne Mo moMemensIm YIOITHOMOYEHHOI'0 OpraHa, B KOTOPKIX
TIPOBONIUTCS IIPHEM 3asBICHUS U NOKYMEHTOB, He JODKHO CO37aBaTh 3aTpy/JHeHUH
IS JIAIL] ¢ OTPAHUYIEHHBIMU BO3MOXKHOCTSIMH 3/[0POBESL.

IIpu pactionoxeHn: TOMEMEH s YIOIHOMOYEHHOTO OpraHa Ha BEepXHEM 3Taxe
CTCHHATUCTEL YTIONHOMOIEHHOTO OpraHa 00s3aHbl OCYIIECTRIIAT IIPHEM 3asBUTENIEH
Ha TICPBOM 3Taxe, €CITH 110 COCTOSIHHIO 3/I0POBES 3asSBHTENb HE MOKET IOJHSTHCS TI0
JIECTHHIIE.

Ha teppuropmm, npuneraromedt x smammio YIIOTHOMOYEHHOTO  OpraHa,
OPTAHHSYIOTCA MECTa /U1 ITAPKOBKH aBTOTPAHCIIOPTHBIX CPEZCTB, B TOM YHCIe MECTa
AT TIAPKOBKH aBTOTPAHCIIOPTHEIX CPEIICTB MHBAITUIOB (He MeHee 10 MIPOIICHTOB MECT,
HO HE MEHee OJIHOTO MecTa), IOCTYIl 3asBUTeleH K HAPKOBOYHBIM MECTAM SBISETCS
OecriaTHEIM,

ITomemenune ynonmromMouenHOr0 OpraHa IUis npHeMa 3asiBuTeneil oGopymyercs
MH(QOPMAIlMOHHBIMU CTEHIAMH, Ha KOTOPBIX pasMmeliaerca (opMa 3agBieHus c
o0paslioM ee 3amoJHEHHS W [ICPCHCHb  TOKYMEHTOB, HEOOXONUMBIX IS
IPEOCTABIEH U MY HUITUIIATBHOM YCIyTH. _
| IloMeIeHns, B KOTOPHIX OCYIIECTBIIOTCS ACUCTBHS II0 IPENOCTABICHUEO
MYHUIMIATBHON YCIIyTH, O0ecreYnBaroTCs KOMIIBIOTEPAMH, CPEACTBAMH CBS3H,
BKIIIOYasl JOCTYI K HH(bopMauHOHHo-TeneKOMMyHHKauHOHHOI?’I cet "Hurepuer",
OPITEXHUKOH,  KaHLEIAPCKIMH IPHHAMJICKHOCTSMH, UHGOPMAIMOHHBEIMH |
ClIpaBOYHBIMHE  MaTepHalaMM, HATIAIHON WHMOpMaimet, CTyJIbSIMH H CTOJIAMH,
CPENCTBAMH IOXAPOTYIIEHHS M ONOBELIEHUS O BO3HMKHOBEHHH Ype3BhIYAWHON
CHTYyallnH, NOCTYIOM K PerUOHallbHOM CHCTEMe MeKBETOMCTBEHHOLO SJIEKTPOHHOTO
B3aUMOJCHCTBUSA, a TakKe OOecIeuyuBaeTes AOCTYTHOCTh [ WHBAIUIOB K
YKasaHHBIM TIOMENICHHAM B COOTBETCTBHM C 3aKOHOIATEbCTBOM Poccwutickoii
Dezepali 0 COUMANBHOM 3aITUTe UHBAJIUJIOB.

3a OXHNAHWA, MECTa JUIS 3aIOTHEHUS 3aIlpOCOB M IIpHeMa 3asBUTeNeH
00OpPYAYIOTCS CTYNIBSIMH, U (mnm) KpeceabHBIMHI CeKLMSIMH, U (UITH) CKaMBSIMHU,

Wudopmanmonnsie Marepuasi, [peIHasHaYCHHBIC M1 HMH()OPMHUpPOBAHMUS
3aABUTENEH O IOps/IKe TPEOCTABNEH S My HHUIATIAILHOMN YCIIYTH, pa3sMeNIaioTcs Ha



HH(OPMAITMOHHEIX CTEH/aX, PACTIONOKEHHEIX B MeCTax, 00eCIeYUBArOLIIX JOCTYT K
HUM 3asiBUTEIIEH.

UndopmalmoHnbie  MaTeprais, [IpeHasHa9eHHble 1711  HMHOOPMHUPOBAHMS
3ajABUTENEH O MOPSZKE MPENOCTABIEHHUS MyHULAIATEHOM YCIIyTH, pa3MelaroTces Ha
MH(OPMALMOHHEIX CTEH/IaX, PACIIONOKEHHEIX B MecTax, 00eCTIeYMBAOMUX JOCTYII K
HUM  3asBHTENCH, M OOHOBISIOTCS IIPH  W3MEHEHHUH 3aKOHOATeIhCTBRA,
PETyIIHPYIOMIEro MPeI0CTaBIeHHE MYHHLUIIAIBHOM YCIyTH, 1 CTIPABOYHBIX CBEJICHUIA.

WndopManioHHEIe CTEHIBI MOMKHEL pacronaratbCss B MeCTe, JIOCTYITHOM IUIst
IIPOCMOTpA (B TOM YHCIIE IPH GOIBIIOM KOJTHYECTRE TTOCETUTEICH ).

2.14.2. Jlna obecneuenms AOCTYIHOCTH MOJNYYEHUS MYHUIMIIATBHOM YCIyry
MaJNOMOOUIBHEIME TDYNIAMH HACENIEHHS 37MaHHS W COOPYXEHHS, B KOTOPKIX
OKa3bIBACTCA yCIIyra, OOOPYAYIOTCS COIIACHO HOPMATHBHBIM TpeboBarusm "CII
59.13330.2020. Csox mpaBmL. HoctynHocTs  3maHuit u  coopyxenumit  juis
‘MaJIOMOOUIIBHBIX I'PYIIl HaCeJICHHS. AxTyanusupoBanHas penaxims CHull 35-01-
2001",

B xabumere mno mpHeMy MamOMOBHIBHEIX IPYTIl HAacelleHHs HMeeTcs
MEIUIMHCKAsA anTedyKa, NUTheBas Boxa. IIpH  HE0OGXOIMMOCTH COTPYIHHK
YHOJHOMOYEHHOIO OpraHa, OCYIIECTBILIOLIME IPHEM, MOXKET BHI3BATE KapeTy
HEOTIIOXKHOH CKOpPOIH ITOMOIIH,

IIpu obpartenny rpaskanmna ¢ HapyIICHUSMH (DYHKIIHI OTIOPHO-BUTaTeILHOTO
anmnapara pabOTHHKH YIIOMIHOMOYEHHOTO Opra’a IpPeANPHHHUMAIOT —ClieyIOIIne
JCHCTBHS: _

- OTKPBIBAIOT BXOLHYIO JBEPh U MOMOTAIOT TPaKIAHUHY OecIpensTcTBeHHO
TIOCETUTD 3/1aHHUE YIIOIHOMOYEHHOTO OpPraHa, a TakKKe 3apaHee IPenynpekaIaoT o
CYIIECTBYIOIIUX Oapbepax B 3/aHUU;

- BRUICHTIOT LEIb BHU3UTA IPAXKNAHHHA U CONPOBOXKIAIOT €ro B KaGHMHET II0
TPUEMY 3asBIICHNS; MOMOTAIOT IPAXkK/IAHHHY CECTh Ha CTYI HJIH pacmomaraT Kpeciio-
KOJUICKY y CTOJIA HAIPOTHB CIENHAINCTA, OCYIECTRIISIOMEro IIpHeM;

- COTPYZIHUK YIOJIHOMOYEHHOTO OpraHa, OCYINeCTRISFOIIHL NIPHEM, TPHHHMAET
TPaXNIaHWHA BHE OYEpPelH, KOHCYIBTUPYET, OCYIECTBISET pUEM 3asiBIIEHHS C
HEOOXOMMMEIMH  JIOKYMEHTAMH, OKAa3bIBAET [IOMOIIE B 3alOJHEHWH OJIaHKOB,
KOITUPYET JOKYMEHTEL;

- 110 OKOHYaHWM TIIPCNOCTABNCHHS MYHULUNAILHOM YCIIYTH  COTPYIHHK
YIOTHOMOYEHHOIO OpraHa, OCYINECTBISIOLIHIL IIPUEM, IIOMOraeT TpaXkIaHHHY
NOKHHYTE KaOHMHET, OTKPHIBAET ABEpH, COIIPOBOXKIACT TPaXJaHWHA 10 BBIXOAA W3
3/aHUA M [IOMOTAeT IIOKUHYTh 3LaHUeE; IepenaeT IPaXXIaHHHA COIPOBOXKIAIOIIEMY
JUITY WK TIO €r0 JKeJaHWIO BBI3LIBAET aBTOTPAHCIOPT U OKa3bIBACT COAEHCTBHE TPy
€T0 rocajke.

IIpr  obpamenun rpaxman ¢ HEJOCTaTKaMH  3peHHs  pabGOTHHKH
YHOIHOMOYEHHOTO OpraHa NMpeApHHIMAIOT ClIeqyOTIHe JeHCTBu:

- COTPYNHUK YIIONHOMOYEHHOTO OpraHa, OCyIeCTBIsOMIHIL IIpHEM, IPHHHUMAET
IPaXlaHWHA BHE OYEpEenM, IIOMOraeT COPHEHTHPOBATBCs, CECTh HA CTYIL
KOHCYIILTHPY®T, BCIYX MPOYUTEIBAET NOKYMEHTHI ¥ Janee 1o HeoOXOAMMOCTH
IpOUsBOMUT X Bhidady. Ilpu obmenuu ¢ rpaxnanmmoM ¢ HEJIOCTaTKAMH 3PEHHUS
HEOOXOMMO 06ImaThCs HCIOCPENICTBEHHO C HUM CaMHM, a HE C CONPOBOXIAONAM
€ro MM, B Gecele TOIb30BATECS OBBITHOMN Pa3sroOBOPHOM JIEKCUKOH, B MOMeIeHUH
HE CIICTYeT OTXOMUTE OT Hero 6e3 Ipe Ty npesK e Hus;



- COTPYAHHK YITOJIHOMOYEHHOIO OpraHa OKa3bIBAET IOMOING B 3alOJHEHHH
OIaHKOB, KONMUpYeT HeoOXOqUMbIE AOKYMEHTEL. [l TOANMCAaHUS 3asBIeHHS
TIOIBO/IUT JIUCT K aBTOPYYKe IPakJaHMHA, [IOMOTAeT COPHEHTUPOBATHCA U TIO/(ITUCATE
6mank. IIpu HeoGXOMUMOCTH BBIIAIOTCS TTAMSTKH AT CabOBHIAIMX C KPYITHBIM
mpudTOM;

- 10 OKOHYaHHM IIPENOCTABNEHHS MYHHMIHUNANBHON YCIYTH COTPYIHHK
YHOTHOMOYICHHOT0 OpraHa, OCYIeCTBIAIOIHI IPHeM, IOMOTAET rPaKIaHIHY BCTATh
CO CTyna, BBIHTH W3 KaOMHETa, OTKDEIBAET JBEPH, COIPOBOXKIAET rpaXkIaHuHA K
BEIXOZy M3 3MIaHHS, U IIPOBOXACT Ha YIHMIly, 3apaHee NPeAyIpPeNHB MOCETUTENS O
CYIIECTBYIOLIMX Oapbepax B 3aHUH, IEPeacT IPak (aHuHA COIIPOBOKAAIOLIEMY JTHLLY
HITH I10 JKEJIaHHUFO IPaKJaHUHA BRI3BIBAET aBTOTPAHCIIOPT.

IIpu obpammenns rpaxjaHuHa ¢ AeeKTamu ciryxa pabOTHHKH YIIOTHOMOYEHHOTO
OpraHa MpeANpHHUMAIOT CJIEIYIOIIUE NSHCTRHUS:

- COTPYIHUK YIIOJTHOMOYEHHOIO OpraHa, OCYIIEeCTBILSIOMH pHeM TPakIaH ¢
HapyIIeHUEM CTyXa, oOpallaeTcss HeIlOCPENCTBEHHO K HeMy, CIpallliBaeT O IEeNH
BUSHTA 1 JaeT KOHCYJBTALMIO Pa3MEPEHHBIM, CIIOKOHHBIM TEMIIOM PedH, IPH 3TOM
CMOTPHT B JIULO IIOCCTHTEIA, I'OBOPHT 5ICHO, CIIOBA JOTIOJHAET OHATHEIME JKECTAMH,
BO3MOXHO OOINEHHE B NMHCBMEHHOH (opme TGO uepes MIEPEBOJYIMKA JKECTOBOI'O
SI3BIKa (Cyp/IOIIePEBOIYHKA);

- COTPYIHHK YIIOTHOMOYEHHOTO OpraHa, OCYIIEeCTBISIONIHNA NPUEM, OKA3bIBACT
TNIOMOIIb U COICHCTBYE B 3aI0JHEHUH OIAHKOB 3asBIICHNN, KOIIIPYET HeOoOXOIUMBIe
JIOKYMEHTEL.

2.14.3. TpeboBaHHs K KOM(OPTHOCTH w1 JAOCTYTTHOCTH IPEOOCTaBIEHUS
FOCYNapcTBEHHOH — ycayrH B MOIL[  yCTaHABIMBAIOTCS  IIOCTAHOBIICHMEM
IpaBurensctea Poccuiickoit ®eneparuu ot 22.12.2012 Ne 1376 "O6 yTBepxIeHUH
IlpaBun  opraHmsanuu  JesTENBHOCTH MHOTOQYHKIMOHABHEIX  [[EHTPOB
HPENOCTABICHHUS MOCY IapCTBEHHBIX M MyHHUIAIIANLHEIX YCIyT",

2.15. Tlokasarenu JOCTYITHOCTH ¥ KauecTBa MYHHUIHIIAIEHOH YCIIyIH,

KomiuecTBo B3ammoneiicTBmii 3assuTens c COTPYAHHKOM YIOJHOMOYEHHOTO
‘OpraHa IIpH MPe0CTaBIeHHH MyHHIMIIATEHON YCIyTH - 2.

IponoipkurensHOCTE  B3auMoOmelicTBuit  sasBuTens o COTPYIHUKOM
YHOIHOMOHCHHOrO IIPH MPEOCTABIEHHH MyHHUMNATLHOM yCIyrd - He Goiee 15
MUHYT.

BosMoxHOCTE  momydenus — uwHbOpMammE o X0Jle¢  TPEeHOCTABJICHHUS
MYHWIUIIATBHOM yCJIyIM, B TOM 4HCIE C HCHOONB30BAHUEM HH(OpMAaIHOHHO-
TEIEKOMMYHHKAIIMOHHEIX TEXHOJOIHIL.

