Poccuiickas @egepanus
HpkyTckas ob6aacTb
MyHununajabHoe 00pasoBaHue
«bpaTckui paion»

Mbsp Bpatckoro paiiona

MNOCTAHOBJIEHHE

Ne FZ¥ ot p7 77 #0#ZL

OO0 yrBep:KIeHHH AAMHHHCTPATHBHOIO perjiaMeHTa
npefocTaBJeHHs] MyHHIHNAJBHOH ycayrd «OpraHnsanns oTAbIXa
aeTel B KAHHKYJIsSIpHOE BpeM#» HAa TePPHTOPHH

MYHHIMIIAJIbHOro 00pa3oBanus «bparckuii panon»

B menax NpeocTaBleHHss MyHHLUNANbHOH ycayry "Opranusanus oOT/bIXa
feTeil B KaHUKy/ISpHOE Bpems', B COOTBETCTBHH CO cTarthedl 12 DemepanbHOro
sakona oT 24 miona 1998 roma Ne 124-@3 «OO6 OCHOBHEIX rapaHTHsIX IIpaB
peGerka B Poccuiickoit ®enepanuny», GenepaabHbiM 3aKOHOM 0T 29 nexabps
2012 roga Ne 273-®3 «O6 obpaszosanuu B Poccuiickoii Penepanun», CTaTbel
15 @enepansHoro 3akoHa oT 6 okTAOps 2003 roma No 131-®3 «O6 obmux
NPUHIANAX ~OpraHM3allid MECTHOrO  caMoympaBieHust B  PoccuiickoH
Denepanuiy, DenepalbHbIM 3aKOHOM OT 27 HIOJS 2010 roma Ne 210-®3 «O6
OpraHM3al{K TPeJOCTaBIeHHs IOCYAapCTBEHHBIX H MYHHULHINAIBHBIX YCIYT,
[TocraHoBIeHHEeM Mapa bparckoro pattona Ne 205-1 ot 25 centsabps 2011 roxa
«O6 yTBepXIeHHH TOpsaKa pa3pabOTKM W yTBEPKICHUS aAMHHHCTPATHBHBIX
PErNIAMEHTOB HCIIONHEHUS MYyHHIMNATbHBIX QYHKIMA ¥ I[IpeloCTaBIeHHUs
MyHHLMNANGHEX yernyr MO «BbpaTckuii palion»», pyKOBOACTBYSCEH CTaThel 45
VcraBa MyHHIMIIANEHOTO 00pa3oBaHus «bpaTckuil panony, -

IMOCTAHOBJISAIO:

1.VTBepauTe  AIMHHHUCTPATHBHBIM  pErJIaMeHT  IIPeAOCTaBICHUA
MYHHUIUTAIBHOM yeryrt « Opraausanus OTABIXa NeTed B KaHUKYILIPHOE BPEMA»
Ha TEPPUTOPUM MYyHHIHIIATEHOrOo obpasoBaHws «bpaTckuil palloH» COITIacHO
npunoxerHo Ne 1 kK HacTosAIIeMY TOCTaHOBJICHHIO.

2 Ilpu3HaTh yTPaTHBLIMMH CHIIY CIIEAYIOIIHE HOpPMAaTHBHBIC I[IPABOBBIE
aKTBL:

2.1. [MocraHoBneHne Mapa bparckoro paitona ot 05.03.2013 romga Ne 59
«O6 yrBepkIeHHH AIMHHHCTPAaTMBHOIO perjlaMeHTa MYHMIMIIAIbHOTO
o6paszoBanus «Bparckuil paioH» 1O MPEIOCTABIIEHHIO MyHHULUITATBHOR yCITyTH
«ITpenocrapienie uHGoOpManuu 00 OpraHU3allMH OTABIXd, O3JOPOBICHHS U
3QHATOCTH JIeTel U MOAPOCTKOB B KAHUKYIIIPHOE BpeMs 00pa3soBaTebHBIMU



yupexaeHuamu MO «bpatckuil paiiony;

2.2. IlocranoBnenue mMapa Bpatckoro paitona ot 15 urons 2013 roma Ne
181-1«O  BHeceHMM U3MEHEHHH B  AJMHUHHCTPATHBHBIA  periamMeHT
MyHHIMIIANEHOTO o0pazoBaHus «bpaTckuif pafioH» 10 TIPENOCTABIEHHIO
MyHHLUNATbHOR yenyru «lIpemocrasnenue uHbOpMaruu o0 oOpraHu3aluy
OTOBIXa, O3MOPOBIIEHHS M 3aHATOCTH JOETeH W IMOIPOCTKOB B KAHWKYISPHOE
BpeMs 00pa3oBaTeNbHBIMU yupexaeHusMu MO «BpaTckuii paifony.

3. HacTosimee ocTaHOBIEHHE MOJIEKUT pasMEIIeHHIO Ha 0(hHIHAIEHOM
caiiTe MyHHIMIIATBLHOTO 0Opa3zoBanus «bparckuii paiomny.

4. KoHTpOJIb 32 HCIIOTHEHUEM HACTOSILEr0 MOCTAHOBIIEHUS BO3JI0KHTD Ha
3aMECTHTENIS M3Pa 110 coLranbHbIM BorpocaM O.A.I oM3sKoBY

A.C. JdyopoBun




[Mpunoxenue Ne 1 K IOCTaHOBJIEHHIO
Mapa Bparckoro paiioHa
T/ /1 AOZZNe__ 7 F

AIMMHUCTPATHBHBIA  perjiaMeHT IPEeNOCTaBIeHHs  MYHHIHITAIbHOM
yenyrn  «OpraHuszaliiss OTAbIXa JeTed B KaHUKYISIPHOS BpeMs» Ha
TEPPUTOPUH MYHHLUITAIBHOrO 0OpazoBanus «bparckuil paitomy

1. O01He moJIoKEeHUs
IIpeamer peryHpPOBaHHA AAMHHHCTPATHBHOIO PerjiaMeHTa

1.1. AIMMHKHCTPATHBHEIN periaMeHT INPEeHOCTaBICHUS MyHHIHITAILHON
yenyr  «OpraHmzanus — OTAbIXa  JeTed B KaHUKYJSIDHOE — BPeMs»
MYHHLHIIATBHEIMA ~ 00pa30BaTebHBIMA  YUPEXICHUIMH MYHHLIUIATBHOTO
ob6pasosanus «bparckuit paiion» (ganee — AIMHHUCTPATUBHBIA PETJIAMEHT
MyHHULUNAIBHAS YCIyra COOTBETCTBEHHO) paspaboTaH B IENAX IOBBIIICHUS
KauecTBA M JIOCTY[THOCTH IIPEIOCTaBICHHS MyHHUMIIAJbHOW  YCIyTH,
ompeneNseT = CTAHAApT, CPOKH M IOCJIE0BATeNbHOCTh  JAEHCTBUH
(aIMMHHCTPATHBHBEIX IPOLEAYpP) ITPH OCYIIECTBIEHHH IIONHOMOYHH IO
OpraHM3alliy OT/bIXa JeTed B KaHWKYJISIpHOE BpeMs, a TAKKe yCTaHaBIMBAeT
envHble TpeOOBaHMS K MOPSIIKY MPEIOCTaBJICHHs yKa3aHHOM MyHWIHIIATbHOM
YCIIyTH.

Hacrosmuii AJMHHUCTPATUBHBIA pPErIaMeHT peryaupyeT OTHOIICHHS,
BO3HUKAIOLIME MEXIy MYHHIHMITAIGHEIM oOpa3oBaHHeM «bparckuii paroH» U
3agBUTENIIMH Ha IOJy4YeHHe MyHHLIUIAJIbHONW YCIYyTH IPH IMPEHOCTaBICHUH
MYHHMIIMNATBHOM yCIyrH (fajiee — MyHHIUNATbHAS YCITyra).

Kpyr 3asaBuresei

1.2. TlorpebuTensMyd MYHHUIMNAIBHOH YCIyrd SBISIOTCS [ETH H
IIOPOCTKH, OOyyaroluecss B  MYyHHIMIOAIBHBIX — 00L1e00pa3oBaTeIbHBIX
VUpEKIEHHUAX, PACTIONIOKEHHBIX Ha TEPPHTOPHH MYHHUIMIIABHOTO 00pa3oBaHMA
«bparckuil paiion» (nanee — oOydaromuecs).

1.3. MyHuIunmanbHas yciIyra IIpefocTaBlseTcs oO0ydarolmeMycs 10
JIMYHOMY 3asIBJICHUIO POIUTEIS (3aKOHHOTO IPEICTABUTENS) (faee 3asIBUTENIA).

1.4. Vmpaenenue oOpazoBaHKs aIMHHHCTPAlUY MYHHUIMIAILHOIO
ob6pazoBanus «bpaTckuil paioH» IPENOCTABIAET MyHHLHUNAIBHYIO YCIYTY, B
yacTy obecrieueHnss MECTaMMU:

BCEX KaTeropHil rpaxmaH B Bo3pacTe oT 6 jgo 18 mer, obecmeuuBas B
IIepByI0 OdYepelb OTHBIX B KaHUKYJIADHOE BpeMs MNeTeH, HaXONAIIMXCs B
TPYIHOM KU3HEHHOM CHUTYaI[WH: NIeTeN-CUPOT, OeTeil U3 MHOTOJETHBIX CEMEH,
neTel U3 ceMel OJHHOKHX pOJUTeNeH, NeTeH, HaX0omAIIiXCs 0 OIIEKOH, JeTen
W3 MaloobecleueHHBIX ceMel, JerTel, He pabOTaloIlUX pPOAMTENeH U
ITIOJJPOCTKOB, COCTOAIIMX HA PA3IMIHBIX BUIAX ydETa.



TpeGoBanus K NOpsAKY HHGOPMHPOBAHHSA 0 NPEA0CTAB/ICHHH
MYHHIHIAJILHOH YCIyTH

1.5. Jlng momyueHus HHGOpMALMH IO BOIpOCaM  IPENXOCTABIICHUA
MYHHIMIIANBHOM YCIYTH M NPOUERypax IpeNoCTaBiIeHHs MYHHUIUIIAIEHOM
yeayrd (manee wuHGbOpMalms) 3agBMTENb oOOpamlaercs B Ympasienue
06pa30BaHus AIMUHHCTPAll¥ MYHMIMIIATLHOIO 00pasoBaHMs «bparcxuit
paifoH» (nmasee — YIOJIHOMOYEHHBIH OpraH) WM B 00111e00paz0BaTEILHY IO
opramsanuio, Ha 0ase KoTopod OyaeT OpPraHM30BaH OTIBIX meTed B
KaHUKYJISIPHBIH [IEPHO/.

3aK0HOATENIECTBOM penycMOTpeHa BO3MOXHOCTb TIOJTy4EHUS
MYHHITUTIAIBHOM yCIyTH yepes MHOTOGYHKIIHOHATBHBIA LIEHTP
NTPeN0CTABICHHS FOCY JAPCTBEHHBIX U MyHHIUITAIBHBIX YCIIYT (nanee — MOLI).

s monydeHust WHGOPMAIMK O MyHUIWITAIIEHOM YCIIyre 3asBUTENb BIPABE
o6patuThest B MOLI, HaXo#AIUHUCS Ha TEPPUTOPHH HpxyTckoii 06macTy.