2.15.1. VHBIMH mOKazaTelsMH KaduecTBa u JOCTYIHOCTH TIPeOCTABICHHS
MYHULIUTIATBHON YCIYTH SBISIOTCS:

PACIONIOKEHHOCTh TIOMEIIEH I YIIOTHOMOYEHHOTO oprasa, IpeIHa3HaYeHHBIX
JULL TIPENOCTABIICHHS MYHHMIMIIAIBHON YCIYIH, B 30HE JOCTYIHOCTH K OCHOBHEIM
TPaHCIIOPTHEIM MaruCTPaIsIM;

CTENleHb MH(MOPMHPOBAHHOCTH 3aSBUTENS O IOPSIZIKE  TIPEOCTABICHHUS
MYHULHUIAIBHOH YCIyrd (JOCTYIHOCTh MH(OPMALMU O MYHUIMITAIBHOR YCIIyTe,
BO3MOXXHOCTB BEIOOpa crioco6a morydeHus HHQOpMaITHH);

BOSMOXXHOCTE ~ BBIOOpa 3asBHUTeNEM (GopM obpameHust 3a MONyYeHHEM
MYHUITUTIIATEHOR YCITyTH;



AOCTYIIHOCTh OOpaIleHus 3a TPefoCTaBlIeHHEM MYHUIUIIAILHOM YCIIyTH, B TOM
HHCIIE VI JTALL C OTPAaHUYSHHBIMA BO3MOXKHOCTSIMH 3JI0POBBSE;

CBOCBPEMEHHOCTB NPEIOCTABIICHAS] MYHUIIUITAIBHOM YCIYTH B COOTBETCTBUH CO
CTaHAAPTOM €€ IIPEIOCTABIEHH!S;

COOIIIONIEHNe CPOKOB IIPeOCTABIEHUS MYHULHTIANBHOW YCIYTH U CPOKOB
BBIIOHCHUS aJIMUHHACTPATUBHBIX MPOLEAYD MPH IPEIOCTABICHHH MYHHULHATTAIEHOH
YCIIyTH,

BOSMOXXHOCTE ~ MONYYeHHS  HHQOPMALMH O  XOue IIPENOCTABIICHHS
MYHUIUTNIAILHON yCIIyTH;

OTCYTCTBHE OOOCHOBaHHBIX 3KalO6 CO CTOPOHBI 3aSBUTENS 110 pe3yabTaram
IIpEAOCTABICHHS MYHHIUIIATEHOMR YCIIyTH;

OTKPBITBIA [OCTYH Ml 3asBUTEIEH K MH(OpMAlMK O MOpsAiKe W CpoKax
[IPE/IOCTABNICHIS MYHMIMIAIBHOH YCIyrd, MOpSIKe O6KATIOBAHMUS JleicTBHH
(Ge3neiicTBUs) YIOTHOMOYEHHOTO OpraHa, pyKOBOAHUTEIIsI yIOJIHOMOYEHHOTO OpraHa
nu00 CHENUAHCTA YIIOTHOMOYEHHOTO oprasa; ‘

Hanmyyue HeoOXOAMMOTO W JOCTATOYHOIO  KOJIHYECTBA CIIEI[AATTHCTOB
YIIOITHOMOYCHHOTO OpraHa, a TaKKe IMOMEIIEHHH YIOIHOMOYEHHOTO oprasa, B
KOTOPBIX OCYINECTBIIACTCS [IPHEM 3asBICHUH U JOKYMEHTOB OT 3asBHTEJIEH.

2.15.2. VYnomHOMOYeHHBIM OpraHoM oOecnedHuBaeTcs CO3JaHue HHBAJIMIAM U
MHBIM MaJIOMOBHITBHBIM TPyNIIaM HaceleHWs CICAYIOUIUX YCIOBHH MOCTYITHOCTH
MYHHIUNIANBHONA YCIAYTH B COOTBETCTBHU C TPeOOBaHUAMH, YCTaHOBIEHHBIMH
3dKOHOATC/IBHBIMU K MHBIMH HOPMATHBHBIME MPABOBEIMH aKTAMH:

OkasaHne HHBAIMAM [IOMOIIH, HEOOXOMHMOM [Isl IOy YEeHHs B JOCTYIITHOM ISt
HEX (opMe mHDOPMAUK O TIpaBHIAx [IPENIOCTABICHUS] MyHUIUIIAIEHOM YCIYTH, B
TOM qucne 06 oGopMIeHH: HEOBXOIUMBIX IS MOJYYCHHS MYHUIMIIATEHOU yCIyrh
AOKYMEHTOB, O COBEpIICHMH HMH [PYTHX HEOOXOMMMBIX IS IOy YEeHHSI
MYyHHLIUIATBHOR YCIYTH A€HCTBHIA;

IPCIIOCTABICHHE MYHHIMIIANBHOM YCIyIM WHBAIMAAM 110 CIIyXy, TIpH
HEOOXONMMOCTH, ¢ HCIIOJIL30BAHUEM PYCCKOTO JKECTOBOI'O s3BIKA, BKJIIOYAS
obecrieyeHue 0mycKka B IIOMEIeHHe CYPAONIEPEBOIHKaE, TU(IOCYPIOTIEPEBOTUHKA;

OKa3aHHe TIIOMOIIM WHBAIHAAM B IPEONOIECHHH OapeepoB, MeIIAromHx
TOJTTYI€HUIO MyHUIMIIATIBHON yCITyTH HapaBHe C APYTHMH JHITAMI.

2.15.3. Ilpm mnpenocrasieHHH MYHHIMTIATBHOW YCIYTH B3anMOIeHCTBHe
SAJABHTEIIA CO CIIELHATHCTOM YIIOTHOMOYEHHOTO OpraHa OCYILECTBIIAETCS IPH JINYHOM
o0OpallleHHH 3asIBUTENS 7 :

AU IOIy4CHHUs! HHPOPMALMK IO BOIPOCAM IIPENOCTABIICHHS MYHULUATTATIEHON
YCIIyTH;

AL TIONAYH 3a9BIICHUS U JIOKYMEHTOB;

JULT TIOJTYYEeHUs HHGOPMAIIMH O XOJIe MPEeL0CTABISHHUS MYHUIMIIATEHOR YCIYTH;

AL IOy ICHHS! Pe3yJIbTaTa PEIOCTABIEHHS MyHUIHTIATbHOMN YCIIYTH.

IIponomKuTeIbHOCTE  B3auMOTeHCTRES 3a4BHTENII  CO  CIELHATHCTOM
YIIOTHOMOYEHHOI'0 OpraHa He MOXKeT IIPEeBHIIAaTh 15 MUHYT.

2.15.4. TIpenmocraeienue MYHULUIANBHOR yemyrd B M®I] BozMoxHO TIpH
HaJTUYHK 3aKIFOYEHHOTO COIVIAIICHHUS O B3aUMOIEHCTBIK MEXKJy YIIOTHOMOYEHHBIM
opranomM 1 M®I], '

YmonHoMoueHHBIH oOpran  o6ecmeunBaer HHQOPMUpOBaHUe 3asBUTENEH O
BOSMOKHOCTH IIOJTY4eHHUs MyHHUIMIIANEHON YCIYTy Ha 6ase M®II. B ciyuae mogaun



SIABICHUA O IPEIOCTABICHUH MyHHUIUIATBHON yciyru B MOL] HEIIOCPEICTBEHHOE
TPCNOCTABICHIE MYHUUMIATBHOH YCIYrH OCYIIECTBIAETCS — YIIONHOMOYEHHBIM
OpraHoM.

2.16. WHble TpeGOBaHHSI, B TOM YHCIE YYIUTBIBAIOIINE OCOOEHHOCTH
NPEeNOCTaBNeHUs MYHULUNIAIBHOW YCIYTH MO SKCTEPPUTOPHATIBHOMY IIPUHIAIY H
OCOOCHHOCTH MPEeOCTABIEHHS MyHULAIIATHHOMN YCIIYTH B 3JIEKTPOHHOHU (hopMe.

2.16.1. 3asBHTENs IpemOCTABISET JMOKYMEHTEI B OpPIaH, OCYIIECTBISIONTHIA
ICPCBOA  NOMCILICHUSA, 1O MECTy HAXOX/ICHHS IIepPEeBOUMOro [IOMEICHHUS
HETIOCPENCTBEHHO 100 yepes M®I] B coOTBETCTBUH C 3aKJIIOYEHHBIM HMH B
yeraHosnenHoM IpasutensctBoM Poccuiickoit ®enepamuu TIOPS/IKE COITIAIIEHHEM O
B3aUMOJeHICTBUH.

2.16.2. 3asButens Bnpase oGpaTHTHCS 3a [IPENOCTABIECHUEM MYHHUIIMIIAILHOMH
YCIyTH W TIOAaTh NOKYMEHTBI, YyKa3aHHElE B IyHKTe 2.6.1 HAaCTOSIIETO
4IMUHNCTPATHBHOIO DErlaMeHTa B SEKTPOHHOH (opme wepes EIIT Y, PITY ¢
HCIOJIb30BAHIEM 3ICKTPOHHBIX IOKYMEHTOB, IOANUCAHHBIX 3IeKTPOHHOH MOITHCEEO
B COOTBETCTBUH ¢ TpeOoBanHusamMu PesepansHoro 3akona ot 06.04.2011 Ne 63-03 "O6
SJIEKTPOHHOM moamnucy".

YIONHOMOYEHHEIH oOpran obecrneynBaer UHQOPMHPOBaHKE 3asBHTENCH O
BOSMOKHOCTH IOy I€HHs MyHHULIMIATBHOI yeiyru gepes EIT'Y, PITTY.

Obpaiienne 3a ycnyrot uepes EIIT Y, PII'Y ocymectensiercs mytem
3allOJIHCHIs  MHTCPAKTHBHOM (OpPMBI  3asBieHHS  ((opMHUpOBaHHS 3ampoca o
TPCAOCTABICHIN MYyHUIMNANEHONA YCIYTH, COZAEpXaHHe KOTOPOro COOTBETCTBYET
‘TpeboBaHusAM (QOPMEBI 3asBICHMS, YCTQHOBJIEHHOH HACTOSIIUM aJMHHUCTPATHBHBIM
pernaMeHToMm) (anee - 3ampoc).

Obparuenye 3asBUTENS B YIONHOMOYEHHBIH OpraH yKa3aHHBIM CIIOCOOOM
00ECIIeunBaET  BO3MOKHOCTD HAaIlpaBJICHWs. M TOIYYEHUS OJHO3HAYHOH U
KOHGUIEHIIHaTbHON HH(OPMALIHH, A TAKKe ITPOMEXYTOYHBIX COOOIIEHHH U OTBETHOIM
MHGOPMAIMM B SJIEKTPOHHOM BHIE C HCIIONb30BAHHEM 9JIEKTPOHHON TOANKHCH B
HOPAZKE, NIPENyCMOTPEHHOM 3aKOHOIATENbCTBOM PoCCHICKOM Deneparuy.

2.16.3. Ilpu mpenocTaBIeHUH MyHUIUTIATHHON YCIYTH B 3IIEKTPOHHOW (hopme
nocpeictBoM EINTY, PIITY sasButenio obecmeanBacTes:

- ToinydeHue HHOOPMAIMHM O HOpsAKe U CpPOKaxX IpeoCTaBIECHHS
MYHHIUTNIABHOHR YCITyIH; '

- 34lHCh Ha TIPHEM B YIONHOMOYEHHBIH OpraH Ui IMOJAYM 3asBleHHs U
JIOKYMEHTOB;

- opMHpoOBaHue 3ampoca;

- TIPUEM U PETHCTPalkis YIIOJTHOMOYEHHBIM OPraHOM 3aIpoca 1 JIOKyMEHTOB;

- TOJIyHd€HHE pe3ynbTaTa PEI0CTaBICH S MYHAITUIAILHOMN ycuyru,

- IIOIyYICHIE CBE/IEHUH O XOJIE BBITONHEHHS 3aIpoca.

Ilpu HanpaBieHnu 3ampoca HCIIONB3YETCs IIPOCTas ANEKTPOHHAS IIOJUCE, TIPH
YCTIOBAM, YTO JIMYHOCTD 3a5BUTENS YCTAHOBIEHA TIPU aKTHBAIIMH YYETHOH 3aIIHCH.

3. Cocras, noc/en0BaTeLHOCTD 1 CPOKH BBINOJIHEHHUSA
AAMHHHCTPATHBHBIX Mpouenyp (aeiicTemii), TpeGoBanus K HOPSJIKY
uX BBINIOJIHEHHS, B TOM YHCJIe 0COGEHHOCTH BhINOTHEeHHS
AIMHHHCTPAaTHBHEBIX Nponenyp (aeiicTeuii) B 3JIEKTPOHHOMH (hopme



3.1. VcuepnsIBarommuii nepeders aIMHHUCTPATUBHEIX [IPOLIE/TYD:

1) mpwem wu perucrpamus 3asBIeHHS W JAOKYMEHTOB Ha IIpPeNOCTaBIICHUE
MYHUIIHIIATBHON yCITyTH;

2) $OpMHpOBaHHE ¥ HATIPABICHHE MEKBEIOMCTBEHHEIX 3alpOCOB B OpraHbl
(Opranusanyy), y4acTByIOLIHE B IPEOCTABIEHUH MYHHULMIIANBHOR yCiIyru (1pu
HEOOXOMMOCTH);

3) yBeOMITeHHE 3asIBUTEIA O [IPeICTABIEHNH AOKYMEHTOB U (1K) HHDOpMaLuH,
HEOOXOIMMO 1T [IepeBO/Ia JKMIIOTO IIOMEITEHHS B HEXUIIOE TIOMETIEHNE U HEeIKHIIOrO
[IOMEILEHHUS B JKHIIOE IIOMEILEHHE;

4) npuHSITHE pelIeHHs o NEpEBOAEe MIU 00 OTKase B IIEPEBOLE SKHUJIOrO
TIOMCILCHHS! B HEXUII0€ WM HEXKHIIOTO IOMETICHHS B )KUITOE IOMEIICHHE;

5) Belmaua (mHampasreHue) AOKYMEHTOB IIO0 pe3yJbTaTaM MpPeNOCTaBICHUS
MYHHIUTIATLHON YCIIYTH.

Brok-cxema mnpemocraBnenus MyHUIMIIQTBHON yCIYyTH TIPEACTAaBICHA B
Hpunoxenun Ne | k HacTosIIEMy aIMHHHUCTPATHBHOMY PerJlaMeHTy.

3.1.1. Ilpuem u perucTpauusi 3asBIeHUS u AOKYMEHTOB Ha IIpeNOoCTaBIICHUE
MYHHUIUIIATBHOH! YCIIYTH.

3.1.1.1. OcHOBaHHEM Hayana BHITONHEHMS aIMAHUCTPATHBHON IIPOLIEIyPEI
AIBIBICTCA TIOCTYIUICHUE OT 3aABUTENIS 3asBICHHS U JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIICHUS. TOCYAPCTBEHHON YCIYTH, B YIIOJHOMOYEHHBIH oprasg, EII'Y,
PII'Y, mu6o wepes M®II.

3.1.1.2. Ilpy sm4yHOM O6palieHWH 3agBUTENS B YIOTHOMOYEHHBIH Oprag
CIICOHAINCT YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 34 NIPHEM M BbIAAYy
JIOKYMEHTOB:

YCTaHaBIMBACT  JIMYHOCTH  3asBUTEN] HA  OCHOBAHUU JIOKYMEHTa,
YAOCTOBEPSIOIIEr0 €ro JHUYHOCTb, IIPENCTABUTENS 3asBHUTEIS - Ha OCHOBaHHHU
AOKYMEHTOB, YAOCTOBEPAIOMIUX €T0 JHYHOCTE W IIOITHOMOYMS (B ciyuae obparierust
NpPEeACTaBUTEIIs );

TIPOBEPACT CPOK NCHCTBHS LOKYMEHT4, YIOCTOBEPSIOLIETO €ro JIMIHOCTE W
COOTBEICTBHE NAHHBIX JIOKYMEHT4, yJOCTOBEPSIOMIEro JIMYHOCTB,  JaHHBIM,
YKa3aHHBIM B 3a4BJICHHH O COIVIACOBAHHH IIPOBEICHHS IIEpeyCTPONCTBA U (WIIN)
TNIEPCIUIARNPOBKY MTOMEIIECHUS. B MHOTOKBAPTHPHOM JOME M IIPUIIOKEHHEIX K HeMy
JIOKYMEHTaX.

B xone rpuema nokyMeHTOB oT 3asBHTENns mim YIIOJIHOMOYEHHOTO MM JIHIIA
CIICIMATHCT, OTBETCTBEHHbIH 3a IPHEM U BBIAaYy AOKYMEHTOB, Y0CTOBEPSETCS, UTO:

1) Tekct B 3asBIEHHH 0 MepeBoe TIOMETIEHNS IOANACTCS IPOUTEHHIO;

2) B 3adBICHHM O TepeBOje IIOMCINCHUA yKa3aHbl (QaMUIUs, UM, OTYECTBO
(mocnentee - npu HAITUYUH) QU3HIECKOTO JIUIA TH60 HaMEHOBaHUE FOPHIHYECKOTO
JIHLA;

3) s3asBTeHHe O mepeBoje IIOMCILICHUST TOANKMCAHO 3asBUTENEM MITH
YIOTHOMOYCHHbIH IpeCTaBUTENb;

4)  npunararorcs AOKYMEHTBI, ~ HEOOXOAWMBIE ISl  IPeOCTABICHES
MYHHLHIIATBHOH yCIyTIH.

Ilpu  ycranosrenun (haKTOB  OTCYTCTBHMS  HEOOGXOTHUMbIX JIOKYMEHTOB,
O0S3aHHOCTH 110 TIPEOCTABICHHIO KOTOPBIX BOSIOXEHA Ha 3adBUTENsS, NpPH
HECOOTBCTCTBHU  IPEACTABIEHHBIX  JOKYMEHTOB TpeOOBaHHAM  HACTOSIIErO
aAMUHHMCTPATUBHOTO DeINIaMEHTa - yBENOMIISET 3asBHTENS o BEIABIICHHBIX



HENI0CTaTKax B NPCJCTABIECHHBIX NOKYMEHTaX U IIPEJJIaraeT NPHHITh MEPHI 10 HX
"yCTpaHEHHIO. '

B cimydae ecnu 3asBUTeNs HACTAMBAET HA NPUHATHU JOKYMEHTOB - IPHHUMAET
IPEACTaBICHHBIE 3aSBUTENIEM TOKYMEHTEI.

B ciysae ecnu 3agBHTENs CaMOCTOSTENBHO —peILHN IIPUHATE MEPHI TI0
YCTPaHCHHIO HENOCTATKOB, TIOCHEe KX YCTPaHEHHs IOBTOPHO oOpalnaercs 3a
IPENIOCTABICHUEM ~ MYHMIMIIANBHOH YCIYTH B  IOPSAKE, IIPEdyCMOTPEHHOM
HACTOAIIAM a[MHHHUCTPATHBHBIM PETIIAMEHTOM.

[lo oxoH4yaHwh npueMa 3asBICHHS U INPHIATAEMBIX K HEMY JIOKYMEHTOB,
CHENHMATHCT, OTBETCTBEHHBIH 32 IPHEM JAOKYMEHTOB, BBIIACT 3asBUTEIIO PACITHCKY B
TIOTYy4CHUH OT HErO0 NOKYMEHTOB, C yKa3aHHEM WX IEPEedHS W JaThl X HOIydeHHs
YTIOJIHOMOYCHHBIM OPraHoM, a TaKikKe ¢ yKa3aHHeM NepedHs TOKYMEHTOB, KOTOPHIE
OyZYT MOMy9EeHEI IO MEKBEIOMCTBEHHEIM 3aIPOCAM.

MaxcuMasbHEIH CPOK BBITONHEHUS aIMUHHCTPATHBHOM TIPOTIEYPBI 110 [IPHEMY
M PeTHCTpanuy 3asBICHHA O IIePeBOLE IIOMEIIEHMS M IHPUIOKEHHBIX K HEMy
AOKYMEHTOB COCTaBILIeT | paboumii IeHh ¢ MOMEHTa HOCTYILICHHS 3asBICHMSL.

Kpurepii IpuHATHS peleHns: IOCTyIIEHKE 3asBICHUS O [EPEBOJIe TOMEIEHS
1 MIPHITOJKEHHBIX K HEMY JJOKYMEHTOB.

PesynbraToM aiMUHHCTPATHBHON TIPONEIypHI SIBISETCS TIPHEM M PETUCTPAIHs
3aABJICHIS O TIEPEBOAE IIOMEILCHHUS ¥ IPHJIOXKEHHBIX K HEMY JOKYMEHTOB.

Hupopmanms o npreMe 3asBIeHHs 0 HEPEBOIE MOMEIECHHS U IPHIIOKEHHBIX K
HEMY NIOKYMEHTOB (DUKCHUPYETCS B CHCTEME JJIEKTPOHHOTO JOKyMEHT0000poTa ¥ (WITH)
KYPHAJIC  PETHCTpalliH YIIONHOMOYEHHOTO OpraHa, IOCHe 9ero MOCTYIIHBLINE
AOKYMEHTBI IePENlaloTCs JOJDKHOCTHOMY IALY JUTA PACCMOTPEHHS W HA3HAYCHHS
OTBETCTBEHHOTO HCIIOJHHTENS.

3.1.1.3. Tlpuem u PETHCTpallis 3aSBIE€HHA U JOKYMEHTOB Ha IIPEIOCTABIICHHE
MYHHULUTATBHOH YCIIYTH B (JOPMeE 3IeKTPOHHBIX JOKYMEHTOB gyepes EIIT'Y, PIITY.

IIpu HanpaBneHWH 3ajBICHHUS O MEPEBOME MOMEIEHHS B SJIEKTPOHHOU (hopme
(TpY HATMYME TeXHAYECKOi BO3MOXXHOCTH) 3asIBUTENIO HEOOXOIUMO 3aIlONHUTE Ha
EII'Y, PIII'Y snextponnyto dopmy 3aIpoca Ha IIPeJIOCTaBIIEHHe MYHHUIMITAIBHOH
yCIyrn, IPUKPEITUTE K 3asBICHHIO B DIEKTPOHHOM BUIE TOKYMEHTEHI, HEOOXOMUMEIE
UL IPEIOCTABIICHUS MY HULIATIAIBHON YCIIYTH.

Ha EINI'Y, PIII'Y pasmemaercs o6paser| 3amoTHeHus DIIEKTPOHHOH (HOPMEI
3asiBJIEHHs (3ampoca).

DopMaTHO-oruYeckas MpoBepKa COPMUPOBAHHOTO 3asBleHUs (3aMpoca)
OCYILECTBIIACTCST aBTOMATHYECKH MOCIIE 3aIIOIHEHMS! 3asABUTENEM KaXkI0T0 U3 [OJel
SJIEKTPOHHOM (opMsl 3ampoca. IIpu BhISBIEHHH HEKOPPEKTHO 3aIOJHEHHOIO OIS
SIIEKTPOHHOH (DOPMEI 3aIpoca 3asBUTETh YBELOMIISETCS O XapaKTepe BBIIBIEHHOM
OIIMOKH W MOpSIKE ee YCTPaHEHHS IOCPEICTBOM HH(pOPMAIMOHHOIO0 COOOIIeH s
HETIOCPENICTBEHHO B SIEKTPOHHOM dhopme 3ampoca.

Coenuanuct, OTBETCTBEHHEIH 3a IpueM u BBIJIA4y JJOKYMEHTOB, IIpU
{IOCTYTICHUN 3aBIECHUS U TOKYMEHTOB B SJICKTPOHHOM BHJIE:

TIPOBEPACT SIIEKTPOHHEIE 00pa3sbl MOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHEIX
BUPYCOB U UCKAXXEHHOM HH(OPMAITHH;

PETHCTPUPYET JOKYMEHTBI B CHCTEME OJIEKTPOHHOTO MOKYyMeHToo0opoTa
YHOIHOMOYCHHOIO OpraHa, B JKypHalle PEeTHCTPaLuy, B CITy4ae OTCYTCTBHS CHCTEMEL
SIIEKTPOHHOTO TOKYMEHTO000POTa;



(GOPMHPYET U HaIPaBIAET 3aSBUTEITIO SJIEKTPOHHOE yBeZoMIeHue yepes EITY,
PII'Y o0 HONyYeHWM W PETHCTPAIlMH OT 3asSBUTENS 3asBIICHHAS (3ampoca) u xommit
JIOKyMEHTOB, B CTy4ae OTCYTCTBHs TEXHMUYECKOH BO3MOKHOCTH aBTOMATHYECKOrO
yBenoMeHus 3asButes yepes EITTY, PITTY;

HAlpaBIIACT  [IOCTYMMBIUMHA I[@KET JIOKYMEHTOB JIOJKHOCTHOMY JIUILY
'YIIONTHOMOYEHHOIO OpraHa ISt PacCMOTpEHHSI M Ha3HAYEHHS OTBETCTBEHHOTO
HCIIOTHUTEJIS.

MaxcHMaBHBIH CPOK BBIIONHEHUS aIMHHUCTPATHBHOM MPOLIEYPEI II0 TIPHEMY
H PCTHCTpalli{ 3asBICHHA O IEpeBOJe NOMEINEHHS M IPHIOKEHHBIX K HEMY
JIOKyMEHTOB B (pOpPME 3JIEKTPOHHBIX TOKYMEHTOB COCTABISET 1 pabouuii nmeHn C
MOMEHTA ITOJIyYEHHS JOKYMEHTOB.

Kpurepuit NpuHATHS pelleHus: NOCTYIUICHHE 3asBICHHAS O IIEPEBOJIE TIOMEILCHHS
1 IIPUTOXKEHHBIX K HEMY [JOKYMEHTOB.

PesynpratoM agmMuHMCTpaTHBHOMN IPOLEIYPEl SIBISETCH IPHEM, PETHCTPAIHA
SAABIICHHUA O TICPEBOAE MOMEILEHHS U IPHUIIOKEHHBIX K HEMY JOKYMEHTOB,

3.1.1.4. Tlpu HampasieHUM 3asBHTE]eM 3asBICHHS K IOKYMEHTOB B
YHOTHOMOYCHHBIH ~ OpraH  TOCPEICTBOM  TIOYTOBOM  CBSI3M  CIICLHAJHCT
YHOIIHOMOYCHHOT'0 OpraHa, OTBETCTBCHHbIN 3a IPHEM U BBIZIayy JOKYMEHTOB:

TIPOBCPACT NPaBUIBHOCTE ANPECHOCTH KOppecnoHAeHInd. OmubouHo (He mo
a/[pecy) IpUCTaHHBIE IHCEMA BO3BPAILIAIOTCS B OpTaHU3alMIO ITOYTOBOM CBS3H
HEBCKPBITEIMU;

BCKPBIBACT KOHBEPTHI, IIPOBEPSAET HaW4YHE B HUX 3a4BJICHUS H TOKYMEHTOB,
00513aHHOCTB 110 IIPEOCTABIEHHEO KOTOPBIX BO3JIOXKEHA Ha 3aSBUTELS;

TIPOBEPACT, 4TO 3asiBICHHE HAIKCAHO Pa3bOPUHBO, (DAMMIIMM, MMEHA, OTUECTRA
(Ipy HaTMYMH), HAUMEHOBAHHE, alpec MeCTa JXXUTEIIbCTBA, aPeC MECTOHAXOXKICHUS,
HaITHCaHBI IT0JTHOCTBIO,

TPOBOZUT MCPBHYHYIO TIPOBEPKY IPEACTABICHHBIX KOMMI JOKYMEHTOB, HX
COOTBETCTBHE JICHCTBYIOIIEMY 3aKOHONATENLCTBY, & TaKiKe IIPOBEPSIET, YTO
YKa3aHHbIC KOTMMM 3aBEPEHBI B yCTaHOBICHHOM 3aKOHOIATEHCTBOM IOPS/IKE;

[IPOBEPSACT, 4TO KONHHK JOKYMEHTOB HE HMEIOT MOBPEKICHHMN, HATHIME KOTOPBIX
HC IO3BOJIACT OZIHO3HAYHO HCTOJIKOBATH MX CONEP:KaHHE, OTCYTCTBYIOT ITOAYHCTKH,
TIPHIUCKH, 3a4EPKHYTEIE CII0Ba, HCIPABICHHS. :

MaxcuManbHbIi CPOK BBITOTHEHHS aAMUHUCTPATUBHON MPOLEMYPHI 10 MPHEMY
M PCTHUCTpalli 3asBICHHS O MEpPEBOfE MOMEIIEHHS U NPUIOKEHHBIX K HEMy
AOKYMEHTOB, IIOCTYNHBIINX ITOCPEACTBOM IIOYTOBOH CBSI3M, COCTAaBISET | pabounii
ACHb C MOMEHTA TIOJIy4eHUs TOKYMEHTOB.

Kputepuit npunstus pernesns: NOCTYIIEHME 3asIBJIEHHS O IIEPEBOJIE [TOMETIEH S
1 TIPUIJIOKEHHBIX K HEMY JOKYMEHTOB.