1.5.1. UVndopmanus mperocTaBisieTCs:

a) IIp¥ JINYHOM KOHTAKTE C 3asABUTEIIIMH;

6) ¢ HCIIOJIB30BAHHUEM CPEJICTB TeNIE(OHHOH, (paKCUMHUIIBHOH ¥ 3JIEKTPOHHOM
CBS3W, B TOM dHCjIE depe3 O(HLIMANbHBIA CaWT yIOJHOMOYCHHOTO OpraHa B
MH(POPMALMOHHO-TETeKOMMY HUKAIIHOHHON CETH «VrTepreT»—_https://brroo.ru/,
obummansHel caiit MOIL] www.mfe38.ru., a TakkKe 9epe3 PErHOHANLHYIO
roCy/IapCTBEHHYI0 ~HH(OPMAIMOHHYIO  CHCTEMY «PervoHanpHBlil  IOpTaN
roCylapCTBEHHBIX M MYHHIHMIAIBHBIX YCIyT HpkyTckoit obmactu» B
HH(OPMAIIHOHHO-TeIeKOMMY HUKALIHOHHOH CeTH «aTepHEeT -
http://38.gosuslugi.ru (manee — PIIT'Y);

B) ITMCHEMEHHO, B CJIydae IMHCBMEHHOTO 0OpalleH s 3aBUTEIIS.

1.6. JIOMKHOCTHOE IHIO YIIOJHOMOYEHHOIO OpraHa, OCYIIECTBIIAIOIICE
TpeloCTaBIeHHe HHPOPMALHH, JOJKHO IPUHATE BCE HeoOXO0OUMBIE MEDEI I10
IIPE/IOCTABICHAIO 3asBUTENIO HCYEPIBIBAIOIICH uH(GOpMaIUKM II0 BOIPOCY
obpaleHds, B TOM 4HCIe C MPUBJIEICHHEM MPYTHX JOIDKHOCTHBIX JIHI
YITOTHOMOYEHHOI0 OpraHa.

175 JOJKHOCTHBIE JIHMI@ YTIOJTHOMOYEHHOIO OpraHa, MpeIoCTaBIIArOT
HHGOPMALIKIO 110 CIIEAYIOIIHMM BOIPOCAM:!

a) 06 YNOJHOMOYEHHOM OpraHe, OCYIIECTBIIAIOMEM IMPeIOCTABICHHE
MyHHUIIIIATBHOA YCIyTH, BKIOYas HMHQOPMAIMIO O MECTe HaXOK/ICHNA
YIIOTHOMOYEHHOTO OpraHa, rpaduKe padoThl, KOHTAKTHBIX TenedoHax;

6) o TmopsAKe IPENOCTaBJICHHS MyHWIUIAIBHOH yCIyrH M XOHe
TIpe0CTaBIICHHS My HHIUTIATIbHOM YCIIYTH;

B) O IepeyHe NOKYMEHTOB, HEOOXOMMMEIX JUIS  IPENOCTaBICHN
MyHHIHAIaIbHOH yCITyTH;

r) 0 BpeMeHH IpHeMa JOKYMEHTOB, HEOOXOMMMBIX UL MPEAOCTaBICHHS
MYHUIIUIIATBHON YCITyTH;

1) O CPOKe IIPe0CTaBIIeH s MY HUIIMIIATIBHON yCITyTH;

e) o6 OCHOBaHHSAX OTKasa B IIpHEME IOKYMCHTOB, HEOOXOAUMBIX I
TIPeOCTABIEHNS My HHUIIUIIATBHOM YCITYTH;

k) 06 OCHOBAHHSAX OTKa3a B IPEI0CTABIICHAH MYHHUIAIAIBHOHA YCITyTH;

3) o TopsaKke O00XaloBaHWs pELICHWH U meficTBuil  (Oe3melicTBHA)



YIIOTHOMOYEHHOTO oprasa, OCYIIECTBISIOIIETO IIPE0CTaBICHUE
MYHHLUMNATBHOM YCIyTH, a TakkKe MO/DKHOCTHBIX JIHI[ YIOJHOMOYEHHOIO
oprasa.

1.8. OCHOBHBIMH TpeOOBaHMSMH IIPH MPEJOCTABIEHHH HH(OPMALHN
SBIISIOTCA:

a) aKTyaJIbHOCTb;

0) CBOEBPEMEHHOCTD;

B) 4ETKOCTh ¥ JOCTYIIHOCTh B H3JI0XKEHHHI HH(OPMAIIUH;

T) MoJIHOTa HH(OpMAaLKy;

1) COOTBETCTBHE MHPOPMALMHK TpeOOBaHMAM 3aKOHOIaTenbsCTBa PO.

1.9, [IpenocTaBienie HHOOPMALUKM IO TeNEePOHY OCYIIECTBIACTCS
ITyTeM HENOCPEJCTBEHHOTO OOIIeHHs 3asBUTENs C HODKHOCTHBIM JIMIOM
YIIOJTHOMOYEHHOI'O OpraHa.

1.10. [Ipu oTBeTax Ha TeNe(OHHBIE 3BOHKHM JOJDKHOCTHBIC IIMLA

YIIOTHOMOYEHHOTO OpraHa MOAPOOHO M B BEXIHBOK (KOPpeKTHOH) Qopme
WH(GOPMHUPYIOT 3asBUTENled II0 HHTepecylomuM ux BormpocaM. OTBer Ha
TeneOHHEIN 3BOHOK HAYWHAETCA ¢ HHpOpMaIuK 0 (paMUIIii, IMEHH, OTYECTBE
(ecii ©MeeTcsl) | JIOJDKHOCTH JIMIA, IPUHSBIIEr0 Tele(OHHBLH 3BOHOK.
IIpy HEBO3MOXHOCTH JOIDKHOCTHOIO JIHIA YIOJHOMOYEHHOro Oprama,
IPUHABIIETO0 3BOHOK, CAMOCTOSTENBHO OTBETHThH Ha IIOCTABIICHHBIE BOMPOCEHL,
TeqeOHHBI 3BOHOK —IlepeajpecoBEIBAETCA  (MEPEBOAWTCS) Ha  Jpyroe
NO/DKHOCTHOE JIHII0 YIOJHOMOYEHHOrO OpraHa MIM JXKe O00paTHUBLIeMYCs
3asBUTENIO coobmaercs Tene@oHHBIA HOMED, 10 KOTOPOMY MOXHO IIOJIY4HTh
HE0OX0MUMYIO HH(QOPMALHIO.

1.11. Ecnu 3asBUTENS HE yIOBIETBOPSET MH(OOpMALKs, IpeICTaBICHHAs
JOJDKHOCTHBIM JIMLIOM YHOJHOMOYEHHOTO OpraHa, OH MOXET O0OpaTHUThCsd K
HayalbHUKy YIpaBieHus o00pa3oBaHMs aIMHHHCTPAIWH MyHHUIHIAIBHOTO
obpasopanus «bpaTckuif paloH» B COOTBETCTBMM C TIPaQUKOM IpUEMA
3asBUTeleH, yKa3aHHBIM B ITyHKTe 1.17. AIMMHHCTPaTHBHOTO PETIaMEHTa.

[Ipuem  3asdBuTejed  Ha4albHUKOM  YTpapieHus  0OpasoBaHMs
aIMAHICTPALMY MyHHIMIAILHOro o6pasoBanus «bpaTckuil paion» (B ciyqae
ero OTCYTCTBHSA — 3aMECTUTEISIMA HadalbHUKA YIIpaBIeHHs OOpa3oBaHMs
a[MUHUCTPAIME ~ MyHHLMIIATGHOrO  oOpasoBaHus  «bparcku#i  paiioH»)
MPOBOAMTCS IO TPEJBAPUTENBHOM 3aIMCH, KOTOpas OCYMIECTBISETCS IO
tenedony 8(3953)41-20-50.

1.12. OGpamienus 3asBUTENd (B TOM YHCJE IEPEAaHHbIE IPH ITOMOIIH
(DaKCHMIIBHOM M OSIEKTPOHHOM CBS3H) O TIPENOCTABIEHHH HH(OpMAlHK
paccMaTpUBAIOTCS NODKHOCTHBIMHU JIML@MH  YIIOJHOMOYEHHOIO OpraHa B
TeueHHe TPUALATH KaJeHapHbIX JHEH CO JHA PerHCTpalii 00parieHus.

O6pallleHHe PETHCTPUPYETCs B TeueHWe 3 [HEH C MOMEHTa €ro
TIOCTYILIEHUS B YIIOJIHOMOYEHHBIN OpraH.

Oteer Ha oOpalieHHe, MOCTYIMBINEE B YIOJIHOMOUEHHBIA OpraH, B
TeueHHWEe CPOKa €ro pacCMOTPEHHUs HaIpaBIACTCA [0 anpecy, yKa3saHHOMY B
oOpaleHuu.

OrtBeT Ha obpalieHue, NepelaHHoe IPY IOMOIIM 3IEKTPOHHON CBA3M, B
TeueHHE CPOKaA €ro PaCCMOTPEHHUs HAIPABISETCS ¢ TIOMOIIbIO HHPOPMALIHOHHO-
TeNeKOMMYHHKAIMOHHOK ceTH «MHTepHeT» Ha aJpec 3JIEeKTPOHHOH IIOYTHI, €



KOTOPOTO MOCTYIHIO oOpalleHue.

1.13. Uupopmamus o6  yNOIHOMOUEHHOM  OpraHe,  IOpsJKe
IPEJOCTABICHHS MyHHMIWIANBPHON YCIyTH, a Takke IOpsAKe IIOIy4eHHs
UH(GOPMAIIMK 10 BOMPOCAM IIPEIOCTAaBISHUA MyHHILUIIAIbHOM YCIYIH H XO[e
IPEOCTABIICHUS MyHUITUIIABHON YCIYTH pa3MeIaeTcs:

a) Ha CTEeHIAaX, pAaclOJIOKEHHBIX B IIOMELIEHMSX, 3aHUMaeMbIX
YIIOJIHOMOYEHHBIM OpraHoM;

6) Ha oduuMaTEHOM  calTe  YNOJHOMOYEHHOIO  OpraHa B
HH(OOPMaLHOHHO-TEEKOMMYHUKAILIHOHHON CeTH «UuTtepHer» -
https://brroo.rv/, opumuansaoM caiite MOL] www.mfc38.ru.;

B) ITOCPEACTBOM MyOIHKAIMH B CPEACTBAX MacCOBOM HH(pOPMALIUH.