PesynbraTom agMuHmCTpaTHBHOM IPOLENYPhI ABMISACTCSA IIPUEM U PETHCTPALIHS
3aABJICHNSA O IIEPEBO/IC TOMEIICHNUS M PHIIOKEHHBIX K HEMY JIOKyMEHTOB.

Wndopmanust o npueme 3assiaesns o [IEPEBOJIE IIOMEILEHHUS U MPUIIOKEHHBIX K
HEMY JIOKYMEHTOB (GHUKCHPYETCS B CHCTEMeE SJICKTPOHHOTO IOKYMeHT00GopoTa
YHOIHOMOYEHHOIO OpraHa, B )KypHajle PErHCTPAIUH, B ClIydae OTCYTCTBHSI CHCTEMBI
SJICKTPOHHOTO TOKYMEHTO000pOTa.

_ B jieHb perucTpanmy 3asBieHns 0 mepeBoie ToMeIeHuS i IIPUTIOIKEHHBIX K HEMY
AOKYMEHTOB, ~CICLUaNUCT, OTBETCTBEHHBIH 3a IpUEM JOKYMEHTOB, nepenaer



TIOCTYIMBIINE NOKYMEHTHI IOJDKHOCTHOMY JIHILY YIOJHOMOYEHHOTO opraHa s
PacCMOTPCHUS ¥ HA3HAYEHHS OTBETCTBEHHOI'O HCIIOIHITES.

3.1.2. ®opmupoBanue u HAlIpABIICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbI
(opranm3sanuu), y4acTByIOLHe B TIPENIOCTaBNCHUN MYHHULMOATBHOR yeuyru (mpw
HEOOX0UMOCTH).

OcHoBanmem gng mHavana AIMHUHHACTPATUBHOMW  IIPONEIYPEl  SBISETCS
HETPE/ICTABICHNE 3asBUTENIEM JOKYMEHTOB, [P TyCMOTPEHHBIX NIOAIIyHKTaMHu 2, 3, 4
nyHkTa 2.6.1 Hacrosero AIMHHUCTPATHBHOTO PETJIaMeHTA.

JO/DKHOCTHOE JIHLO YIOTHOMOYEHHOrO OpraHa IIpH TIOJYYEeHHH 3asiBIEHHS O
TICPEBO/IC TIOMEIICHHS U IIPAUII0KEHHBIX K HEMy AOKYMEHTOB, IIOPYYaeT CIIELHATUCTY
COOTBETCTBYIOLIETO OTAENA [POU3BECTH UX TIPOBEPKY.

B cnyuae, ecitu cenmmanuctom COOTBETCTBYIOIIETO OT/ieNa OyAET BEIABIICHO, UTO
B II€peYHe TIPENCTaBICHHBIX 3aABHTENEM IOKYMEHTOB OTCYTCTBYIOT NOKYMEHTEL,
HIPENyCMOTpPEHHEIE  MOANyHKTaMH 2, 3, 4 ImyHkta 2.6.1 Hacrosmero
d/IMAHMCTPATHBHOIO ~ PEerilaMeHTa, NPHHUMAETCS pellieHHe O HalpaBIeHUN
COOTBETCTBYIOIIMX MEXBEJOMCTBEHHBIX 3aIIPOCOB.

MesxBenoMcTBeHHBIE 3amPOCEHI HallpaBJIAIOTCA B CPOK, HE MPEBBIIIAIONHHE 3
paboumx nmHeH co mHs PCTUCTpalliK  3asBJICHUS O IEPEBOE IIOMEMIEHHS H
[IPUTIOXKCHHBIX K HEMY TOKYMEHTOB OT 3asBUTEIIS.

HanpaBnenue MexBeqoMcTBeHHEIX 3alIPOCOB OCYLIECTBISIETCA B SIEKTPOHHOMN
hopMe ¢ HCIONB30BAHHEM E€NHHON CHCTeME MEXBEIOMCTBEHHOIO JIEKTPOHHOI'O
B3aMMONEHCTBHS M  NOAKIIOYEHHONH K  Hel PETHOHAIBHOH  CHCTEMBI
MEXBEIOMCTBEHHOTO SJICKTPOHHOI'O B3aUMOLEHCTBHS.

Crenmamict  cootsercTByIOMIErO OTZ€/a, OTBETCTBEHHBIH 3a IOATOTOBKY
AOKYMEHTOB, 00s3aH IPHHATH HeOGXOIHUMBIE MEpEI [7Is IONYy4YeHHs OTReTa Ha
MEKBEIOMCTBEHHBIE 3aIIPOCHI B YCTaHOBIICHHBIE CPOKH.

B cnysae He mocrymienms oTsera Ha MEKBEJOMCTBEHHBIH 3aIpoC B CPOK
YCTaHOBJICHHBIH mHyHKTOM 2.6.3 4/IMHHHCTPATHBHOTO DETJIAMEHTA NPHHUMAKOTCS
MEPEL B COOTBETCTBUH TIOAIYHKTOM 3 IyHKTa 3.1 HacTosmiero aIMHHHCTPATHBHOIO
periiaMenTa.

Kpurepwuii IIPUHSATHS peleHus: HEeMpeacTaBIeHue JOKYMEHTOB,
NPENyCMOTPEHHBIX  MOANYHKTaMH 2, 3, 4 oyHKTa  2.6.1  Hacrosiero
aIMHHUCTPATHBHOTO PerilaMeHTa.

Pesynbrarom apmummcTpartusHoit HIPONECLYPBL ABIISETCSI IMOJy4eHHE B paMKax
MEKBENOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOeHCTRIS JAOKYMEHTOB (MX KONWH HIIH
CBELICHUH, COmEpKalMXCs B HUX), HEOOXONUMBIX  IuIf IIpeOCTaBIICHHAS
MYHUIMOAIGHOH  YCIYyrM — 3asgBUTENO,  1HGO NoTydyeHre  HHQOpMAaLuy,
CBHUIICTENECTBYIOIEH 00 OTCYTCTBHE B PAClOPAKCHUN OPraHOB (OpraHu3aIimii),
YHaCTBYIOIINX B NPENOCTABICHHN MYHHI[MOATbHOMN YCIYTH, DOKYMEHTORB (HX KOTIH
UM CBENICHUM, COMEpIKAIIUXCS B HUX), HEOOXOAHUMBIX s MIPeNOCTABIEHHUS
MYyHHUIHITATBHOH yCITyTH.

DHKCAUMT pe3yIbTaTa  BBITIOMHEHHS 4IMUHHCTPATUBHOM IIpOLEnypsl He
TIPOH3BOIUTCA.

3.1.3 Tlpunsrtee pemenus o [I€peBOZIc WM 00 OTKa3e B IepeBOjie JKMIIOro
TIOMCIICHUS B HEKMIIOE W HEXMIIOTO TIOMELIEHHS B YKIIIOE IIOMEIIEeHHE.

OcHoBanueMm ays Hauama 4IMHHHUCTPATUBHOU IIPOLIEMYPHI SBISETCS IIOJTy9eHHe
YHOIHOMOYCHHBIM OPTaHOM JIOKYMEHTOB, YKA3aHHBIX B OyHKTe 2.6.1 Hacrosmero



AIMHHUCTPAaTUBHOI'O PEIJIaMEHTa, B TOM YHCIIE TI0 KaHAIaM MEJKBEIOMCTBEHHOTO
HH(QOPMAIIMOHHOTO B3aUMOZEHCTBHS, TG0 MH(OPMAIIUH, CBHAETENLCTBYIOLIENH 06
OICYTCTBHM B  PAaCHOPSHKEHHH OPraHOB (opranuzaruii), YYacTBYIOIIIHX B
MIPENOCTABNCHHA ~ MyHMIUIAIBHOH  YCIyrd, JOKYMEHTOB (ux xomui wam
CONEPXKAIIMXCA B  HHX  CBEIEHUH), HEOOXOMUMBIX OIS [PefOCTaBIEHUS
MYHUIMTIANBHON YCIIYTH.

OTBETCTBEHHBIM 34 BBITOJIHEHHE aOAMUHUCTPATUBHON IIPOLEAYPhI SBISIETCS
AOXHOCTHOE JIMIIO YIIOJHOMOYEHHOTO OpraHa.

Crenmamuer  ormena/ymonHoMoueHHas KOMHCCHSI  TIPOBOTHT  aHAJIU3
[IPEICTABICHHBIX JOKYMEHTOB Ha HalH4YHe OCHOBAHWM s IPHHATUS PEIleHUs, U
HIOATOTAaBIMBACT MIPOSKT PELIEHHS O TIEPEBOJE MM 00 OTKa3e B IIEPEBOE JKUIIOTO
IIOMEIICHUA B HEXHJIOE M HEXWIOTO ITOMEIICHHS B KUJIOE TIOMEINEHNe Mo (opMe,
YTBEPXKICHHOH IOCTaHOBIeHHeM IlpaBurenscrea PD ot 10.08.2005 N 502 "O6
YTBeP)XXIEHHH (DOPMBI yBEZOMIICHHS O nepeBojic (OTKase B IMEPEBOIE) JKHIOTO
(HEXXMIIOr0) IOMEIEHHS B HEXKUIIOE (ckmmoe) moMernerue".

YIonHOMOYeHHEIH oprau OMHOBPEMEHHO C IIOJTOTOBKOM YBEIOMIICHHS 10
dopme, ycranosierHolM ITocTaHOBNCHEEM [IpaBurenscrsa Poccutickoit Deneparu
ot 10 aBrycra 2005 roma No 502, MoATOTAaBIMBAET MMOCTAHOBIEHHE aIMUHUCTPALIUH
MYHUIUTIATBHOTO  00pasoBanus  «BpaTckuit paloH» O IepeBole HEXHUIIOro
TTOMETICHHS B JKUJIO€ JILO0 JKHIOr0 IOMEIEHHS B HEKHIIOE,

IIpy NOCTYIIeHNH B YIIOTHOMOYEHHEII OpraH OTBeTa OpraHa roCyIapCTBEHHO
BJIaCTH, OpraHa MECTHOIO CaMOyIpaBIEHHS JHGO ITONBEIOMCTBEHHOMN oprany
TOCYapCTBEHHOU BIIACTH WM OPraHy MECTHOIO CaMOYTIPaBIICHUS OPraHU3aI[dH Ha
MEKBEJOMCTBECHHBIH 3aIIpOC, CBUIETENLCTBYIOIIETO 06 OTCYTCTBHH JOKYMEHTA M
(wim) uHbOPMAIHH, HEOGXOIHIMBIX AT TIEPEBOJA JKHIIOTO ITOMEIEHUS B HEXHIIOEe
TIOMEIIEHHE HIH HEXHIOrO IOMENIEHHS B JKMIIOE TOMEINEHHE B COOTBETCTBHUU C
OyHKTOM  2.6.1  Hacrosmero aIMUHHUCTDATUBHOIO  pPErilaMeHTa, W  eciH
COOTBCTCTBYIOIIMK NOKYMEHT He IpPENCTABIEH 3asBHTENEM IIo COOCTBEHHOMH
MHHUIMATHBE, YIIONHOMOYEHHBIM OpraH mocie [IOTYyYEeHHsT YKa3aHHOTO OTBeTa
YBCIIOMIISIET 3asABUTENA O MOJYYEHHH TaKOTO OTBETA, W IIpeJylaracT 3asBHTEIIO
TIPEACTaBUTE NOKYMEHT U (WIM) MHOOPMAIHIO, HEOOXOIUMELE ISl TIPOBEJICHUS B
[IEPEBOLC JKHUIIOTO MOMEINEHUSI B HEXHIOE H HEKHIOLo MOMELLEHHSI B HXKHJIOE
[IOMEIICHHE B COOTBETCTBUH C IIyHKTOM 2.6.1 HACTOSAIIEr0 aaMUHHUCTPATHBHOTO
PCIIIAMEHTa, B TEYCHHEe IATHAAUATH paboumx JAHEH CO JHA HampaBieHus
YBEIOMIICHHS.

Ilpu HempencTaBieHwu 3asBHTEIEM AOKYMEHTOB, HEOOXOMUMEIX  Uisi
[IPENIOCTAaBNEHNs MYyHWIUIIANBHON YCIyru, B YKa3aHHOM CllyYae, CIEHHAIHCT
COOTBETCTBYIOIIETO OTIENA NOATOTABINBACT TNPOCKT PEIIEHHUS 00 0TKa3e B IIEPeBOIE
KUJIOTO IIOMEIIEHHUS B HEXHIIOE [TOMEICHHE MM HEeKHIOIo IIOMELIEHUS B KHIIOe
ITOMEIIEHHE.

Pemenue 06 otkaze B IIEPEBO/IC JKUITOTO IIOMEILEHHMS B HEXKUIIOE TIOMEIICHHE HITH
HEKHUIIOT0 TIOMEIICHUSI B JKMIIOE TIOMEII[CHHE TOIKHO COIEPIKaTh OCHOBAHUS OTKA34 C
0053aTeBHOM CCBLTKOM Ha HapyIIeHus.

Pemenne o nepeBone wim 06 oTkase B [IEPEBOJIE JKUJIOT0 TIOMEILEHHUS B HEKUITOE
HOMCIICHUE MM HEXMIOTO IOMEUIEHHS B SKHIIOE NIOMEIIEHNE ITOAUCHIBAETCS
AOJDKHOCTHBIM JIULIOM YIIOJTHOMOYEHHOTO OpPraHa B ABYX 3K3eMILIApaX U Iepenaercs
CHCLMATICTY, OTBETCTBEHHOMY 3a IIPHEM-BBIaqy TOKYMEHTOB.



B cnyuae mpencraBnenus zasBienms O IIepeBOME IOMelLIeHus depes MOI]
AOKYMEHT, IIOATBEPKJAIOIMH PUHSTHE PENICHHS, Hanpasysercs B ML, eciiu unoit
CIIOCOD €ro MOMyHYeHHS He yKa3aH 3aSBHUTEleM.

MakcHuManbHbIN CpPOK BHITONHEHHS 4IMHHUCTPATHBHOM NPOLEIYPhI IPHHSTHS
PCIICHHA O IIEPEBOME JKUIOTO IIOMELICHHS B HEKHIIOE IIOMEINEHHE WK HEKUIIOTO
TIOMEINEHHS B JKHIIO€ IOMEIIEHHE HE MOXET IPEBBIIIATE CpOKa IIATH AHEH co mHS
TIPEAICTABICHAS. B YIIONHOMOYEHHBIH Oprau AOKYMEHTOB, 0O0s3aHHOCTE 11O
UPEACTABICHUIO  KOTOPBIX B  COOTBETCTBHH C IyHKTOM 2.6.1 HACTOSIIETO
AIMHHHCTPATHBHOI'O PErIaMEHTa BO3I0KCHA HA 3aSBHTEJIL.

Kpurepuit npunstus pemenns: gammume (OTCYTCTBHE) OCHOBAHMIA IS OTKA3A B
IPEIOCTABICHAM MYHHIMIANTBHON  yCITyTH, [IPEMTYCMOTPEHHBIX IMYHKTOM 2.7
HACTOSIIET0 aAMUHHACTPATHBHOTO perjlaMeHTa.

Pesyneratrom  anmummcrpatmsmoii IIPOLEAYPEI  ABJSETCS MOCTYIUIEHHE K
CHCLHUATHCTY, OTBETCTBEHHOMY 3 IIPHEM-BhIIATY AOKYMEHTOB, PEILEHHUS O TIEPEBOIE
HIIH 00 OTKa3e B IIepeBOjIe KUIOIO MOMEIIEHHS B HEWKHIIOE U HEKUJIOTO TTOMEILEHUS
BKHIIOE TIOMEIICHHE. ,

Pesynbrar BRImONHEHUS 4/IMHHMCTPaTUBHOH IPOLENYPBl  (QHUKCHpyeTcs B
CHCTEME SJICKTPOHHOTO [OKYMEHTO060pPOTa YIIONHOMOYEHHOIO Oprasa, )XKypHaje
PerucTpauu.

3.1.4. Beinaa (manpasnenue) AOKYMCHTOB IIO pe3yJbTaTaM TIPeSOCTABIEHHS
MYHHUIUNIATBHOH YCIIYTH. _

3.1.4.1. Brigaua (HampaBieHue) JOKYMEHTOB 110 pe3ynbpTaTtaM IpenoCTaBIeHHUS
MYHHUIHTIAIBHOR YCIIyTH B YIIOJHOMOYEHHOM oprase.

OcHoBanueM m1s Hauana [IPOLEAYPBI BBIIAYH JTOKYMEHTOB SIBJISIETCS HATHUHE
COPMUPOBAHHEIX  OKYMEHTOB, ABIAIOIIUXCS.  PE3yJbTATOM  IIPEIOCTABICHUS
MYyHHLUIAIBHOHN YCITyTH.

At nomydenns pesynsraron TIPENIOCTABIICHUS MYHHLMNATBHOR YCIyrH B
OymMayKkHOM BHme wu (anm) mns ceepkm SJICKTPOHHBIX 00pa3oB JOKYMEHTOB ¢
OpHTHHANaMK (K HAIpPaBIEHUHU 3aIpoca Ha Ipenocrasnenue yciyru depes EIITY,
PITY (upu wammumm  Texmmaeckoit BOSMOJKHOCTH) ~3asBHTENb IPELBABIACT
CIICAYIOIHUE JIOKYMEHTEHI:

1) moxymeHT, YHOCTOBEPSIOIHH IMYHOCTD 3aABUTEILS;

2) HOKYMEHT, MOATBEpIKIAFOIITHiIL TIOJIHOMOYHS TIPEICTABUTENA Ha MONydeHHe
MOKYMEHTOB (€CITH OT UMEHHM 3aSBHTEIS AEHCTBYET MPe/ICTaBUTEIIb);

3) paciucKa B IONyueHun AOKYMEHTOB (IIpH €€ HalMIHU ¥ 3asIBUTEIS).

Criermanucr, oTBeTcTBeHHEIR 3a HIPHEM M BBIIAa9y NOKYMEHTOB, NPH BbIgade
PE3yIIbTaTa IIpe/IOCTaBIEHNU YCIyTH Ha 6YMaXKHOM HOCHTEIe:

1) yeranasnuBsaet muanoCTS 3as8BHTENS THGO €ro IPEeNCTaBUTEIS;

2) mpoBepsieT mpaBoMoOuHs IIPEAICTABUTEIIS 3asBUTEINS AeHCTBOBATL OT HMEHH
SQABHUTEIIS IIPH IOy Y€ HUH JJOKYMEHTOB;

3) BEIgaeT JIOKYMEHTEIL,

-4) peructpupyer daxr BbITauM AOKYMCHTOB B CHCTEME 3IJIEKTPOHHOIO
AOKyMEHTO000pOTa YIIOTHOMOYEHHOTO OpraHa ¥ B 3KypHaJle PEerucTpaIyu;

5) OTKa3BIBAET B BBIAUE PesyIbTaTa IPEAOCTaBNCHNA MyHUIUNIATLHOMR YCIyTH B
Cllydasx:

- 33 BBIIA4eH JOKYMEHTOB OGPaTHIOCE JIUL0, He SIBILIIOIIEECS 3asBUTEIEM (ero
NpeJICTaBUTEIIEM);



- 00paTUBIIICECS MO OTKA3AIIOCH IPEXBIBATE JOKYMEHT, YI0CTOBEPSIOLIMH €ro
JTUYHOCTb.

B cinydae rojauu sassutenemM TOKYMEHTOB B JIEKTPOHHOM BHJE IIOCPEICTBOM
EII'Y, PII'Y u ykasaHWH B 3aIlpoce O IIONY4eHHUH pesynbpTara NnpenocTaBiIeHHsS
YCIAyrH B SIIEKTPOHHOM BHJE, CIICIUAIUCT, OTBETCTBEHHBIM 3a MPHUEM W BhIJady
JIOKYMEHTOB:

1) ycTaHaBIIHBaeT TMYHOCTH 3aSBUTENS THGO €10 [IpeJCTaBATEILS,;

2) mpoBepseT TMPaBOMOYHS IIPEACTABHTENS 3asBHTENs IeHCTBOBATH OT HMEHH
3asBUTEIIS IIPH TOJIYy4ESHUHU TOKYMEHTOB;

3) cBepsieT 3IeKTPOHHEIE 00passl JOKYMEHTOB C OPHIHHAIAMHE (pu HamIpaBIEHUK
3alpoca ¥ IOKyMEHTOB Ha IIpefocTaBilenue yeryru yepes EINTY, PIITY;

4) yBemomiser 3asBUTEIS O TOM, UTO pe3ynmbTaT  IIPEeAOCTABICHHS
MYHHIUTABHOR yCIyru Oy[eT HalpaBieH B JHYHBIM kaGuHer Ha EIITY, PIITY B
(OopMe SIIEKTPOHHOTO JOKYMEHTA.

Ilpn  ycTaHOBIEHHH pPAacXOKIEHHH 3IEKTPOHHBIX 00pa3oB  JTOKYMEHTOB,
HAIIPABICHHBIX B 2JICKTPOHHOH (hOpMe, ¢ OpPHTHHATAMHE, Pe3yIbTaT MPeXOCTABICHHS
YCIIYTH 3asBUTEIIO He HanpasiseTcs yepes EIINNY, PITTY, o uem cocTapisieTcs axT.

B ciyae, eciu IpuHATO perenne o mepeBofe MM 06 0TKase B IIEPEBOIE JKUIOTO
TIOMCIICHHST B HEKHIIOE M HEXHIOrO IIOMEINEHMS B XXHIOE IOMeIeHHe, NaHHOE
PEIICHHE CKaHHPYETCA M HaIpaBldeTCsa 3asBUTento depe3 EINTY, PIITY nubo
HalpaBiAeTCs B (DOPME 3IEKTPOHHOTO JOKYMEHTa, IOIIMHCAHHOIO DIIEKTPOHHOM
MONITUCEI0 B JIMYHBIM Kabuuer sassurens Ha EINTY, PIITY. [axHoe pelexHue
BBINACTCA MIJIM HATIPABIIACTCA 3asABUTEIIO HE MO3IHEE YeM Yepe3 TpU pabouux [THS CO
AAHS TIPUHATHS TAKOTO PEIIEHHS K MOXET OBITh 00)Ka0BAHO 3asBUTENEM B CyHeGHOM
TOpsLIIKeE.

MaxkcuManbHBIH CPOK BBIOTHEHHS JaHHOM aJIMUHHUCTPATHBHOM IIPOLETYPEI
COCTAB/IACT 3 pabOYMX [Hs CO MTHS NPHHSTHS PEMIeHHs O EPEBOE MM 00 OTKA3e B
IICPEBOE JKUJIOrO TIOMEIICHHS B HEKUIOE W HEXHIIOTO ITOMENIEHHS B IKIIOE
[IOMEILEHUE

Kputepuii mpuHATHS peleHns: NPUHEATHE pelnenus o IIepeBo/ie Ul 00 OTKa3e B
IICPEBONIE JKUJIOr0 IIOMCIICHHS B HEXKHIOE U HEXHIIOTO IOMEIIEHHS B IKIIOE
IIOMEIIIEHHE,

PesynbraToM anMuHECTpaTHBHOM mpolenyphl  sBAfeTCs BBIIAYA  HITH
HalpaBIICHHE TIO afpecy, yKa3aHHOMY B 3asBIE€HMH, THO0 yepes MOLL, EIMTY, PIITY
3ajABUTEIIIO OKYMEHTa, IIOATBEPIKAAIOLIETO IIPHHITHE TAKOTO PEIIeHHS..

Pesynbrar BEITONHEHWS —aIMHHHCTPATHBHOMN IPOLENYPEl  (DPUKCHPYETCS B
CHCTEME SIIEKTPOHHOI0 JIOKYyMEHTO000POTa YIIOIHOMOYEHHOIO OPTaHa | B JKypHAIE
pPEruCTpaIyy.

4. ®opMBI KOHTPOJISI 32 HCIIOJTHEHHEM
; aAMHHHCTPAaTHBHOIO perjaMeHTa
4.1. Tlopsimok ocylecTBICHMS TEKYILIET0 KOHTPOJIS 3a COOMIONeHUeM U
HCTIOMHCHHEM OTBETCTBEHHBIMH JOJDKHOCTHBIMHU JIHLAMH TIONOXEHUH HACTOSINET0
dAMUHHUCTPATHBHOIO pETJIaMeHTa ¥ HHBIX HOPMATHBHEIX IIPABOBEIX AKTOB,
YCTaHABIMBAIOIINX TPeOOBAHMS K IPEIOCTABIECHHUIO MY HULIAIAIBHOM YCIIyTH, a TaKKe
TIPUHATHEM UMH PelIeHHH., '



Texymmii KOHTPOTI 3a COGIIONEHUEM H HCIIONHEHHUEM JO/DKHOCTHBIME TULaMHA
YHOJIHOMOYUCHHOTO ~ OpraHa yd4eTa IIOJNOXEHHWH MJaHHOIO —aJMHHHCTPATHBHOIO
PCTIIAMEHTA 1 MHBIX HOPMATHBHBIX IIPABOBBIX 4KTOB, YCTaHABIUBAIOIINX TPeOOBAHMUS
K IPEAOCTABICHUIO MYHWIMUIATBHOR YCIyrd, a TakKe IPWHATHEM HMH peLIeHHMit
(mayee - Texymmui KOHTPOIb AICATENBHOCTH) OCYINECTBISIET JOMKHOCTHOE JIHLIO
YTIOJTHOMOYEHHOT'0 OpraHa.

Texymmit KOHTPOITE OCYIECTBISETCS Ty TeM TIPOBeTeHus IIPOBEPOK COOTFOIeHHS
H HCTOTHCHUSA NOJDKHOCTHBIMH JIHLAMH M COTPYAHHUKAMHU IOJIOMKEHHI HACTOSIIEro
dAMHUHACTPATHBHOTO DEIrNaMeHTa M HHBIX HOPMATHBHBIX IIPABOBEIX aKTOB,
YCTaHABITHBAIOIITIX TpeGOBaHKs K IPeOCTABJICHHUIO MYHULAIATLHON YCITYTH.

4.2. TIopsioK M HepPHOAMYHOCTE OCYILNECTBICHHS TUTAHOBBIX U BHEILIAHOBEIX
TPOBEPOK IIONHOTEI U Ka4eCTBA NPEAOCTABICHUS MyHHIHIAIBHON YCIYTH, B TOM
dHCTIe TOPSINOK M (OPMBI KOHTPOJS 33 MOJTHOTOW M KadeCTBOM IIPeIOCTaBICHHUS
MYHUIIMIIAIEHON YCITYTH.

KoHTposIh 32 MONHOTOM 1 Ka9eCTBOM IpeaOCTaBIeH s MYHHUIMIIAIBHOR YCIyTri
BKJIFOYAeT B ce0s IIPOBEICHHE IPOBEPOK, BEISBICHHAE U YCTPaHEHHE HApYyIIEeHH IpaB
3asBUTENICH, NPUHATHE PEIIEHHH K TOATOTOBKY OTBETOB HA KX obpatneHus,
coaepKallue X)aJloObl Ha JeHCTBHS (6e3neticTBue) COTPYIHUKOB.

IIpoBepkr NONHOTHI W KadyecTBa INPeNOCTABICHIS MYHHUIMIIANBHOH YCIyTH
OCYIIECTBIIAIOTCA Ha OCHOBAHUY PACIIOPSUKEHUH YIIOITHOMOYEHHOTO OpraHa.

IlpoBepkn Moryr OGBITh ITAHOBEIMA ¥ BHEIIAHOBEIMIL Ilopsimox u
[ICPHOAMIHOCTE  IIAHOBBIX — IPOBEPOK  yCTAHABIMBAIOTCA  PYKOBOAHWTEIEM
YIOJHOMOYCHHOTO opraHa. IIpu mpoBepke paccMaTpHBAIOTCS Bce BOIIPOCHI,
CBASAHHBIC C MIPCIIOCTAB/ICHHEM MYHUIMIIATEHON YCITyTH (KOMILIEKCHBIE IIPOBEPKH),
WM OT/AENBHBIE BOIPOCHL (TEMATHYECKUE IPOBEPKH).

BHelTaHOBbIe IPOBEPKH TIPOBOASTCS s IIPOBEPKU (paKTa yCTpaHEHHs paHee
BRIABJICHHBIX HAPYIICHWH, & TakKe B Clydae MHONydYeHHS kKalod Ha JIEUCTBUS
(GesmelicTBHE) COTPYIHUKOB. Ilposepku Takxe mHPOBOISTCS IO KOHKPETHOMY
OOpallleHHIO 3asIBUTEILSL.

IleproanuHOCTE OCYIMECTBIEHUS LIAHOBBIX TIPOBEPOK - HE PeKe OJHOIO pasa B
KBapTaj.