1.14. Ha creHmax, paclOJOXKEHHBIX B IIOMEIICHHAX, 3aHUMAaeMbIX
YIIOJIHOMOYEHHBIM OPTaHOM, pa3MelaeTcs cliefytolas MHOpMaIys:

1) crMCOK JOKYMEHTOB ISl TOTyYeHNS MyHUIUIIATLHOM YCIIyTH;

2) 0 cpoKax MpeoCTaBIeHNs] MyHHULUIAIBHON YCIIyTH;

3) kormusi AIMUHHACTPATUBHOTO periaMeHTa: _

a) 00 OCHOBaHHUIX OTKa3a B IIPEIOCTaBICHUU MyHHULUIIAIBHON YCIYTH;

6) 06 OTIMICAaHUH KOHEYHOI'0 pesyJieTara IIPEI0CTaBICHU
MYHULUIIAILHON YCIIYTH,

B) 0 TopsiaKe mocyneOHoro (BHecyneOHOro) oOXKanoBaHMS DEIIEHHH H
nedictuit (6e3melCTBHsI) YIIOJHOMOYEHHOTO OpraHa, a Takxke JOJDKHOCTHBIX
JIHI] YIIOJITHOMOYEHHOI0 OpraHa;

4) IIOYTOBEIM afpec yIOJHOMOYEHHOTO OpraHa, HOMepa Tele(OHOB
IUIs CIPaBOK, rpaduk TpueMa 3asBHTeNeH II0 BONPOCAaM IIPENOCTABIEHUA
MYHUIUIIAILHOH YCIIYTH;

5)  mepedeHb HOPMATHUBHBIX IIPABOBBIX aKTOB, PETyIUPYROIIHX
OTHOIIEHHMS, BO3HWKAIOIIHE B CBA3M C IIPEIOCTABJIEHHEM MYHHULHIIAILHOM
YCITYTH.

1.15. Vnadopmarnus 06 yrioJHOMOUYEHHOM OpraHe:

a)  Mecrto HaxoxmaeHus: 665717, UpkyTckas obnacts, I. bparck, yi.
KoMcomoiisckas, 28a;

6) Tenedon: §(3953)41-20-50;

B)  IIOYTOBBLIM ampec Al HaIpaBIeHHsS NOKYMEHTOB U OOpalleHHiA:
665717, UpkyTckas obnacts, . bpatck, yi. KomcoMmonbsckas, 28a,

r) OGHIMANBHEIN CalT B MHGOPMALHOHHO-TEIEKOMMYHHKAIHOHHON
cetu «MaTtepueT» - https://brroo.ru/;

I)  aapec IMEKTPOHHOMU IOYTHL: br-roo@mail.ru

1.16. I'paduk npuemMa 3agBUTENEH B YIIOJHOMOYEHHOM OpraHe.

[TonenenpHUK 9.00-17.00 (mrepepriB 13.00 — 14.00)
Bropruk 9.00-17.00 (epepriB 13.00 — 14.00)
Cpena 9.00-17.00 (mepepriB 13.00 — 14.00)
Yetepr 9.00-17.00 (epepriB 13.00 — 14.00)
[TaTHULIA 9.00-17.00 (mepepsriB 13.00 — 14.00)

Cy0660Ta, BOCKpECEHbE — BbIXOIHEIE JIHH
1.17. I'padux npuemMa 3agBUTE]EH PYKOBOIUTETEM YIIOJIHOMOYEHHOTO
opraga: sropuuk: 11:00— 13:00; cpema: 14:00— 16:00, mpexBapuTenabHas
3amuck 1o Tenedony 8(3953)41-20-50.



1.18. udopmupoBanre TIpakgaH O IOPsAKE  IIPEIOCTaBIEHUS
MyHurunatbHod ycnyru B MOII, o Xoxe BBIIOIHEHHSA 3alpoCoB O
[IPEIOCTABIEHHY MYHUIUIIAJbHOW YCIYTH, a TaKKe I10 HMHBIM BOIIPOCAM,
CBA3aHHBIM C IIPEAOCTaBICHMEM MYHHLMNAIbHOH YyCIyrH, a TaKxke
KOHCYJIFTHPOBAHWE T'PaXKIaH O IOPsJKe IPeAOCTaBIEHHs IOCYNapCTBEHHBIX H
MYHUIUIATBHEIX yeIyr B M®I] ocymiecTBIA0OTCS B IOPALKE, YCTaHOBICHHOM
HacTosuel riaBoi, M®L], ¢ KOTOPEIMU YIIOTHOMOYEHHBIW OpraH 3aKIHYHIl B
COOTBETCTBHH C 3aKOHOJATEILCTBOM COTJIAILEHUS O B3aHMOACHCTBHH.

Wndopmauust o6 agpecax u pexume paborer MOPL] comepxutcs Ha
obuLMaTbHOM caiiTe B HHMOPMAaIMOHHO-TEICKOMMYHUKALHOHHOW  CETH
«HuTtepuer» www.mfc38.ru.

II. CranaapT npeaocTaB/ieHUs MYHHLIUIIAJIBLHOM YC/IyTrd

HanmeHoBaHHEe MYHHIHIIAIBHOH YCIYTH

2.1. Mynurnunansaas yciyra «OpraHusaiys OTAbIXa JIETEH B
KaHUKYJISPHOE BPEMS».

MynurpnansHas yenyra «Opranusaius OTAbIXa JeTed B KaHHKYJIIPHOE
BpeMsi» BKIFOUaeT B ceOs

OpraHU3aLUIo narepei JTHEBHOTO npeObIBaHuUs Ha Oaze
00611e00pa30BaTeIbHBIX ~ OpPraHM3allMi, PpACIONOKEHHBIX Ha TEPPUTOPHU
MyHHIIAIIATEHOTO 00pa3oBaHus «bpaTcKkuil paiony.

HanMeHoOBaHHe OPraHa MeCTHOT0 CAMOYTNPpaBJIeHHs, IPeJ0CTABJIAIOIIEr0
MYHHIHNAJIbHYIO YCIyTry

2.2. MyHuiMNaneHas —ycilyra IIpefoCTaBjAeTcs —aJIMHHHUCTpanuei
MYHHIMITATEHOTO 06pasosanus «bparckuii paiony» (gamee AJMUHHCTPALNS) B
nane  YnpaeneHus ~— o0pa3oBaHHS — aIMWHUCTpPAllMd  MYHHUIUIIATBHOTO
obpazoBaHus «bpaTCKui parnoHy.

2.3. B npemocTaBieHUH MyHULUIAIBHOM YCIIYTH y4acTBYIOT:

VYmpasnenue 00pa3oBaHUs aIMHUHUCTPALIUH MYHHUIIUNIAJIEHOTO
obpazoBaHus «bpaTckuii palion»;

O61e06pazoBaTebHble YUPEKIEHNA, PACIOJIOXEHHBIe Ha TEPPHUTOPHH
MyHHIUIIATBHOT0 06pa3oBanus «bpaTckuit paiony.

2.4, TIpu mHpefoCTaBIEHMA MYyHHLHIIATBHOR YCITYTH YIONHOMOYEHHBIH
oprad He BIpaBe TpeGoBaTh OT 3asSBUTENEH OCYIIECTBIEHUS NEHCTBHH, B TOM
YyCJle COTVIACOBAHMM, HEOOXOMUMBIX IS TTOMYHIeHH MyHHLUIIATBHON YCIIyTH U
CBSI3aHHBIX ¢ 0OpalleHHeM B HHBIE TI'OCYJAapCTBEHHbIE OpPraHbl, OpTaHEI
MECTHOT'O CaMOYIIpaBlIeHHMsI, OpraHN3alliy, 38 UCKIIFOYCHUEM TOJIy4YEeHUA YCIIYT,
BKJIFOUEHHBIX B IIEpeYeHb YCIYT, KOTOpPBIE SBISIOTCA HEOOXONUMBIMU U
06513aTeIEHBIMY /IS TIPEIOCTABIEHUS MyHHIUNATBHEIX YCIyT, YTBEPKISHHbBIN
pemnenueM Jlymer bpaTckoro paioHa.



Onucanue pe3yabTaTa NpeI0CTABICHAS MYHHIHIAIBHOMH yCIyrH

2.5. Pe3ynbTaTOM IHpPENOCTABICHUS MYHHLHMIIAILHOH YCIYI'H SBISETCA
TIPUHSTHE PeIIeHuUs 110 opMe.

2.5.1. Pemenne o mpeqoCTaBIeHHH MYyHHIMIATLHOR yclayru mo gopme
cormacHo Ilpuwnoxkenmoo Ne 1 Kk HacrosameMy AIMUHHCTPATHBHOMY
perjiaMenTy, B TOM 4YHCie B OJIEKTPOHHOH ¢opMe B JHUYHBIA KabuHET
3asgBUTENS, B clTydae moaadu 3asBiaeHus yepes EIIIY.

2.5.2. Pemenne o6 oTKase B IIPENOCTABICHUH MYHMIMIAILHOH YCIyIH
cormacHo Ilpuioxkenmo Ne 2 kK HacrosAmeMy AIMHUHHCTPATHBHOMY
periaMeHTy, B TOM YHCIE B OJIEKTPOHHOH ¢(opme B JWYHBIA KaOHHET
3asBUTENS, B ClIydae MMogavy 3asBieHus yepes EITTY.

Cpoxk npegocTaB/ieHHs] MyHHIMNIAILHOH YCJIyTH, B TOM YHCJ/Ie C yIeTOM
Heo0X0AMMOCTH 00palleHHs B OPraHU3alHH, Y4acTBYIOLIHE B MPeI0CTaBJIeHHH
MYHHIHNAJIbHONH YCIYyTH, CPOK MNPHOCTAHOBJIEHHSI MPeNOCTABICHHSA
MYHHIHUNAJIBHOM  YCJIYrH, CPOK BbIAa4d (HampaB/ieHHs)) JIOKYMEHTOB,
SIBJSIONIMXCS Pe3y/IbTATOM NpeJ0cTaBIeHHs MyYHHIHNAIBHOH YCJIYTH

2.6. 3agBieHHs O ITPENOCTaBIEHHHM YCIYyTd pPacCMaTpHUBaIOTCS
VII0THOMOUYEHHBIME OpraHaMy B CpoK He Ooinee 6 paboymx mHEH CO AHA HX
IIOJTy4eHHs, B TE4EHHE KOTOPOTO:

3anpoc 3asBUTENS O NIPEAOCTABICHHH MyHULMIIATBHON yCITyTH [TOICKHT
perucTpanyy B TedeHHe 15 MHMHYT ¢ MOMEHTa JIMYHOro OOpamieHus 3asBHTE/LA
(npecTaBUTeNs 3asBUTEN) B YIIpaBieHHs 00pasoBaHHS aIMHHHCTPallUH
MyHUIMIATbHOTO 06pazoBanus «bpaTckuit paion»;

3ampoc 3asBUTENs O IPEIOCTaBICHHH MyHUIUIIATBHON YCIYT'H ITOIIEKHUT
perucTparuu B TedueHue 1 pabodero JHA ¢ MOMEHTA MOCTYIUICHUS MMCEMEHHOIO
sampoca  3asBuTeNs  (IPEJCTaBUTENs  3asBUTENs), HANPaBIGHHOIO €
HCIIO/Ib30BAHNEM TIOYTOBOM CBA3M MM MH(OPMAIMOHHO-KOMMYHHKAIMOHHON
cetu  «MHTepHer» B YmpaBieHus — o0pasoBaHWs — aJMHHHCTPAlUH
MyHHIUTATEHOT0 00pa3oBanus «bparckuil paitony;

B X0JI€ PErMCTPALlMK KaXIOMY 3arpocy 3asgBUTeNs IPUCBAUBASTCA HOMED
M TIPOCTABJISIETCS JaTa €r0 PErUCTPaliy,;

3aIlpoCc  paccMaTpuBaeTCs  OpraHM3alMsiMM,  yJacTBYIOIIMMH B
IpEeI0CTaBIeHHN MyHUIMITAIBHOHN yCITYTH; 7

NPUHMAMAeTCS pelleHHe O IpefocTaBleHud 6o 06 oTkase B
[IPeI0CTaBIEHNY My HUIUITAILHOH YCIyTH;

MaKCHMAJBHBIH CPOK OKHIAHUS B OUepeiy NpH oOpaieHun 3asBUTeNS B
YpapneHus 06pa3oBaHds aIMUHHUCTPAIMK MYHMIMNAIBHOIO 00pa3oBaHHA
«BpaTcKuii paiioH» ¢ 3aIpOCOM O IPEJOCTABIEHAN MYHULUIIAIEHON YCIYyrd |
IpH TOMydYeHWH pe3yibTaTa IIPeJOCTaBIeHHUS MYHHLUNAIBPHOH YCIyTH
coCTaBlIgeT He Ooyee 15 MUHYT,

B cpok, He TpeBBIIAOMUM 6 pabouux AHEH CO JAHA PEruCTpaliy
3afBJEHUS W JOKYMEHTOB,  HEOOXOOMMBIX  UIi  IIPEAOCTaBICHHA
MYHHILUTIATEHOR yC/Iyrd, YIIOJHOMOYEHHBIH OpraH HampaBiisieT 3asBUTEIIO



cr1oco60M YKa3aHHOM B 3asBIIEHHHM, OIHWH U3 Pe3yIbTaTOB, YKa3aHHBIX B IIYHKTE
2.5 AIMHUHHCTPAaTUBHOTO pErjaMeHTa.

HopMmaTuBHbIE TPaBOBbIe AKThI, PETyJIHPYIOLIHE NpeJocTaB/IeHHe
MYHHUUNAJbHOH yCIYTH

2.7. TlepeueHb HOPMAaTHBHBIX IIPABOBBIX aKTOB, pPEryIHPYOIIHX
TpeOCTaBlIeHHe MyHHIMIIATbHOX yCIHyrw (C yKasaHWeM HX PEKBH3HTOB H
HUCTOYHHKOB 0(UIMaTLHOIO OIyOITMKOBAHN), B dbenepanbHOM
rocynapcTBeHHOH — WH(OpManuoHHOH  cucteme  «®DefepallbHBI  peecTp
rOCYIapCTBEHHBIX M MyHHIMIAIBHBIX ycunyr (Gymkumi)» u na PIITY
http://38.gosuslugi.ru:

®enepansHeitt 3akoH ot 02.05.2006 roma Ne 59-®3 «0O mnopsanke
paccMoTpeHus obpammenuii rpaxaan Poccntickoi Oenepannny;

DenepanbHeli 3akod ot 27.07.2010 roma Ne 210-@3 «O6 opraHu3aiuu
IIPeJIOCTABIEHUs TOCYAapCTBEHHBIX M MYHHIHMNANBHBIX yCIyD» (namee —
denepanbublil 3aKoH 210-D3);

®enepansublii 3akoH 0T 24.07.1998 roma Ne 124-®3 «O6 0CHOBHBIX
rapaHTusx npaB pedeHka B Poccuiickoi Depepaliiny;

®enepanbHblii 3akoH 0T 6.10.1999 roma Ne 184-@3 «O6 o0mux
NPWHIMIAX  OpPraHM3aliy  3aKOHOIATENBHBIX (IpeACTaBUTENbHBIX) |
MCIIOJHATEIbHBIX OPraHOB OCYIapCTBEHHON BIAacTH CyObeKToB PoccmiickoH
Denepaluny,

denepansHpiii 3ak0oH oT 6.10.2003 rona Ne 131-®@3 «O6 obmux
NpUHIMIIAX OpTaHM3alli¥ MECTHOrO0  CaMOYNpaBICHHSA B Poccuiickoit
Qenepanumy,

3akon Mpkyrckoii obmacta ot 02.12.2011 roga Ne 121-03 «O06 oTAeTbHBIX
BOIpOCAX OPraHM3ald¥ ¥ OOeCIedeHHs OTIAbIXa M O3/0POBICHHS JETCH B
WpkyTckoit obnacty;

VcTaB MyHHIUIATEHOTO 00pa3oBanys «bparckuii padoH».

HcuepnbiBalolinii mepedeHb J0KYMEHTOB H CBeIeHHIH, He00X0IUMBIX B
COOTBETCTBHH ¢ HOPMATHBHBLIMH NPABOBLIMH AKTaMH /Il IPeJ0CTABJICHHA
MYHHLIHIAJILHON YCIyIH H YCIyT, KOTOpbIe SBJISIIOTCS He00X0IHMBIMH H
06a3aTeIbHBIMH /I8 MPEI0CTABJeHHS MYHHIHNAIbHOHA YCJIYTH, HOMLIeHAUTAX
IpeACTABJIEHHIO 32 BHTE/IEM, CII0CO0BI HX MOy JCHHS 3aBAUTEIEM, B TOM HHCIE
B 3JIEKTPOHHOH opMme, MOPAAOK HX NMpeaCTaB/ICHHS

2.8. JIiist TIoMydYeH s MyHHLUIIATBHON yCIyTH 3asBUTENb IPEACTABIIIET:

2.8.1. 3asiBIeHHE O MPEJOCTABIEHHM MYHHIHUIAIbHOW YCIYIH IO
hopme, cormacuo IIprnoxenuio Ne 3 k HacTosIeMy PermamenTy.

B ciydae HanpaBieHus 3asieHus nocpenctsom PIIIY gopmuposanue
3asBIEHHS OCYLIECTBIAETCA TMOCPEACTBOM 3allONHEHHs HHTEPaKTHBHOH
dopmet Ha PIIT'Y Ge3 HeoGXOAMMOCTH NOMOTHUTENLHON MOAa4H 3asBICHAS B
KaKo#-nmubo uHOU GopMe.

B 3asBIeHMH TaKKe YKa3bIBAaeTCd ONMH M3 CIEyIoIHX CIOCcO60B
HAIpaBIeHUs Pe3y/bTaTa IPe0CTaBIeH s My HUIIUIIAIbHOH YCIyTH:



B (JOpMe IJIEKTPOHHOr0 JOKYMEHTa B THIHOM Kabunete Ha PIIT'Y;

JIOTIONIHATENIEHO Ha OyMa)KHOM HOCHTeNe B BHAE pacledaTaHHOIo
3K3EMILIIPA 3JIEKTPOHHOTO JOKYMeHTa B YTIOJIHOMO4YeHHOM oprane, MOII;

Ha OymMaXHOM HOCUTeNe B YIIOJHOMOYEHHOM opraHe, MOI]
(yKasbIBaeTcs B CIIydae, €CIM Pe3yJIbTarT, COTJIaCHO HOPMAaTHBHOMY IIPABOBOMY
aKTy, BBIIAETCA MCKITIOUUTETBHO Ha OyMa)KHOM UIIH HHOM HOCHTEIE).

2.8.2. JlokyMeHT, YIOCTOBEPSIOLIHMA JTHYHOCTD 3asBUTEIS,
MpeaCTaBUTENA.

B cmyuae nampaBneHus 3asBieHus nocpeactsom PIIIY ceenmenus us
JOKYMEHTa, YIOCTOBEDPSIONUIEr0 JMYHOCTE 3afBHTENA, (DOPMHUPYIOTCS IIPH
IOATBEPKICHAN yJIeTHOW 3amick B EQWHON cHCTeMe HASHTH(QUKALNH U
ayrenTu¢ukanun (nanee — ECHA) u3 cocraBa COOTBETCTBYIOIIUX JaHHEIX
YKa3aHHOM y4YeTHOW 3allUCH U MOTYT OBITh IPOBEPEHBI ITyTeM HallpaBJICHUA
3ampoca C HCIIOJIb30BAHHEM CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3auMojercTus, CTaTyc yueTHOH 3anucy JobkeH ObITh «IloaTBepKIAeHHAasD.

B ciy4ae eciu 3asBIeHHE IIOJAETCH MPENCTABUTENIEM, HONOJHHTEIBHO
MPEOCTABIIAETCS JOKYMEHT, IOATBEPKAAIONIUH [I0THOMOYHS IPEACTABUTEIL]
JefcTBOBaTh OT UMEHH 3asBUTEIA.

2.9. 3asBreHus U [IpUjIaraeMble JOKYMEHTHI, yKa3aHHbIE B ITyHKTax 2.8.1
u 2.8.2 HacTosmiero AIMHHHCTPAaTHBHOIO pErJIaMEHTa, HAalpaBIIAIOTCS
(momaroTcs) B YIIOJNHOMOYCHHBIH OpraH B 3/EKTPOHHONW (opme MyTeM
3aroJHeHHs (OPMEI 3alpoca depe3 TH4YHbIN kabuneT Ha PIITY.

HcuepnbiBaroliuil nepedeHb TOKYMEeHTOB H ¢BeeHHii, He00X0JHMBIX B
COOTBETCTBHH ¢ HOPMAaTHBHBIMH NPAaBOBLIMH AKTAMH JUIfl IPEAOCTABIeHHS
MYHHIHIAJIBHOH YCJIYI'H, KOTOPbIe HAXOAATCSA B PACHOPSIKeHAH
rocyJapCcTBeHHBLIX OPTraHOB, OPTaHOB MECTHOI0 CAMOYNPaBJICHHS H HHBIX
OpPraHoB, y4acTBYIOIIUX B MPEAOCTABJIEHHH MyYHHIHNIAIBHBIX YCIyT

2.10. Jlns mpemocTaBieHMs MYyHHIMIANTBHOH yCIyrd Heo0X0[uMo
TIPeJOCTABUTh MMCbMEHHOE 3asBneHue 3assurenst ([lpuinoxenne Ne 3),
nofagHoe B YIpaBieHwe o0pa3oBaHHMA aJMHHHUCTPallMM MYHHIUIIAIBHOIO
obpazoBanus «bparckuit paiion» 1160 B 0bmIeoOpasoBaTeNnbHOE YUPEKICHHE,
DACITOJNIOKEHHOe Ha TEPPUTOPUM MyHMIHMIIATbHOrO obpasoBanus «bparckuit
palioH», B KOTOPOM HEOOXOIMMO yKa3aTh:

HauMeHOBaHKe 00pa30BaTEeIBHOTO YYPEKIECHHA, B KOTOpPOE I0JaeTCsa
3asiBIICHHE;

GopMy OpraHM3aIfy OTAbIXd, 030POBIICHUS WK 3aHATOCTH,;

®UO, naty ¥ roll poKIeHUA 00y4aroLerocs,

MECTO JKHTEITECTBA 00y4aroIerocs;

cBenenust o 3asBuTene obydaromerocs (®MO, KOHTaKTHBIH TeneqoH,
ajpec TOYTOBBIM WM OJEKTPOHHOM IOYTHl 110 KOTOPOMY JIOJDKEH OBITh
HaIpaBJieH OTBET);

3ampamMBaeMyr0  MHGQOpMaluIO B paMKax  IPEeJOCTaBICHHA
MYHHIUIIANLHOH YCITYTH,

1aTy HaIlUCaHUs 3asBIICHU,

HOJIIKCE JIAIA, TOJIaBIIEr0 3asBJICHHUE;



MELUIUHCKYIO CIIPABKy O COCTOSHUH 300POBBsI 00yIaroIErocs.