4.3. OTBETCTBEHHOCTH JOJNKHOCTHBIX JIHII, YIIOTHOMOYEHHOIO OpraHa 3a
petienus u ferctsus (6e3nelicTBre), IPUHIMAaEMbIE (ocymiecTBIIsIEMEIE) UMU B X0
IPEAOCTABIECHUS MyHUIUITAJIEHOM YCIIyTH, ,

lo pesymbratam mnpoBepok B cirydae BHISBICHHS HapyIeHU’ ITOI0KeHU
‘HACTOAIIEr0 aAMUHUCTPATHBHOTO PEIIAMEHTa U HHEIX HOPMATHBHEIX IIPaBOBBIX
aKTOB, yCTAHABNHBAIOIMX TPEOOBAHKS K IPEAOCTABICHHIO MyHUIMTATHHOMN YCIIyTH,
BHHOBHBIC ~ COTPYAHMKM M [JOIDKHOCTHBIC JIMIA HECYT OTBETCTBEHHOCTE B
COOTBETCTBHM C 3aKOHOAATEeNbCTBOM Poccuiickoit eneparmu.

CoTpymHMKH, OTBETCTBEHHBIE 32 IpUeM 3asiBICHUM M JOKYMEHTOB, HECYT
[ICPCOHATIBHYIO OTBETCTBEHHOCTh 32 COOIIONEHHE CPOKOB M NopsAnKa IpHeMa U
PerucTpanuu JOKyMEHTOB.

CoTpynHHKH, OTBETCTBEHHEIE 32 TIOArOTOBKY TOKYMEHTOB, HECYT I€PCOHATBHYIO
OTBETCTBEHHOCTE 32 COOIIOICHAE CPOKOB 1 IIOPAIKA O(OPMIIEHHS JIOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHBIC 3 BbIJIady (HanpaBieHue) IOKyMEHTOB, HECYT
TICPCOHANIBHYIO OTBETCTBEHHOCTh 3a COOIIOLEHWE ITOPSIKA BBIIAYH (HampaBieHus)
JTOKYMEHTOB.



HomKHOCTHOE  1MIIO, MOANMCAaBINEee JOKYMEHT, C(OPMHPOBAHHEIM IO
pesynpTataM IpEIOCTaBICHUS MYHHIMIIAJbHON YCIYTH, HECET IIEPCOHATbHYIO
OTBETCTBEHHOCTE 34 MPABOMEPHOCTh IIPHHATOTO PELICHUS U BHIIa4y (HalpaBiIeHKe)
TaKOro JOKyMEHTa JIUILY, IIpeCTaBUBIIeMY (HallpaBHBIIEMY ) 3asBICHHUE.

IlepcoHanbHas  OTBETCTBEHHOCTH COTPYAHMKOB M JOJDKHOCTHBIX  JIHI
3aKpPEIVIeTCA B MX JOJDKHOCTHBIX MHCTPYKIMSX B COOTBETCTBHH C TPeOOBAHHSIMU
3aKoHoJarenscTBa Poceniickoit @enepariui.

4.4. ITonoxeHus, xapaKTepU3yIOLIHe TPeGOBaHUS K TOPSAKY B GOpMaM KOHTPOILS
32 IPEIOCTABICHUEM MYHUIIUITATLHOM YCIyTH, B TOM YHCJIE CO CTOPOHBI TPAKIAH, HX
00BeIMHEHUH W OpraHu3aLuii.

KoHTposnb 3a WCTONHEHMEM [aHHOTO a/MHHHUCTPATHBHOTO DErIaMeHTa CO
‘CTOPOHBI I'pa){iaH, UX OOBEAMHEHUH M OpraHU3al[dil ABISETCS CAMOCTOSTEIHHOMH
(opMOll KOHTPONI H OCYIIECTBISETCS IyTeM HAIpaBleHHs OOpalleHuil B
YIIOTHOMOYEHHBIH OpraH, a TakKe IyTeM O0)KaJoBaHMA AeHcTBuil (Ge3neiicTBus) U
PEIleHnH, OCYIeCTBIAEMbIX (IpHHATBIX) B XOJ€ HCIIOJHEHHS HACTOSIIETO
aJIMMHHACTPATUBHOTO PerjiaMeHTa.

I'paxnane, ux oObeNHMHEHNS H OPraHU3ALMH BIPaBe HAIPABISATH 3aMEYaHUS W
NPEAJIOKCHUS 110 yIYYIIEHWIO Ka4yecTBA M JIOCTYIIHOCTH IIPENOCTaBIEHHS
MYHHITUIIAIEHOR YCIIYTH.

S. HocyneGublii (BHeCy eOHbIT) NOPSAA0K 005KaI0BAHHS PelIeHHil
H JedcTBHI (Oe3aelicTBHS) OPranoB, Npe0CTaBISIONHX
MYHHIIHIIAJIbHbIE YCJIYTH, 2 TAKKe
HX J0JIKHOCTHBIX JIHII

5.1. Madopmarus i 3aMHTEPECOBAHHBIX JIHI 00 MX IpaBe Ha jgocyneOHoe
(BHEeCyneGHOE) 0bKanoBaHue JelicTBuit (Ge3eiicTBrs) U (unu) pemeHuH, MPUHATHIX
(OCYLIECTBIEHHBIX) B XOJe IPEIOCTABJICHAS MYHHULUITATLHOMN ycuyru (maiee -
xKanoba).

3asBUTENM UMEIOT TIPAaBO 0T KaI00y Ha PellleHre U JeHCTBHE (6e3neiicTBue)
OpraHa, NPENOCTABIAIONIEr0 MyHUIUNAIBHYIO YCIYry, IOJDKHOCTHOTO JIHIIA,
IPEIOCTABILIOMET0  MyHHIUITANBHYIO  YCIIyry, MYHHIMIIANBEHOIO —CIY/KAIIEero,
PYKOBOZHUTEIS OpraHa, IPeJIOCTABIISIONIEr0 MyHAUIATBHYIO YCIyTYy.

XKanoba nonaercs B micsMeHHOM opme Ha GYMasKHOM HOCHTETTE, B 3IIEKTPOHHOM
hopMe B opraH, peOCTaBILIOIMN MYHAITUIIATEHYIO YCIIyTY.

Kanoba Ha pemenns u neiictsus (Geszeitcrsue) opraHa, IPeIOCTaBIITIONIETO
MYHHIMIATBHYIO  YCIyry, HOIDKHOCTHOTO JIMIIA OpraHa, IIpelOCTaBIISIOLIEro
MYHUIMTIATBHYIO YCIIYTy, MyHHIHUIAIBHOIO CIYKallero, PYKOBOIUTENS OpraHa,
IIPEIOCTABIIAIOMIETO MYHUIUIIANIBHYIO YCIYTY, MOXeT OBITh HalpaBleHa II0 MOYTE,
gepes MO, ¢ ucnons3oBanueM HH()OPMaIHOHHO-TEIEKOMMYHHKAILIMOHHON CETH
"MuTeprer", oduIMaIbHOTO caiiTa OpraHa, MPeJOCTABIAIOIIET0 MYyHHIIHIATLHYIO
yenyry, EIII'Y, PUI'Y, a Takke MOxeT ObITH pUHSTA IIPH JIHYHOM NPUEME 3asIBUTEIISL.

3asBUTEIb MOXKET OOPATUTECS C SKan06oM, B TOM YHCIIe B CIIEAYIOIUX CIydasx:

1) HapyleHHe CPOKa PErMCTPAIUH 3aIIPoca O [IPETOCTABICHUN MYHHITUIIAIBHON
YCITyTH;

2) HapyIIeHHe CpoKa IIPeIOCTaBICHHS MY HHIMITATEHON YCIIyTH;

3) TpeboBaHMe y 3aBUTENIS JOKYMEHTOB HIIH uHpopManus 160 OCYIeCTBICHUS
JICHCTBHH, INPE/CTABNCHHe MM OCYIIECTBIEHHE KOTOPBIX He IIPEyCMOTPEHO



HOPMaTUBHBIMHA TIPaBOBEIMH akTamMu Poccuiickoit @exnepaiuy, HOPMATHBHBIMU
TIpaBOBBIMH  aKkTaMu cyObexToB Poccuiickoit ®emepariin, MyHHLHIAILHEIME
IPaBOBBIMH aKTaMH JIJIS IPEeIOCTaBIECHUS MyHUIIMITAIbHOMR YCIIyTH;

4) orkas B ImpHeMe JOKYMEHTOB, IIPEJOCTABIEHHE KOTOPHIX IPELyCMOTPEHO
HOPMAaTHBHBIMU MpaBOBEIMH akTaMu Poccuiickoii ®Depepanuy, HOPMATHBHBIMH
IIPaBOBBIMM ~ aKTaMH CyO0hekToB Poccuiickoit ®enepalmy, MyHHIMIATLHEIMA
IIPaBOBBIMM aKTaMH TSI PEIOCTABIEHNA MyHULIUIIAILHON YCIIYTH, yV 3aIBUTENS,

5) OTKa3 B IPeAOCTABICHUN MYHUIIUIIAILHON YCIIyTH, €CIM OCHOBAHMS OTKa3a He
MPEeXyCMOTPEHB! (heiepallbHBEIMK 3aKOHAMH U IPHHSATHIMA B COOTBETCTBHU C HHUMH
MHBIMM HOPMAaTHBHBIMHK IIPABOBEIMH akTaMu Poccuiickoit Deneparum, 3aKOHAMH U
WHBIMH HOPMATHBHBIMH IIPaBOBBIMHM aKTaMH CyOBekToB Poccuiickoit ®emepannu,
MYHHITUIIAIBHBIMY [TIPABOBEIMU aKTaMHU;

6) 3aTpeboBaHHE C 3asBUTENS IPH IIPEIOCTABICHWH MYHHIIUIAILHON YCIyrH
IUIaThl, HE IIPEAYyCMOTPEHHOW HOPMATHUBHLIMHU IPAaBOBEIMH akKTaMu Poccuiickoi
‘OQefiepaniiy, HOPMATUBHEIMH IIPaBOBBIMH  aKTaMH CyOBeKTOB Poccuiickoit
®enepanyy, MyHUITUIIATBEHBIMY [TPABOBBIMU aKTAMU;

7) oTKa3 opraHa, IIpeJOoCTABISIOIEr0 MYyHUIIUNATEHYIO YCIYTY, TODKHOCTHOTO
auna oprasa, IIPE/I0CTABIISIOLIETO MYHHULIUMIIATBHYIO yCIyTy,
MHOTOQYHKIIHOHAILHOTO IIeHTpa, paboTHHKA MHOTO(GYHKIMOHANLHOTO IIEHTA,
OpraHU3aIMl, MMPeAyCMOTPEHHAIX YacThio 1.1 cratem 16 DenepansHoro 3akoHa Ne
210-03, niy X pabOTHUKOB B UCIIPABIIEHU] JONMYILEHHBIX UMH OIIEYaTOK H OIIHGOK
B BBIJJAHHBIX B Pe3yNbTaTe MPEAOCTABIECHHS IOCYIapCTBEHHON HIIH MYHHUIMITAIEHON
YCIyTH ZOKyMEHTaX JIMOO HapyIIeHHe yCTaHOBICHHOTO CPOKA TAKUX MCIIPaBIIeHHMI;

8) HapymeHHe CpOKa WM MNOpPSAKA BEIJAYM JIOKYMEHTOB IO pe3yibTaTam
IPeIOCTaBICHKs MyHUIUIIANTEHOM YCITyTH;

9) NpHOCTaHOBJIEHHE NIPENOCTABICHHS MyHULMIAILHON YCIIYTH, €CIIH OCHOBAHMUS
IPUOCTAHOBICHUS HE IPEIyCMOTPEHE! (heJlepalbHBIMH 3aKOHAMH W IIPHUHSTHEIMU B
COOTBETCTBHM C HUMH HHBIMH HOPMATHUBHLIMH IIPABOBBEIMH aKTaMu Poccuiickoif
Qenepalii, 3aKOHAMH W MHBIMU HOPMATHBHBIMU TPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickolt Denepaliy, MyHHIUITAILHBIME PABOBEIMU AKTAMH;

-10) TpebGoBanne y 3agBUTENS NIpPH NPESOCTABIEHHH MYHHUIHIIATBHOM YCIyrH
JOKyMEHTOB MM HH()OPMAIMK, OTCYTCTBHE U (HIIH) HEHAOCTOBEPHOCTH KOTOPBIX HE
YKa3pIBAJIACH IIPY [IEPBOHAYAIIEHOM OTKA3€ B IpHEMe JOKYMEHTOB, HEOOXOIMMEIX JIJIs
NpENOCTABNCHHUS ~ MYHWIMIATNBLHOM  yCIyrW, 3a  HCKIIOYEHHEM  CIIy4aes,
NPenyCMOTPEHHBIX ITyHKTOM 4 dacTh 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3.

Kanoba momxHa comepKaTh:

1) HaWMEHOBaHWE OpraHa, IPENOCTABIAIONIEr0 MYHHIHIATEHYIO yCIIyTY,
AODKHOCTHOTO JIMIAa OpTraHa, IPEOCTABIAIOLIET0 MYyHUIMIIANBHYIO YCIyry, Tu60
MYHHIMITATIBHOTO  CIIYAIlero, pelieHus u paedcrus (GesmeiicTBue) KOTOPBIX
o0xKamyroTes;

2) damunuro, WM, OTYECTBO (TIOCIEHee - TIPU HATHYKE), CBEJCHHS O MECTe
JKUTeNIBCTBA 3aABUTENS - (QU3MIECKOTO JIKIA TH6O0 HaMMEHOBAHME, CBEICHUL O MECTE
HaXOXKACHHUA 3asBUTEIIS - FOPUAMYECKOrO JIUIIA, 8 TaKXKe HoMep (HOMepa) KOHTaKTHOTO
Tenedowa, afpec (anpeca) 3IEKTPOHHOI OUTHI (DY HATUYUH) U TOYTOBBLI aIpec, Io
KOTOPEIM JIOJDKEH OBITH HAIpaBAeH OTBET 3asBUTEIIIO;



3) cBemeHus 00 OOXallyeMBIX pEIICHHSIX W JeHcTBHsIX (0e3mefCTBHH) opraHa,
OPENOCTABISIOEr0 MYHHLMIAIBHYIO YCIyTy, MOOJDKHOCTHOTO JIMIla OpraHa,
IPeIOCTABISIONIEr0 MyHHAIUIIAIBHYIO YCIIYTY, TH00 MyHHUIIUIIANBHOTO CIIY’KalIero;

4) noBOABI, HA OCHOBAaHMH KOTOPBIX 3asBUTENh HE COIVIACEH C PEIIEHHEM H
nmeficTBueM (OesneiicTBueM) Oprada, MPEJOCTABISIONEr0 MyHULMIAILHYIO YCIYTY,
JOOJDKHOCTHOIO JIMIA OpraHa, IPeJOCTaBIAIOIIer0 MYHHIUIAIBHYIO YCIyry, Jubo
MYHHUITHIIATBHOTO CIIYKaIlero. 3asBUTENeM MOTYT OBITH IPEICTABIEHBI JTOKYMEHTHI
(Ipy HATMYHK), [TOITBEPIKIAOLIKE TOBOIEI 3aIBUTENS, THOO0 UX KOIHH,

5.2. Opran MeCTHOro caMOyIpaBleHHS (aIMUHHCTPAIsS MYyHHUIMIAILHOIO
obpazoBanus «bpaTckuif paifoH»), OpraHW3alMd ¥  YIOJIHOMOYEHHLIE HAa
PaccMOTpeHHUE KaJlo0Bl JIHIa, KOTOPEIM MOXKeT OBITh HaIpaBjIeHa jkano0a 3asBUTeNls
B ocyneOHOM (BHECYIeOHOM) TTOpSKeE.