AOKYMEHT, YAOCTOBEPSIOLIMA TUIHOCTE ofydaromerocs (macmopt (ecin
oOyyaromuics 10CTUr Bo3pacTa 14 1eT) Wik CBUIETENBCTBO O POKICHAN).

CIIPaBKy ¢ MecTa pabOThI poAuTeel (3aKOHHBIX [IPeICTaBUTENEH).

2.11. Ilpu ofpameHUH B YCTHOM IOPSJKE, 3aSBUTEIIO HEOOXOIHUMO
IPE/ICTaBUTh JOKYMEHT, YIAOCTOBEPSIOIIMM JMYHOCTH, YyKa3aTh: Kakas
WH(pOpMalUs HEoOXOmMMa IO IIPENOCTABICHHIO MyHMIHUIATBHOH YCIyTH,
KOHTaKTHBIH TeNe(OH, IIOYTOBBIM afpec WIH aJpec 3JIEKTPOHHOM II0YTHI, 10
KOTOpOMY IOJ/DKEH OBITh HAIlpaBlIe€H OTBET, B ClIyd4ae eci¥ HEBO3MOJKHO 1aTb
OTBET IIPH TUYHOM IIpUeMe.

2.12. Tlpu mnpenoCTaBIeHMM MYHHUIMIIATLHON YCIyTH 3arperaercs
TpeOOBaTk OT 3aSBUTEIIS:

2.12.1 IIpencTaBiaeHHs JOKYMEHTOB U MH(MOPMALWH WM OCYIECTBICHUS
NEeUCTBUH, MPEICTAaBIIEHHE HIIM OCYIIECTBICHHE KOTOPBIX HE MPENyCMOTPEHO
HOPMATHBHBIMKM  IIPAaBOBBIMH  aKTaMM, PETyIHPYIOIUMH  OTHOLIEHHS,
BO3HHKAIOIIHE B CBSA3M C [IPEOCTABICHUEM MyHHULHUITAIbHOM! YCIIyTH.

2.12.2. IlpencraBieHWs JOKYMEHTOB M HH(OOpPMAIMH, KOTOPhLIE B
COOTBETCTBHH C HOPMATHBHBEIMH IIPaBOBBIMU akTamu Poccuiickoit @eneparmu u
WpxyTcko# 061acT, MyHHILHIIAIbHBIMY IIPABOBEIMH 4KTAMH MYHUIMIATEHOM
oOpaszoBannu «bpaTckuit palfoH» HaxOIITCS B DACIOPSIKEHHH OpPIraHoB,
IPENOCTABIIOMMUX MYyHHILUIAIBHYIO YCIYIY, TOCYLapCTBEHHEIX OpPraHoB,
OpraHoB  MECTHOTO  caMoOyIpaBiieHHs ¥ (WIH) IIOABEIOMCTBEHHBIX
FOCYIapCTBEHHBIM  OpraHaM M  OpraHaM MeCTHOTO  CaMOYIpaBlICHHS
OpTaHM3al{i, y4acTBYIOIUUX B IIPEAOCTABICHHH MYHHUIMIIAIBHEIX YCIYT, 3a
HCKITIOYEHHEM [JOKYMEHTOB, YKa3aHHBIX B uyacTd 6 craTeu 7 ®DelepalibHOTO
3axoHa Ne 210-@3.

2.12.3. IIpencraBnenus JOKYMEHTOB ¥ HH(OPMAIIWH, OTCYTCTBHE ¥ (¥JIH)
HEIOCTOBEPHOCTE KOTOPBIX HE YKa3bIBaJUCh NPH ITEPBOHAYAILHOM OTKAa3e B
[IpHeMe JOKYMEHTOB, HEOOXOAUMBIX U1 IIPEIOCTABICHHS MYHHIIMITAILHOM
yCIIyrd, U060 B IIPeNOCTAaBICHUH MYHMIMIAILHON YCIYIH, 3a MCKIIOYeHHEM
CIIEYIOIUX CIIyJaeB:

HU3MEHeHUe TpeOOBaHUN HOPMATHUBHBIX TIPABOBLIX AKTOB, KaCAIOIIMXCS
[IPEIOCTABICHU MYHHUIMIIAIBHONW YCIYTH IIOCHe TEPBOHAYAIBHON ITOJaun
3asBJICHHA O [IPEJOCTaBICHUH MyHHUIIMIIATBHON YCIYTH;

HajlKMuuMe OWMOOK B 3asBIEHHH O IPEJOCTABICHHH MYHHUI[MIIAILHOM
YCIYTH U JOKyMEHTaX, IOJaHHBIX 3asBUTENIEM II0CIIE TEPBOHAYATBHOTO 0TKA3a
B IIpHEeMe NOKYMEHTOB, HEOOXOJUMBIX I MPEeIOCTABIEHUS MYHHUIIMITAILHOM
YCIyrd, MO0 B NPEIOCTABICHUN MYHUIHIATIBHON YCIYTIH ¥ HE BKIIOYEHHEIX B
MPECTaBICHHBIA paHee KOMIUIEKT JOKYMEHTOB;

HCTEYEHHE CpOKa AEHCTBHs JOKYMCHTOB HJIM HM3MEHEHWEe HWH(OpMALHH
[IoCJIe TEepBOHAYAIBHOIO OTKa3a B INpHUeMe NOKYMEHTOB, HEOOXOIMMEBIX JIJIs
IPEOCTaBIEHHs MYHUUMNAIBHOM  ycmyTH, mub0 B  IPedOCTaBIEHUU
MYHULMIAIBHOHN YCIYTH;

BBISBIIEHHE JOKYMEHTAJIBHO IIOATBEepXKIeHHOro (akta (IIpHU3HAKOB)
OLIMOOYHOr0 WM IPOTUBOIPABHOTO AeHCTBUS (6e3MeHCTBHS) MOKHOCTHOTO
auIa YIIOJIHOMOYEHHOrO opraHa, Ciyxaiero, pabotHuka M®II, paboTuuka
OpraHW3alliy, IpefycMOTpeHHOH yacTho 1.1 crateu 16 @enepanbHOTO 3aKOHA



Ne 210-®3, pu NepBOHAYATILHOM OTKa3e B IIPHEME J0KYMEHTOB, HEOOXOINMBIX
IS TIPENOCTABJEHMS MYyHHIMIANBHONW yCmyrH, nub0 B NpeNoCTaBICHHH
MYHMIMITANBHOM yCIyrd, O 4YeM B MHCbMEHHOM BHJE 33 IIOJNHACHIO
pYKOBOIHWTeN YIIONHOMOYEHHOro opraHa, pykosogurens MOL[ mpu
IepBOHAYATBHOM OTKa3e B IpHeMe JOKyMEHTOB, HEOOXOIMMBIX i
IIPeIOCTABJIEHHS. MyHHUIUIATBHOH yCIyTH, MO0 PYKOBOAUTENS OpraHU3alluH,
npexycMoTpeHHo# wacTeio 1.1 crateu 16 ®enepansroro 3akona Ne 210-03,
YBEIOMJISIETCS 3asiBUTENb, A TaKKe IPHHOCATCS M3BHHEHHS 3a JOCTABICHHBIC
HeynoOCcTBa.

IepeueHs OCHOBAHMIA ISl 0TKA3a B MpHeMe JOKYMEHTOB, He00X0AMMBIX /151
npeaocTaBIeHHs MyHHIMIAILHOH YCIyTH

2.13. OcHOBaHUAMH IS OTKa3a B IIpHEME K PaACCMOTPEHUIO TOKYMEHTOB,
HeOOXOAUMBIX /I TIPEAOCTAaBICHIS MyHHIHUIIAIBHON YCITYTH, SIBIIAIOTCA:

2.13.1. TlpencrasieHHble B 3J€KTPOHHOH (OpMe JOKYMEHTBI, KOTODBIC
[oJaloTCsd 3asgBUTENEM BHE pPaMOK MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJIEHCTBHYS, COJEPKAT MOATBEPIKIACHMA, HAIUINE KOTOPBIX HE II03BOJIACT
B IIOJHOM 00BEME HCIIOJIE30BATh MHGMOPMALMIO K CBEJIEHHUS, CONepKalllhecs B
IOKYMEHTaX I IPeOCTaBIEHS yCITyTH.

2.13.2. IlpencraBneHHble JOKYMEHTBI COAEPXKAT MCIIPABICHHA TEKCTa, HE
3aBepeHHble B IIOPSJKE, YCTAaHOBICHHOM 3aKOHOAATENLCTBOM Poccuiickoii
Oenepanum. :

2.13.3. 3agBjeHWe IIOJAHO JIMIOM, HE MMEIMHUM IOJHOMOYHN
TPEACTABILATh HHTEPECH] 3asBUTEIIS:

B Cclydae TIpeJCTABIEHHMs 3asBIEHHS B 3JIEKTPOHHOH dopme,
yCTAaHOBJIEHHE ITyTeM HAIPABIEHUs] 3alpoca C HCMONb30BAHHCM CHCTCMBI
MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aHMOfeHcTBHA (Hmanee — CMDBB)
OTCYTCTBHE WU HECOOTBETCTBHE CBEIEHWH MOATBEPIAIOMMK IOTHOMOYHS
MpefCTaB/IaTh 3asBUTeNsd; B IPEACTABICHHOM 3asABICHHH, OTCYICTBYCT
JIOKYMEHT, IIOATBEPIKIAFOLIIHiT [T0THOMOYHS PEACTABITh 3adBUTEIA,

2.13.4. TlpencraBnenHble 3asBUTENEM NOKYMEHTHI yTpAaTHIM CHIIYy Ha
MOMEHT OOpaIleHHs 3a MONYYeHHeM YCIYTH (IOKYMEHTBI, YJOCTOBEPAIOIINE
JIMYHOCTD, JOKYMEHTSI, IIOATBEPIKIAFOIINE ITOJTHOMOHA [PEICTABUTENIA).

2.13.5. HemonHoe 3amoiHeHKe 00s3aTeNbHbIX 1oJell B Gopme 3ampoca 0
TPEIOCTABICHIHN yCIYTH (HETOCTOBEPHOE, HETIPaBUIBHOE).

2.13.6. Ilogaya 3asBJIEHHS O IPENOCTaBICHHUM YCIYTH H JIOKYMCHTOB,
HEOOXOMMMBIX Ul IIPEIOCTAaBICHMs YCIyrH, B OJEKTPOHHOH (opme ¢
HapyIIEHUEM YCTaHOBJICHHBIX TPEOOBAHUH.

2.13.7. 3agBieHue TONAHO B OpraH IOCYJapCTBEHHOW BJIACTH, OpraH
MECTHOrO CaMOYIIpaBJI€HHs MM OPraHW3alliio, B IOJHOMOYMs KOTOPBIX HE
BXOJIUT ITPEOCTaBIEHHE YCIYTH;

2.13.8. TekcT 3asABJICHUS HE NTOAAaeTCsI IPOYTEHHUIO;

2.13.9. 3asBeHne HEe CONEPKHUT HaMUIIMIO, HMs, OTIECTBO 3asBUTENA C
yKasaHHEM aJpeca, MecTa IIPOKUBAHHU;

2.13.10. Ot 3agBuTens IOCTyIWIO 3asBlIeHHE O I[IPEKpallCHUH
PacCMOTPEHH 3asBIICHHS O IPeJIOCTABIICHAN MYHHUIUIAIBHON YCIyTH.



Ilepevens ycryr, KOTOpble IBISIOTCS HeOGXOAUMBIMH H 00513 Te b HBIMH s
IPEN0CTAB/ICHHST MYHHIMTIATLHOH YCJTYTH, B TOM YHCJ/Ie CBEJCHHS 0 JOKYMeHTe
(10KymeHTaXx), BbIIaBaeMoM (BBIAaBaeMBbIX) OPraHH3ALHIMH, Y4YacTBYIOIIHMH B

NpeocTaB/JeHHH MYHHIHIIAIbHOH YCIYIH

2.14. Tlpu mpenocTaBleHNH MyHWLMIATLHON YCIYTH OKA3aHUe YCIIyT,
KOTOpBIE SBIAIOTCS HEOOXOAMMBIMU M OBS3aTEIBHBIME 1A MPELOCTABIICHHS
MYHUIHUIIATBHOM ~ YCITYTH, @ TakKe ydYacTHe WHBIX OpraHH3aluil B
[IPENOCTABIEHHH MyHHUIUIIAIBEHON YCIYTH, HE OCYIECTBIIIIOTCS.

Ilopsitok, pasmMep 1 OCHOBaHHS B3HMAHHSI FOCYAapPCTBEHHOI MOMIHADI
HJIH HHOH OIIATHI, B3UMAEMOH 32 NPeJocTaB/IeHAe MyHHIANAILHON YCIyrH

2.15. [TlpenmocraBneHre MyHHLMIIAILHON  YCIyTH OCYLIECTBIIACTCS
OecruiaTHo.

ITopsinok, pasMep H 0CHOBAHHS B3HMAHHS ILIATHI 32 IPEJOCTABIICHHE yeJIyT,
KOTOpbI€ AB/IAIOTCH HEOOXOMHMbIMHE H 0653aTe/IbHBIMH [1JIsl IPeA0CTABIIEHHS
MYHHIHTIAALHOH yCJIyrH, BKIKYas HHOPMALHIO 0 METOAHKE pacdera
pa3Mepa TaKoH IJaThI

2.16. I'ocynmapcTeHHas NONITMHA ¥ HHBIE IIATEXH 33 IIPELOCTABIECHHE
Yenyru ¢ rpaxnanuaa Poceuiickoit @eepanuy He B3UMAIOTCS,

CPpoK 1 10psII0K PerHCTPALHH 3a1IPOCA 3asiBHTEJIA 0 NPeI0CTABICHAH
MYHHIHNAILHOH YCIYTd, B TOM YHCJIE B 3J1eKTPOHHOM hopme

2.17. Cpok perdcTpalyy 3asBICHHS O NPEIOCTABICHAN MyHUIAIIATBHON
YCIIyrdl IOMJIEXXAT PErucTpalid B YIIOIHOMOYEHHOM OpraHe B TedeHHe |
pabodero JHs CO MHA TOJyIeHHs 3asBICHUS U JOKYMEHTOB, HEOOXOMUMBIX I
NPeNOCTaBICHUS MYHHULIUIIAIEHON YCITyTH.

B ciysae Hamwuus oCHOBaHMIf 111 OTKa3a B IpHeMe JOKYMEHTOB,
HEOOXOIUMBIX JUIs MPEeIOCTABICHHS MyHHLHUIAIBHOR YCIYTH, YKa3aHHBIX B
myHkTe 2.13 HacTtosimero AIMHHHUCTPATHBHOTO periiaMeHTa, Y IOTHOMOYEHHBIH
OpraH HE TIIO3/lHee CJIEAYIOIIEro 3a MOHEM TIOCTYIUIEHHS 3asBJICHHS U
JIOKYMEHTOB, HEOOXOAMMBIX JJIf IIPENOCTABICHHMS MyHULMNAILHON YCITYTH,
pabouero [Hs, HanpaBisAeT 3agBUTENIO JIMOO €ro MPEeACTABHTENIO pelIeHre 06
OTKa3¢ B IpPHEME [OKYMEHTOB, HEOOXOOUMBIX Ui IPedOCTABIICHHS
MYHHMLHUIAIBHOR YCIyrd 1o QopMe, npuBeneHHOM B Ilpumoxkenuu Ne 2 x
HACTOANIEMY AIMHHUCTPATHBHOMY PEraMeHTy

TpeGoBanus kK noMelEeHHsIM, B KOTOPBIX MPEX0CTABJIAETCH
MYHHIHNIAJbHASA YCJIyra

2.18. Ilo pasmMepaM U COCTOSHHIO TIOMEIIEHHS, B KOTOPBIX TIPEIOCTABISIETCS
MyHHLUNANbHAS YCIIyrd, OTBEYaloT TPeOOBaHMAM CAHWTAPHO - IMIMEHHUYECKHX
HOPM U TIpaBHJI TPOTHBOIIOKApHOH Oe3omacHOCTH, 0e30macHOCTH Tpyda M



3AIUINEHb] OT BO3AeicTBUS (aKTOPOB, OTPHUIATENBHO BIUAIONIMX HAa Ka4eCTBO
TIpe0CTaBIsAeMOl MYyHHIIMNAIBHOH ycioyrn (TOBBILIGHHAS —TeMIeparypa
BO3/yXa, BJIaXHOCTb BO3/lyXa, 3allbUIEHHOCTb, 3arPA3HEHNS, Iy M)

2.18.1. 3naHus DODKHEI OBITH 000PYAOBaHEI CPEACTBAMH ITOKAPOTYILICHUS U
OIOBEIIeHN O BO3HHUKHOBEHHM YpPE3BBIYANHOM CHUTYallHH, IIPU BXOIE JOJDKECH
OBITh YCTAHOBIIEH CIIEL[HABHBIH IaHIYyC MUl Bbe3/1a HHBAIUIHBIX KOIICOK.

2.18.2. Bxogx B KkabHHeT YIOJHOMOYEHHOTO OpraHa obopyayercs
MH(POPMAITMOHHOM Tabiu4Koil (BEIBECKOH) C yKazaHHeM HOMepa KabuHeTa, B
KOTOPOM OCYIIECTBIISIETCS IPEIOCTaBIEHNE MYyHUIIUIIATBHOR YCITyTH.

2.18.3. Kaxxmoe paboyee MeCTO HOJDKHOCTHBIX JIHIl YIOJHOMOYEHHOIO
oprasa [O/DKHO OBITh 00OpYZIOBaHO IEPCOHATBHBIM KOMIIBIOTEPOM  C
BO3MOYKHOCTBIO JOCTYIAa K HeoOXOOUMBIM MH(MOPMALMOHHBIM 0a3aM JaHHBIX,
[eYaTarONUIM B CKaHUPYIOLIUM YCTPOHCTBAMH.

2.18.4. Jlns oKWmaHWS IIpHeMa TPaKIaHaMH, 3all0THeHHS HeOOXOMMMBIX
N7 TpeNOoCTaBlIeHHs MYHHIHUIAILHON YCIyTH HOKYMEHTOB OTBOAATCA MECTa,
0GOpYJIOBaHHbIE CTYIbSMH, CTOJTAMM Il BO3MOXHOCTH — O(OPMIICHHS
IOKYMEHTOB, KOTOpbIe 06eCIIeuHBAIOTCs IMCbMEHHBIMY TIPHHAICKHOCTAMH.

2.18.5. Mecra moiydeHuss ~HUHGbOpManuM O  IPeAOCTaBICHHUH
MYHHIUIIAIBHOM yCIyru 060pyayroTcs HH(OPMAILHOHHBIMH CTCHIAMHM, TEKCTBI
MaTepHaOB, pa3MEIIeHHEIX Ha WHGOPMALMOHHOM CTEHIE, Ie4aTaloTes
yZOOHBIM IUIs YTEHUS MIpU(TOM, 6e3 UCIPaBICHUH, C BBIICICHAEM Haunbonee
BaYKHBIX MECT IOJIYXUPHBIM IIPUPTOM.

ITokazaTtenu JOCTYIMHOCTH H Ka4yecTBa MYHHI.IHII&JI[:HOﬁ YCIyru

2.19. JIoCTymHOCTP  MYHULMIANBHOH  YCIYTH  XapaKTEPH3YeTCs
CIIEAYIOIIMMH TI0Ka3aTe/IIMU:

1)6ecmpensaTCTBEHHBIN JOCTYTI 3asBUTENEN (mpexcTaBUTENEH
3as;BUTENEll), B TOM YHCIIE C OTPaHMYEHHLIMU BO3MOXHOCTAMHM NEPEIBUKCHNU,
K IIOMEIIEHUAM, B KOTOPBIX IPEA0CTaBIACTCS MyHHUIIUITAIbHAS YCIyra,

2)BO3MOKHOCTb TTOTYy4CHUS 3asBUTEIISIMA (mpeacTaBUTEIAMHA
sasBUTeNeil) TONHOW, AKTyalbHOH M MOHATHOH HH(pOpMAIMH O IOPSAKE
[IPEIOCTaBIEHNsS] MyHHIUIIATBHON YCIyId yIOOHBIMH I HHX criocobaMu: B
[TOMEIIEHNIX, KOTOPBIX MpelOCTaBIAeTCa MyHHIMNagbHad ycioyra, ¢
HCIIONB30BaHueM ceTr MHTepHeT, 1o TenedoHny,

3)MUHEMMH3AIMS KONMIeCTBa oOpalleHni 3asBUTeICH (TpeacTaBUTENEH
jasBUTeNel) B  OpyrHe  OpraHM3alMM, y4YacTBYIOIIME B  IpoLecce
TIPENOCTaBICHHUS MyHHUIMNATIBHOR yCIIyIH;

4)BO3MOKHOCTD MOJIa4¥ OOPALIEHHS O IPEeNOCTABICHHH MyHHLMIATbHOH
ycnyrd  ymoOHeIMA JUis  3asgBMTENs Cloco0aMmu: JIMIHO, €Eepe3 CBOEro
TIpeICTABMUTENS, C HCIIONb30BaHHEM CeTH MIHTepHET MM IIOYTOBOH CBSA3H;

5)BO3MOIKHOCTh TIOJTYHEeHHS pesyibTaTa IIpPeI0CTABIICHUS
MYHUIIMTIATBHOM YOIyrd ynoOHBIMHU A 3asBHTENA criocobaMu: JTHYHO, Yepes
CBOEro IPEeICTABHTEN, C UCIOIb30BaHueM ceTH «MIHTepHeT» (B COOTBETCTBHH
¢ 3aKOHOJATeNbCTBOM Poccuiickoit @enepanun).