JKanoObl - Ha pemeHus, pedctBus (Ge3geifcTBHA) MOKHOCTHBIX — JIMI]
paccMaTPUBAIOTCS B IOPAJKE U CPOKH, yCTaHOBJIEHHbIe DefepalbHBIM 3aKOHOM OT
02.05.2006 Ne 59-@3 "O mopsznke paccMOTpeHHUs obpalleHnii rpaxknad Poceuiickoit
ODenepanun'.

5.3. Coco6s1 HHGOPMHUPOBAHUS 3asIBUTEIIEH O TIOPSAKE MOa4K U PACCMOTPEHHSA
KaJI00BI, B TOM YHCIIE ¢ HCIoas30BanneM EINT'Y, PUTY.

He mosgHee nHA, clexyiomero 3a JHEM NIPUHATHS PELICHHS, 3aSBHTENIO B
IIACEMEHHOHA (hOopMe H, IO JKEeNaHHUIO 3aBUTENIS, B SIEKTPOHHOM (opMe HalpaBseTcs
MOTHUBHPOBAHHBIH OTBET O pe3yIbTaTaX PACCMOTPEHHUS KATOOEL.

B cinyyae npusHaHUA KanoObl TOANEKAINEH YyIOBIETBODEHHIO B OTBETE
3asBUTENIIO JlaeTcsi MHpopManus O JeHCTBHSIX, OCYIIECTBISEMBIX OPLaHOM,
MIPEIOCTABIIAIONIAM ~ MYHULUIIAIBHYIO YCIyTy, B IEIIX He3aMeJIUTEIHHOrO
YCTPaHEHHs BBLIBJICHHBIX HApYIIECHWH IPU OKA3aHUM MyHHIHIANBHON yCIyru, a
TaK)Ke€ IPHHOCATCS M3BUHEHMs 3a JOCTAaBJICHHBIE HEYHOOCTBA M YKa3LIBAETCS
MHQOpMAlKs O JalbHEMIINX JIEHCTBHSX, KOTOpble HEOOXOMUMO COBEpIIUTD
3asBUTEIIFO B I[EJIAX IIONIyYeHHs MyHHIUIIAIBHOM yCITyTH.,

B ciyyae mpusHaHMs XanoObl He MOMIEkKAlleld YIOBIETBOPEHHIO B OTBETE
3ajABUTENO NAIOTCA apryMEHTHPOBAHHLIE DAa3bACHEHHMS O NPUIMHAX [PUHATOIO
pemenns, a Takke HHGOPMAIHS O IOPsIKe 00XKAIOBAHUS IIPUHATOTO PEIIICHHUSL.

B ciyyae ycTaHOBNEHHs B XOJe HIIH II0 Pe3yJbTaTaM PACCMOTPEHHS KaIOGbI
[PU3HAKOB COCTaBa AAMHUHUCTPATHBHOIO IIPABOHAPYIIEHWS WIH IIPECTYIIEHHUS
AOIDKHOCTHOE JMILIO, HAJENCHHBIE ITOJHOMOYUSAMH TI0 PACCMOTPEHHIO Kanob
HE3aMEIUIMTENEHO HAIPaBILTIOT HMEIOLIKECS MaTepHallbl B OPraHbl IPOKYPATYPEL

5.4. IlepeyeHh HOPMATUBHBIX IIPABOBBIX AKTOB, PETYJIHPYIOLIHX TIOPSIZIOK
nocynedHoOro (BHeCyeOHOro) o0xkaloBaHHS pelIeHdN u JeficTsmii (GesmeiicTBus)
OpraHa, NpeAOCTaBISIONIET0 MYyHHUIMIIAIBHYIO YCIYTy, & TaKKe €ro JOIIKHOCTHBIX
JIMII. '

Iopsiiox mocynebHoro (BHeCYyIeGHOr0) 06XkalOBaHUSA pENIeHHH W jedcTBuMiA
(GesmeiicTBus) opraHa, MPENOCTABIIOLIEr0 MYHHIUIATBHYIO YCIYTY, a TAKKE ero
AOIDKHOCTHBIX JIMI, PYKOBOAMTENS YIIOJHOMOYEHHOI'O OpraHa IHOO CIeIHaaucTa
YIOIIHOMOYCHHOTO OpraHa OCYIIECTBIICTCA B COOTBETCTBHH C PenepaabHBIM
3akoHOM Ne 210-®3, nocranosnenueM IlpasurenscTBa Poccuiickoit Denepaliuu OT
16.08.2012 Ne 840 "O mopsiake Ioxauu u paccMOTpeHHs Xajlo0 Ha perleHus U
AeiictBus (OesmeiicTBHe) (emepaNbHBIX OPraHOB HCIOIHUTENBHOM BIACTH M HX
AOJDKHOCTHBIX JIHI, (hellepallbHbIX TOCYIapPCTBEHHBIX CIYKAIUX, TODKHOCTHBIX JIHI]



rocyAapCcTBEHHBIX BHEOIOIKETHBIX (GonnoB Pocculickoi Denepanny,
FOCYAapCTBEHHBIX KOPIOpALMi, HaJENeHHBIX B COOTBETCTBHH C (hejlepallbHbIMK
3aKOHaMH IIOJIHOMOYHSIMH II0 TIPENOCTABICHHIO TOCYNApCTBEHHBIX YCIYT B
YCTaHOBIICHHOH cepe JesATeNbHOCTH, M MX MOIDKHOCTHBIX JIHMI, OpTaHM3alUi,
IPENyCMOTPEHHBIX 4acThio 1.1 crateu 16 ®enepansroro 3axona "O6 opraHuzanyu
[PEIOCTABIEH A I'OCYAAPCTBEHHBIX M MyHHUIMIIANBHBIX YCIYT", H UX pabOTHHKOB, 4
TaKKe  (OYHKIMOHAIBHBIX LEHTPOB  MpPENOCTAaBIEHHS TOCYIAPCTBEHHBIX W
‘MYHHIHIANBHBIX YCIYT U UX pabOTHHKOB".

6. Oco0eHHOCTH BHINMOJTHEHHS aJMHHHCTPATHBHBIX
npouenyp (aeiicrBuii) B M®II

6.1. Ilpenocrasnenne MyHMIMNATBHONR yenyru B M®L] ocymecTeusercs IIpH
HAJTWIHAH 3aKIFOUYEHHOIO COITIAIICHUS O B3aUMOAEHCTBUH MEKIY YIIOJHOMOUEHHBIM
oprasom 1 MO®I1,

6.2. OcHoBanmmeMm [y Hadala [PEeNOCTABIEHHS MYHHIMIATLHOMN YCIYTH
SBIAeTCA oOpauieHue 3asBuTens B MOLI, pacnonoXeHHBIf Ha TepPHTOPHUH
MyHHULIUIIATIBHOTO 00pa30BaHus, B KOTOPOM IIPOXKHUBAET 3asIBUTEITH.

6.3. iHdopMUpOBaHue 3asSBUTEINCH O OPAIKE [PEI0CTABIEH S MyHALANATIBHOMN
yeryrd B MOL], o xozie BHIIONHEHHS 3aIIpoca O MPeIoCTaBIeHHH MYyHULIUTIAJIbHOH
YCIYTH, IO WHBIM BOIPOCAM, CBA3aHHBIM C IPEIOCTABICHHEM MYHHIMIIANBHOMN
YCIyTH, a TaKKe KOHCYIbTHPOBAHHE 3asBUTENEd O IOpSAKE IPeNoCTaBICHUS
MyHULUNIATBHON yciiyrd B MOILI ocymiecTBiIseTCS B COOTBETCTBHU C rpaduroM
pabotsr ML,

6.4. Ilpuem 3asBNCHUI O NPENOCTABIEHUH MYHHIUNATLHOM YCIIYITH M HWHBIX
JIOKYMEHTOB, HEOOXOAMMBIX ISl [IPEIOCTABICHHS My HULIUTATHLHON YCIyTH.

Ilpu nuvnoM obpamienuu 3asButens B MOI] COTPYAHHUK, OTBETCTBEHHBIN 32
IIPHEM TOKYMEHTOB:

-  YCTaHABIMBAaCT JIMYHOCTh  3asBUTENs HAa OCHOBAHHUM JIOKYMEHTa,
YHOCTOBEPSIOMIETO €ro JHMYHOCTh, IIPEJCTABHUTENS 3asABHUTENsS - HA OCHOBAHHU
AOKYMEHTOB, yIOCTOBEPSIOIINX €r0 JHYHOCTD W MOIHOMOYHS (B CiIyyae o6palIeHus
€T0 [IPEJCTaBUTEISL);

- IPOBEPACT MPECTaBICHHOE 3asIBIIEHHE U JOKYMEHTHI Ha [IPeIMeT:

1) TEKCT B 3asBICHUH TTOIAETCS [IPOYTEHHIO; ‘

2) B 3asIBIICHUHU yKa3aHb! (aMUIIAS, HMS, OT4ECTBO (IOCTeNHee - IIPH HAJIMYHH)
(U3HIECKOTO JHIa MO0 HAUMEHOBAHHE IOPHIAYECKOTO JIHIIA;

3) 3asBIEHME MOATHCAHO YIIONTHOMOUEHHBIM JIHIIOM;

4)  TUPWIOXKEHBl  JIOKyMEHTE,  HEOOGXOMMMBIE  JUIS IIpeNoCTaBIIEHUS
MYHHULMIIAIEHON yCITyTH;

5) COOTBETCTBHE JAHHBIX JOKYMEHTA, YAOCTOBEPSIOLIET0 JTHYHOCTE, HAHHEIM,
YKa3aHHBIM B 3asBJICHHH ¥ HEOOXOJUMEIX JOKYMEHTAX;

- SAllOJHACT CBEACHHMA O 3asBHTENE M IIPEJCTABICHHBIX MOKYMEHTax B
ABTOMATH3HPOBaHHOH HH(OpManMoHHOi cucteme (AVC M®ILI);

- BBUIACT DPAaCIMCKy B IONYYE€HHH NOKYMEHTOB HA IPEIOCTABIEHHE YCIIYIH,
chopmupoBannyio B AIC MOIT;

- HHGOPMHUPYET 3asIBUTENIS O CPOKe IIPENOCTABICHHUS MYHHIUIIATBHOH YCIIYTH,
criocobax NoydeHuss HHPOPMAITHH O XOZ€E HCTIONHEHHS MYHHIMIIAIBHOM YCITyTH;



- YBEIOMJISIET 3asiBUTEIISI O TOM, YTO HeBOCTPeOOBaHHBIEC TOKYMEHTHI XPaHITCS B
M®OI] B Teuenue 30 xaleHIapHBIX THEH, TOCTIE YET0 MEPENAIOTCS B YIIOTHOMOYEHHBIH
OpraH.

6.5. 3agBleHHEe U HOKYMEHTBI, IPHUHATHIC OT 3asBUTENI HA IIPENOCTABICHHE
MYHHIIHIIAIGHOM YCIIyT'H, II€pPEeNaroTCs B YIIOJIHOMOYEHHBIM OpraH He IMo3aHee 1
pabouero aHs, CIeIyIOIIero 3a JHeM PETUCTPAIlUH 3asBIeHHI U JOKyMeHTOB B M®I1,
TIOCPEIICTBOM JTHIHOTO OGPAIIEHHS 10 COMPOBOJUTEILHOMY PEECTDY, COLEPIKAIIEMY
JaTy M OTMETKY O Iepenade, o(OpMICHHOMY B IBYX SK3eMIUIApax. Y KasaHHEIA peecTp
3aBepseTcs corpynHukoM MOI] u mepenaercs crneUMUaNUCTy YITOTHOMOYEHHOTO
opraHa mnoj mnoanuce. OAWH 3K3eMIIIAP COIPOBOJUTEIBHOIO pEecTpa OCTAeTCs B
_YIOJIHOMOYEHHOM OpraHe ¥ XpaHHTCS KaK JOKYMEHT CTPOrOd OTYETHOCTH OTAEIBHO
OT JTMYHBIX JIe]I, BTOpoH - Xpauurcs B MOLI. B 3asgBneHHH IPOU3BOIUTCS OTMETKA C
yKa3aHHEM PEKBHU3UTOB PEECTPa, II0 KOTOPOMY IIepe/laHbl 3asBICHHE U JOKYMEHTEL

6.6. Beiaua 3asBHTENIO pe3yibTaTa IpeI0CTaBIeHAS MYHUIMIIAILHOMN YCIIYTH, B
TOM YHCJIC BbIJa4ya MOKYMEHTOB Ha OyMa)KHOM HOCHUTeNe, ITOTBEePIKIAIOIMX
COJICpKaHHe DJIEKTPOHHBIX JOKYMEHTOB, HampasilieHHeIXx B M®IL] no pesymeraTtam
NPCAOCTaBICHUS ~ MYHHLUNAIBHBIX  YCIYT  OpraHamMy, [PeNOCTaBISIONIMMHU
MYHULIMITAEHEIE YCIIYTH, a TaKXKe BbIAada OKYMEHTOB, BKJIKOYAs COCTABIIEHHE Ha
OyMa)KHOM HOCHTENe M 3aBEPEHHE BEHIMICOK M3 WH(GOPMAIMOHHBEIX CHCTEM OPraHOB,
IIPEOCTaBIIAIOIUX MyHHUIUIIATIBHBIE YCITYTH. _

IIpu obpamienyy 3asBUTEN 32 IPETOCTABICHUEM MYHHUITUIIAIBHON YCIIYTH Yepes
M®II Bbigaya pesynpTaTa Npe0CTaBICHIS MyHUIIUIAIBEHOM YCIIYTH OCYILIECTRISETCS
IpH JIn4HOM obOpamenuu B MOLI,

6.6.1.  OTBEeTCTBEHHOCTH 32  BBHIAYy  pe3yJabTaTa  MPeAOCTABICHHA
MYHHULIUIIATIBHOHN yCIyr HeceT coTpyAHUK ML, yImorHOMOYEHHEIH pyKOBOAUTEIEM
MOILI. ‘

6.6.2. Jlns nmomy4eHus pesyibTaTa IPeIOCTABIEHNS MyHUIUIATILHON YCIyTH B
M®I[ sasBuTens NPEIBSBILET MOKYMEHT, YIOCTOBEPSIONIMI €ro JIHYHOCTE W
pacIucKy.