2.19.1, KauecTso IIPEa0CTaBICHUA MYHHITHIAIBHOM yCIIyTd
XapaKTepH3yeTCs CIIeyOUMH [T0Ka3aTeIAMHU:



1)yaoBIeTBOPEHHOCTE  3asBUTENEH  KayeCcTBOM  MPEIOCTaBIICHUS
MYHMLHIIATEHBIX YCIyT B CBA3H CO CHIDKEHHEM MX OpraHH3alHOHHBIX,
BpEMEHHbIX ¥ (DUHAHCOBBIX 3aTpaT, BO3HHMKAMOMIUX IpPH IIOJYYCHHH HMH
MYHHIIUNIAIEHON YCIIYTH,

2)cobimo/IeHe cTaHaapTa MpeI0CTaBIeH s MyHHIUIATEHOM YCIIyTH;

3)orcyrcTBue  kano®  3asBuTeNedl Ha  HapylleHWe — CTaHAapTa
IIpefOCTaBICHUsST MyHULUIIATEHON yCIyru U (WIH) Ha PEIleHHs U IeHCTBUA
(GesmeiicTBUs) OpraHa agMHHUCTPAIWH, [IPEIOCTABIIAIOMET0 MyHHIHIIAIbHYTO
yCIyry, @ Takxke TOIDKHOCTHBIX JIMI[ M MYHHIMIIIBHBIX —CJIyXKaIlKX,
OTBETCTBEHHBIX 3a MPENOCTaBIeHHe MyHHUIUIIAILHON YCIYIH, NPHHATEIX HMH B
X0Jie TIPENOCTaBICH S JTaHHOW MYHHIUITAIBHOMN YCITYTH.

II1. Cocras, nocjieA0BaTeJIbHOCTh H CPOKH BBLINIOJTHEHHSA
aIMHUHHCTPATHBHBIX Npouenyp (aedcTBHi), TpeOOBAHMS K NOPSAAKY HX
BBLINOJIHEHHS, B TOM YHCJe 0CO0€HHOCTH BhIMOJIHEHHS
aJIMHHHCTPATHBHBIX NMPOLEAYP B 31eKTPOHHOH (hopme

HcyepnpiBarommii nepedeHb aIMHHHCTPATHBHBIX MPOLEAyp

3.1. IlpemocrtaBieHue MyHHMLMIAIBHOH YCIYT'HM BKIIOYa€T B cebs
ClIeyIolIre aAMUHUCTPATUBHEIE ITPOLSAYPhI:

IIPOBEPKA JOKYMEHTOB U PETHCTPALUs 3asBICHNU;

nosiydeHue cBeneHu nocpenctsoM CMOB ;

paccMOTpeHHe TOKYMEHTOB U CBEIECHHIH;

MIPUHATHE PELICHHS,

BEIZ]a4a pe3yJIbTaTa,

BHECEHHE pe3ysibTaTa MYHUIUNAIbHON YCIYyTH B PEECTP IOPHUIWYECKH
3HAYMMBIX 3aIIUCEH.

IepeyeHn AAMHHHCTPATHBHBIX Mpoueayp (AefcTBHI) IPH MPeI0CTABICHAH
MYHHIHOAIBHOH YCJIYrH B 3JIeKTPOHHOH hopme

3.2. Tlpd TIpemOCTaBICHHM MYHWIMIAIBHOM YCIyTH B 3JIEKTPOHHOU
(Gopme 3asBUTENIO 00ECTIEYHBAIOTCS!

monydeHue WHQOpPMaluM O TMOPSOKE W CpOKax IPENOCTaBICHAS
MYHHIIATIAIBHOH yCITyTH,

(hopMHUpOBaHuE 3asBIICHHST,

TIpMEM ¥ pErHCcTpalys YIOJHOMOYEHHBIM OPTaHOM 3asBJICHUS M HHBIX
[OKYMEHTOB, HEOOXOJUMBIX IS IPEIOCTABNEHN)S MYHHIIMIIATBHOM yCITyTH;

IIOJTydeHHE PE3yIbTaTa PEJOCTaBICHUS MyHULUIIAIBHOH YCITyTH;

TOMTy9eHKE CBEIEHUH O XO/Ie paCCMOTPEHHS 3asBIICHUS;

OCYILECTBICHHE OIEHKH KadecTBa IMPENOCTABIEHUS MyHHUIMIIATBHOH
YCIIyTH;

nocynebHoe (BHecyneOHOe) 0OXKanoBaHHE peeHdd U JeHicTBUM
(6e3meiicTBrA) VYIIONHOMOYEHHOTO Oprama Ju00 JeHCTBUA (6e3neiicTBHE)
NOJDKHOCTHBIX ~ JMI  YTIOJHOMOYEHHOr0  OpraHa,  IpefoCTaBIIAIOLICTrO
MYHHIUITAIBHYIO YCIYTY, TH00 MyHHIUIIAIBHOTO CITY KalIero.



ITopsa0K OCcyIIecTBJIEHHS AAMHHHCTPATHBHBIX NPOLEIYP
(neficTBHi) B 3JIeKTpOHHOH opme

3.3. ®opMupoBaHUE 3asBICHHA.

@opMHpOBaHKE 3aABJICHHS OCYIIECTBJISACTCA MOCPEICTBOM 3aIIOIHECHHA
SNEeKTpOHHOM  (opmel  3asBieHus Ha PITY  Ges  HeoOGXomMMOCTH
JOTIOTHUTEIILHOM MO1a4H 3asMBJIEHHS B KaKOH-1H00 HHOH QopMe.

dopmarHo-ToTHYecKasi ~ IpoBepka  CHOPMHPOBAHHOIO  3asBICHHA
OCYIIECTBIAETCS IIOCE 3alOJHEHMS 3adBHTENEM KaXIOro U3  II0NeH
3IeKTPOHHOM (HopMBI 3asBiaeHHA. [Ipy BEIIBICHHH HEKOPPEKTHO 3all0JHEHHOTO
TIONSL AIEKTPOHHOU (HOpMBI 3asBIeHMs 3asBUTENb YBELOMIAETCA O XapakTepe
BLISBJICHHOHT  OmMOKM W  TOpsSIKe ee  YyCTpaHeHHS  IOCPEe[CTBOM
MH(QOPMAIHOHHOTO COOOIIEHNsT HETOCPECTBEHHO B JIEKTPOHHOW (opme
3asBiieHHs. IIpu GOPMUPOBAHUH 3asBIICHHS 3asBUTEIIO 00€CIeTNBACTCS:

BO3MOJKHOCTb KOIMPOBAaHUS U COXPaHEHHS 3afBJICHUS M HHBIX
IOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.9 HacTosero AIMHHACTPATHBHOIO
pernaMenTa, HeOOXOAMMBIX JUIS PENOCTaBICHUs MyHUILIUIIABHOH YCIIyTH;

BO3MOYKHOCTH II€UaTH Ha OyMaXHOM HOCHUTENE KOMHH JIEKTPOHHOX
b opMEI 3asdBIECHUS;

COXpaHeHHE paHee BBEICHHBIX B DJIEKTPOHHYIO (GopMy 3asBICHHA
3HaueHuit B MI000H MOMEHT IO JKEJaHWIO IIOJb30BAaTel, B TOM YHCJIC IPH
BO3HMKHOBEHHM ONIMOOK BBOJIA W BO3BpAaTe JJIsl TOBTOPHOIO BBOJA 3HAYEHHH B
3JIEKTPOHHYIO (POPMY 3asBIICHH,

3aTI0JIHEHME TOJIeH 2JeKTPOHHOM (OpMbI 3asdBJIEHHS 10 Havala BBOJAA
CBe/IeHH 3asSBUTEIEM C UCIIONb30BaHMEM CBeleHuit, pasmemenHslx B ECHA, u
cBeneHui, omybnukosanubix Ha PIIIY, B 4YacTH, KacaroIleucs CBEJICHUI,
orcyTeTBytomux B ECHA;

BO3MOYKHOCTbH BEPHYTBCA Ha JFOG0M U3 TAllOB 3alONHEHUS JIEKTPOHHOH
dopMsI 3asBIeHns Ge3 IIOTepH, paHee BBEJEHHOH HHOOPMAIIMH; BO3MOXHOCTD
noctyna 3assuteis Ha PIIT'Y k paHee TOAaHHBIM UM 3aiBICHUAM B TEUCHHE HE
MeHee OJHOro Trofa, a TakKe YacTHYHO CHOPMHPOBAHHBIX 3asABICHHH — B
TeYeHHe He MeHee 3 MeCHIIeB.

ChopMHUpOBaHHOE X TOANKMCAHHOE 3asABICHMe W HHBIC JIOKYMEHTEL,
HeoOXOoIMMBbIe IS TIPEeAOCTABICHIS MYHULUIIAIEHON YCIYTH, HAIPABIAIOTCS B
VTI0THOMOYEHHEIH opraH nocpeactsoM PITTY.

3.4. YronHOMOUYEGHHBIH opraH ofecredmBaeT B CpOK He mnosnHee |
pabodero [Hs ¢ MOMeHTa mojauu 3asBiaenus Ha PII'Y, a B ciydae €ro
MOCTYIUIEHHS B Hepabouuil WK MPasTHAIHEIA N1eHb, — B CIEIYIONWH 32 HUM
NepBEIf paboduuil IEHb:

npueM JIOKYMEHTOB, HE0OXO0IUMBIX TUTSL IIpeI0CTaBIICHUS]
MYHMIMIIAIBHOM YCIIyTd, ¥ HAallpaBJieHHe 3asBUTEIIO 3JIEKTPOHHOTO CO00IIEeHAS
O IMOCTYIUIGHHM 3asBIICHHS; DPETHCTPAI[MIO 3asBJICHHs HM HalpaBJIeHHEe
3asBHTEITIO YBEAOMJIEHHUs O PETHCTPALlHH 3asBICHHUS MO0 00 0TKa3e B MPUEME
OKYMEHTOB, HEOOXOIUMBIX JUIs PEIOCTABNICHHS My HULIUITAIBHOK YCITYTH.

3.5. DnexkrpoHHOe  3afBI€HHE  CTAHOBUTCA  JOCTYNHBIM M1
JTOJKHOCTHOTO JIMIa YIIOITHOMOYEHHOIO OpraHa, OTBETCTBEHHOTO 33 MPHEM U



PETHCTPAIIHID 3aABICHMA (,z[aﬂee — OTBETCTBEHHOE NOJIKHOCTHOC JIHI.[O), B

rocyIapCTBEHHOM uHGOPMAITHOHHON CHCTEME, HCIIOJIB3yEeMOit
VIOMHOMOYEHHEIM OPraHoOM JUIS TPEAOCTaBICHUS MYHHIUIIATBHON YCIYTH
(manee — I'HIC).