B cnyuae obparenus npeJcTaBUTeNIs 3asBUTENS IPEACTABIISIOTCS JOKYMEHTEL
YAOCTOBEPSAIOIIKAE JUIHOCTE M IOATBEPKAAOIIME IOTHOMOYMS IPENCTABUTES
3asBUTEJIS.

Cotpynaux M®LI, 0TBETCTBEHHBIH 3a BEAUY HOKyMEHTOB, BEIIAET JOKYMEHTE]
3asBUTEII0 H perucTpupyer (axt ux Beaun 8 AIC MOLI, 3asgButens noaTBEpKIaeT
(bakT monydeHus JOKYMEHTOB CBOEH MOAMKMCBIO B PACIUCKE, KOTOPAS OCTAETCS B
MOI1,

HeBoctpeGoBannble 0KyMeHTE! XpaHaTes B MOL] B Teuenue 30 KaTeH apHbIx
AHEH, TI0CIIE Yero IePeJalOTCA B YIIOMTHOMOYEHHEIH OpraH.

6.7. WHble JeHCcTBHA, HEOOXOMMMBIE IS NPENOCTABIEHHS MyHHIUNANBHOMN
YCIyTH, B TOM 4YHCIIE CBS3aHHBIC C IIPOBEPKOH HEHCTBUTENBHOCTH YCHICHHON
KBIM(UIMPOBAHHON JICKTPOHHOM TIOAMMCH 3aSBUTENS, WCIIONb30BAHHOM 151951
OOpallleHHH 3a TOJyYeHHeM MYyHHULHUIAIBHON YCIyrH, a TAKXKe ¢ yCTAHOBIEHHEM
IepevHs CPEIACTB  yHOCTOBEPSIIOIIMX LEHTPOB, KOTOPBIE JIOIyCKAFOTCS UL
UCTIONIb30BAHUA B LENAX ODECIeYeHHs yKa3aHHON MPOBEPKH W ONPENeNsSIoTCS Ha
OCHOBaHHM YTBEPKIA€MOW YIIOJHOMOYEHHBEIM OpPraHOM I10 COTJIACOBAHHIO C
DenepansHoll  cmyx6oit GesomacHoctu Poccmiickoit ®emepammu Moeu yrpo3
besonacHocTu uHGOpMAIMK B HHYOPMAIKMOHHOH CHCTEME, HCIIONB3YeMOM B IeNIX



TpueMa oOpalleHHi 3a IONyYeHHEM MYHHLHMIIAIBHOH yciyrd ©  (HWIH)
IIPeIOCTABIEHHUA TaKoH yeiayry, B MOL] He npegycMOTpeHsEL.

6.8 JlocyneOnoe (BHecynmebHOe) oOkajloBaHWE peIIEHHH u  AeHCTBHMA
(6esnetictBusa) MODLI, corpymuuka M®I] ocymiecTBiasieTcss B IIOPSJKE,
IIPENYCMOTPEHHOM IIYHKTOM 5.1 HACTOAIIEro aAMUHUCTPATHBHOTO PErTIaMeHTa.



[Ipunoxenue Ne 1

K AIMUHHCTPATHBHOMY perjiaMeHTy
MIPEAOCTABIIEHHs MYHUITUIIATIBHON
ycayru "IlepeBof sxumoro
IIOMELIEHHUS B HEXKUIIOe IIOMEIIeHHEe
U HEeXWUIIOTO TIOMETIIEHHUSI B JKHUIIOe
noMenieHue"

BJOK-CXEMA
MPEJOCTABJEHHS MYHUIUIIAJILHOM YCJIYTH "IEPEBO/I
"KIJIOT'O IIOMELIEHUS B HEXKAJIOE TOMEIIEHUE U HEKUAJIOTO
IIOMELEHMS B JKIMJIOE IIOMEIEHUE"

3asgBUTEID

\

IIpueM u perucTparys 3asBleHNs U JOKYMEHTOB Ha
IIpeIOCTaBIeHHe MyHHUIIUIIAIBHON yeayru 1 pabouunii 1eHb

\

[IpuHATHE peleHus o NepeBoae Wik 00 0TKaze B IEPEBOJIE
JKUIIOTO TIOMEIIEHNS B HEXKHIIOE TIOMEIEHHE U HEXKHUIIOTO
IIOMEILIEHHS B KHIIOe ToMeleHue 45 nuei

l

Brimaua (HanpasieHue) TOKyMEHTOB I10 pe3yJ/IbTaTaM
MIPEI0CTaBJIEHHS MyHUIUITATBHON YCIyTH 3 paboduux IHs

\

3agBUTEb




ITpuioxenue No 2

K AIMUHUCTPAaTHBHOMY PeTJIaMeHTY
IIPENOCTABIEHNs] My HULIUIIATHHOM
yciyru "IlepeBon sxuioro
IIOMEIIEHHS B HEKUIIOE TIOMEIICHHE
U HEKUIIOIO ITIOMEIEHHS B )KUII0e
noMeriiesue"

ITPABOBBIE OCHOBAHMHS
NOPEJOCTABJEHHUSI MYHUIIUIAJIGHOM YCJIYTH "TIEPEBOJ .
KIAJIOTO MIOMEIEHW ST B HEJKAJIOE IOMEIIEHUE U HEKWUJIOT O
INOMEIIEHMA B )KUJIOE IOMEIIEHHAE"

Ipenocrasnenue MyHHAIUIIATBHON YCIYTH OCYIIECTBISCTCS B COOTBETCTBHH C:

- XKunmunaeiv konexkcoMm Poccuiickoii Deneparumy,

- @epepanbHeiM 3ak0HOM oT 27.07.2010 Ne 210-®3 "O6 opraHu3aImu
IIPEIOCTABIICHHUS FOCYAAPCTBEHHBIX H MyHUITMIAIBHEIX YCIyT";

- nocranopieHue Ilpasurensctea PO or 30.09.2021 N 1670 "O6 yTBep)IeHUH
o0mmx TpeGOBaHHMEM K OpraHM3aLMM ¥  OCYIIECTBIEHHIO DPErHOHAIBHOTO
rOCyIapCTBEHHOTO XKUIMIHOIO KOHTPOIs (Hanzopa)";

- nocranoBienueM llpasurensctBa Poccuiickoit ®@eneparuu ot 10.08.2005
Ne 502 "O6 ytBepkmenun (opMBI yBETOMIICHUS O mepeBojie (OTKase B IlepeBoe)
JKHJIOTO (HEXKHIIOTO) TIOMEIIEHHUS B HEsKHIoe (FKHIOe) IoMelreHne'";

- pacnopsbkenueM IlpasurensctBa Poccumiickoit ®epmeparmu ot 17.12.2009
Ne 1993-p "O6 yTBep:KIeHNM CBOIHOTO TIEPEYHS IEPBOOYEPEIHBIX TOCY IapCTBEHHBIX
¥ MyHHIMITAIBHBIX YCIIYT, NPENOCTABIIAEMBIX B SIEKTPOHHOM BHzE";

- UHBIMA HOPMAaTUBHBEIMH  IPaBOBBIMHM  aKTaMH OPraHOB  MECTHOTO
CaMOYNpPABIEHUs, HA TEPPUTOPHH KOTOPLIX OCYIIECTBISETCS IPEOCTaBIeHHE
YCITYTH.



ITpunoxenue Ne 3

K AIMUHUCTPATUBHOMY PETIIAMEHTY
IIPEAOCTaBIEHNs MY HUITHIIATBHOM
yeiyru "IlepeBo )KUIOTO
TIOMEILEHHS B HEXKUIIOE TIOMEIEHHE
1 HEXXHUIIOTO ITOMEIIEHUS B JKHIIOE
noMmeneHue"

Dopma 3asBIEHHS O IPEOCTABICHIH MyHHIUTATBHON YCIyTH

Komy:

(HaMMEHOBAHHE YITOTHOMOYEHHOTO
OpraHa MECTHOTO CaMOYTIPaBJICHES )

Ot xoro:

(monnoe nammenosauue, UHH, OT'PH
IOPHANYECKOTO JIHIa) (KOHTaKTHEIN TenedoH,
3/IEKTPOHHAS 1104YTa, IOYTOBEIH aapec)
(pammmust, ums, 0THECTBO (NOCEAHEE - IPU
HAaJIMYHH), JaHHBIE [NOKYMEHTA,
YAOCTOBEPAROIIETO JIMYHOCTh, KOHTAKTHBIH
TeseoH, afpec 3NEKTPOHHOM MOUTHI
YIIOTHOMOYEHHOI 0 Juna) (JaHHble
NPEACTABUTEIIS 3asBHTEIA)

3ASIBJIEHUE
O [IEPEBOME KUJIOTO MOMEIICHHS B HEXKHUIIOE TIOMEILEHNE U HeXKIIIOIO
IIOMEIICHHS B JXUJIO€ ITIOMEIIEHHE

Ilpomy npemocTaBUTs  MYyHHIMIATBHYIO YCIYIY B  OTHOLIEHWH
[IOMEIICHHS, HaXOAAIMIEroCs B COOCTBEHHOCTH (g  (HU3MYECKHX
UL/ MHOUBUAYAIBHEIX  NPeANpHUHAMATENEH: OUO, JIOKYMEHT,
YAOCTOBEPAIONIMH TMYHOCTD: BUJ JOKyMeHTa mactopt, MHH, CHUJIC,
OI'PHMIT (ni1st “HOMBUYaTEHBIX NpeATNpHHUMATENIEH ), IUIsT FOPUINIECKUX
JHIl:  TIOJHOE HAMMEHOBaHUe ropuaudeckoro swmma, OIPH, WHH,
PACIIOJIOKEHHOTO o azpecy:

(ropoxm, ynuua, pocIekT, mpoes, NEPEYJIIOK, 1I0CCe)

(Ne moma, Ne kopryca, ctpoenns, No KBapTHPEL, (TeKyIee Ha3HAYCHHE TOMETTCHHS)

(oBuas nomans, sKuIas oMelIeHH:s”)
(oxunoe/Hesunoe) mIomans) u3 (KHJTOTO/HEMKHIIOr0) MOMELIEHHUS B (Heskunoe/sxK1uIoe)

(Hy»KHOE IO4EPKHYTE)

Tlommucs (pacmmupoBka mopamHcH) Hata



IIpunoxenue Ne 4

K AJIMUHHCTPaTHBHOMY PETJIaMeHTY
NPETOCTaBICHHUS MyHULIUIIATEHON
yeryrd "llepeBon sxuinoro
IIOMELIEHKS B HEKUIOE TIOMEIICHHE
1 HEXUIIOI0 TOMELIEHHS B JKUIOe
nmomenieHue"

VYTBepxneHa

nocraHoBlienreM [IpaBuTenscTBa
Poccutickoit ®@enepariuu

ot 10 aBrycra 2005 r. Ne 502

OOPMA

YBEHOMJICHHUS O IepeBozie (0TKa3e B IIEPEBOJIE) KUIOTO (HEKHUIIOTO)
IIOMEILECHHS B HeXKUII0e (FKUIIOE) IIOMEILEHHe

Komy:

(bamunmsa, ¥Ms, OT4ECTBO - ISl TPaXKOAH; s
FOPHIMYECKHX JTHLT)

Kyna

(MOYTOBBII HHIIGKC U a[peC 3aABUTEIs COITIACHO
3aABJIEHHIO O TIEPEBOE)

YBEJIOMJIEHHE
0 nepeBozie (0TKa3e B epeBOie) KUIOro (HEXHMIOT0) IIOMEIEHHS B HEKHIIOE
(>xunnoe) momereHue

(HOHHOE HaWMMCHOBAHHE OpraHa MECTHOI'O caMOyIIpaBJIEHHY,

OCYIIECTBJISIOLIETO MEPEBOJ] ITOMEIIEHHS )
PacCMOTPEB IIPENCTABICHHBEIE B COOTBETCTBHM C YacThl0 2 CTaTed 23
JKunmumsoro kosiekca Poccmiickoif @emepaiuy  JOKYMEHTHL O [IepeBoje
TTOMELIEHHS O0IEH IUIOIMAIEI0 KB. M, HAaXOJAIIErocs 10 aapecy:

(HaMMEHOBaHHe TOPOJICKOIO HITH CEBCKOrO MOCENEHHs)

(HaHMEeHOBaHHe YIUIIBI, TTOMIA/H, IPOCHEKTa, GyNbBapa, IPOS3aa | T.11.)

JIOM , KopIyc (BliaieHle, CTpOeHHE) , KB. , M3 JXHAJIOro (HEeXKWIOro) B
Hexunoe (Kuioe)

(HeHYKHOE 3a4EpPKHYTH) (HEHYKHOE 3a4€PKHYTh)

B OeIAax HCIIOJIB30BaHHs IMOMECINCHUA B Ka4ueCTBE




(BH MICTIONB30BAHMS [IOMEITEHHS B COOTBETCTRHEL C 3aSBICHHEM O TIepeBoIe)
Permun ( >
(HaUMEeHOBaHME aKTa, 1aTa ero IPUHATHS H HOMED )

1. Tlomemenne Ha OCHOBAHUH TIPHITOKEHHBIX K 3aSBJICHHMIO JOKYMEHTOB:

a) IIePEBECTH M3 IKHIOTO (HEXMIIOT0) B HEXHIIOE (xumoe) Ges
IIPeIBAPUTENIFHBIX YCIOBHUIA;

(HEHY>)KHOE 3aYepKHYTE)

0) mepeBecTH M3 KHIOIO (HEXXHIIOTO) B HEXUIIOE (OKumoe) mpu ycioBum
TPOBCLCHHS B yCTAHOBICHHOM IOPS/IKE CIIeAYIOIIMX BHIOB paboT:

(mepedens paboT 1Mo mepeycTpocTBy (TIeperTaHupOBKe) MOMEIEH S HITH HHBIX
HEe0OXOMMMBIX paboT [0 PEMOHTY, PCKOHCTPYKIUY, PECTaBPALIUY TIOMEILEHNS)

2. OtkasaThb B IlepeBOJle YKA3aHHOTO OMEICHHS U3 JKHIOro (HexwmITOorO0) B
HEXHUITOE (xuoe) B CBSI3U G

(ocHOBaHMe(s), yCTAHOBIIEHHOE YacThio 1 cTaThd 24 JKunumroro kogexca
Poccutickoit ®eneparrym)

(mOJDKHOCTSH nHIa, (TToztmHCE) (pacomdposka
TIONMUCABIIErO yBEIOMIIEHHE) TIOJIIIHCH)

n " 20 1_,-