OTBeTCTBEHHOE JODKHOCTHOE JIHIIO:

TIpoBepsAeT HaJIW4Ke JIIEKTPOHHBIX 3asBIeHuH, mocTynusmux ¢ PIITY, ¢
[IEPUOIOM He peke 2 pa3 B JI€Hb;

paccMaTpUBaeT TMOCTYIMBIIKE 3asSBICHUs M IIPHIOKEHHBIE O00pasHl
JOKyMEHTOB (IOKYMEHTEI),

IIPOM3BOIMT [EHCTBUS B COOTBETCTBMHM C IYHKTOM 3.4 HACTOSIIErO
Pernamenra;

OCYIIECTBIIET B Te4eHHe 1 [JHS aAMUHUCTPAaTUBHYIO IIPOLCIYPY
(GOpMHUPOBaHMS MEKBEIOMCTBEHHBIX 3aI[POCOB. ,

3.6. 3asgBuUTeI® B  KadecTBE  pe3yjbTara  IIPeOCTaBJICHUA
MyHHLUNATBHOM — yclnyrd — ofecreyuBaeTCss  BO3MOXKHOCTH  IOJIYyYCHHS
IOKyMEHTa:

B (opMe 5JIEKTPOHHOIO JOKYMEHTa, TOJAIUCAHHOTO YCHICHHOH
KBaJIM(pUIIMPOBAHHOMI 3JIEKTPOHHOH MIOIHCEIO YIIOJTHOMOYEHHOTO
JOJDKHOCTHOTO JIMIla YIIOJTHOMOYEHHOTO OpraHa, HalpaBJIEHHOTO 3asBUTEIIO B
nu4HbI kabunet Ha PIITY;

B BHIEe OYyM@KHOTO MOKYMEHTa, IOATBEPXK/IAFOIIEro COAEpKaHUEe
37I€KTPOHHOIO [TOKYMEHTa, KOTODBIA 3asBUTENb IOJTy4aeT IpH JIHYHOM
obpamenun 8 MOLIL

3.7. Tlonyyenue WHGOPMAIMM O XOI€ PACCMOTPEHHS 3asBICHHS H O
pesynbTaTe PeI0CTaBICH)s MyHUIIUNIATbHOM yCIyrd MPOU3BOAMUTCS B JINTHOM
kabunere ©Ha PIITY, ©Opd YCIOBHM aBTOpH3allMM. 3asBUTENb HMEET
BO3MOJKHOCTH IIPOCMATPHBaTh CTAaTyC OJIEKTPOHHOIO 3asBICHHA, a TaKKe
MH(pOPMAIMIO O NaNbHEHMNX eHCTBHUAX B JTMIHOM KabUHETe 10 COOCTBEHHOH
WHULMATHBE, B 1000€ BpeM.

[Tpy npenoCTaBIEHUH MyHHIMIIAILHOW YCIYTH B 3NIEKTPOHHON opme
3asIBUTEJIIO HAIIPABIISAETCS:

yBEZOMJIEHHE O TIPHEME U PErMCTPAlUK 3asBJICHNUS H MHBIX IOKYMEHTOB,
HeOOXOMUMBIX JUIS TPEJOCTABICHUS MYHHUIMIIAIBHOM YCIYTH, COAEpXKallee
cBemeHus O (haKTe IpHEMa 3aABJICHUS M JIOKYMEHTOB, HEOOXOIMMBIX A

NpeoCTaBleH:ss ~ MYHULMIIAIBHOW  YCIYTH, M  Hadajge  MpOLedyphl
IIpenoCTaBieHNs MyHHIMIIATBEHON YCITyTH, @ TakKe CBENICHHA O faTe ¥ BPEMCHH
OKOHUYAHHS TIPEIOCTABIEHHs MyHHIUNANLHOR yCIyry Jn60 MOTHBHPOBAaHHBIN
OTKA3 B [pHEMe JOKYMEHTOB, HEOOXOAMMBIX M/ MPEeNOCTaBICHUA
MYHHIMIIAIBHOM YCIyrd; yBENOMIICHHE O pe3yJbTaraXx pacCMOTPEHHA
JIOKYMEHTOB, HEOOXOMMMBIX IUIsi TPENOCTABJIEHMS MYHHIMIIATBHON YCIyIH,
comepiKalllee  CBENEHHMS O TMPUHATHA  IOJNIOXUTEILHOIO  PELICHHA O
NPeOCTaB/IEHIH MyHHUINIIATBHOH YCIYTH i BO3MOXKHOCTH IOy U Th Pe3yIbTaT
[PEIOCTABNEHNS MYHMIMIIATBHOM YCTyTd JiM60 MOTHBHPOBAHHBIH OTKa3 B
IPeIOCTABICHUN MYHHIUIIAIEHON YCIIYTH.

3.8. Orenka KauecTBa NPeJOCTaBICHIS MyHHIIUIIAIBHON YCIIYTH.

OLeHKa KauecTBa NMPeNOCTaBICHU] MyHUIUIIAIbHON YCIIYTH OCYIECTBIIICTCS B
cooTBeTCTBMM ¢ [IpaBmaaMy  OLEHKH TpakIaHamMu  S(Q(EKTHBHOCTH



JeSTETbHOCTH DPYKOBOIMTENEH TEPPUTOPHANBHBIX OpPraHoB (emnepalbHBIX
OpPTaHOB HCIOJHUTENBHOM BlacTy (X CTPYKTYPHBIX HOAPA3JIEICHUN) C yUETOM
KauecTBa MPeJOCTABIEHUs] UMH TOCYIapCTBEHHBIX YCIYT, & TakKe IPUMEHCHHs
pe3yJIbTAaTOB yKa3aHHOMW OLIEHKHM KaK OCHOBaHHWA Ui IPHHSATHS PEIICHUA O
JOCPOYHOM ITIPEKpalleHNH UCIIOIHEHMS COOTBETCTBYIOIIUMHU PYKOBOAUTEIIAMH
CBOMX JOJDKHOCTHEIX OOSI3aHHOCTEH, YTBEPXKIEHHBIMH IIOCTaHOBJICHHEM
TTpasurensctBa Poccuiickoit Qeneparmn ot 12.12.2012 roma Ne 1284 «06
OlleHKe TrpaxnaHamMyd  SP(PEKTUBHOCTH  OEATENbHOCTH  PyKOBOIMTENEH
TEPPUTOPHAIILHEIX OPraHoOB (efepalbHBIX OPraHOB HCIIOIHHTENBHON BIIACTH
(MX  CTPYKTYypPHBIX  IIOJpa3sNeNeHHH) W  TEPPUTOPHATBHBIX  OpPraHOB
FOCYIapCTBEHHBIX BHEGIOKETHBIX (OHIOB (MX PErMOHATBHBIX OTHENCHHMH) C
y9eTOM KauyecTBa MPENOCTABIICHHS TOCYIApCTBEHHBIX YCIYT, PyKOBOAHTEIEH
MHOrOQYHKUHOHAIBHBIX ~II€HTPOB IIPENOCTABIEHHMsI TOCYNapCTBEHHBIX H
MyHHLHUIAIBHBIX YCIYT € YYeTOM KadecTBa OpPraHM3alid MpeloCTaBICHH
rOCy/IapCTBEHHBIX W MYHHIHUNANBHBIX YCIYr, a TaKkke O MPHMEHEHUH
pe3yIbTaTOB yKA3aHHOM OLEHKM KaK OCHOBAaHMA JUIS TPHHATHS PELICHHH O
JIOCPOYHOM TIpEKpalieHHH UCIIOJIHEHMS COOTBETCTBYIOUINMH PYKOBOJUTEIAMH
CBOMX JOJUKHOCTHBIX 00S3aHHOCTEN.

3.9. BasBHTeIO 00eCIeYnBaeTCs BO3ZMOXKHOCTE HaIlpaB/IeHHS XKaIo0bl Ha
pemenvis, nedctBua wnm  OesmedicTBHe  YIIOJHOMOYCHHOIO — OpTraHa,
IOKHOCTHOTO IMIA YIIOJHOMOYEHHOTO oOpraHa Jiubo MyHHIMIIAIbEHOTO
CIIy’KaIero B COOTBETCTBUH co cratheil 11.2 denepansroro 3akona Ne 210-03
1 B TOpSIKe, YCTAHOBJIEHHOM IMOCTaHOBIeHHeM IIpaBuTenbcTBa Poccuiickon
®enepamun ot 20.11.2012 roga Ne 1198 «O denepanpHOll rocynapcTBeHHOM
HHpOpMallMOHHON  cucTeme, ofecmednBaiomledl mpomecc JAocyne6GHOro,
(BHEeCyme6GHOro) obXanoBaHWs pelleHu#t u Jekicrsuit  (GesmelicTaus),
COBEpIIEHHBIX MPH INPEJOCTABIEHUH TOCYNapCTBEHHBIX W MYHHIUIAIBHBIX
YCIIyI».

TopsoK HCcnpaB/ieH sl JOMyIIeHHbIX 01e9aTOK U OIUHOOK B BHIAAHHBIX B
pe3yJibTaTe NpeI0CTaABICHHS MYHHIHNAILHON YCTYTH JOKYMEHTAX

3.10. B cmoydae BbIABJICHHS ONCYATOK M OMMOOK 3asBUTENb BIPABE
obparuthcss B YIIOJHOMOYEHHBIM OpraHa ¢ 3asBISHHEM C NPUIOKCHHEM
[OKYMEHTOB, yKa3aHHBIX B IyHKTe 2.9. HacTosimero AJMHHHCTPaTHBHOTO
periamMeHTa.

3.11. OcHOBaHHUS 0TKa3a B IIpUEME 3asBJICHIS 00 MCIPaBIIEHHH OIICYATOK
¥ omubOK yKaszaHpl B IMyHKTe 2.13 Hacrosimero AIMHHUCTPATHBHOIO
periaaMeHTa.

3.12. UcmpaBneHue AOIYINSHHBIX ONEYaTOK M OMIKOOK B BBIIAHHBIX B
pe3yipTare  MPEJOCTABIECHMA  MYyHHLMOAIBHOM  YCIyrd  NOKyMeHTax
OCYIIECTBIIETCA B CIEIYIOMEM TOPs/IKe:

3.12.1 3asBHUTENb IpU OOHAPYKEHUH ONEIATOK U OIHOOK B JOKyMEHTaX,
BBLIMAHHBIX B  pe3yjibTare IPENOCTaBIeHMs] MyHUIMIANBHOH  YCIIYIH,
obpamaercs JHYHO B  YIOJIHOMOYEHHBIH Opran ¢  3asBJICHMEM O
HeoGXOMUMOCTH MCIIPABIEHHS OTEeYaTOK U OMHOOK, B KOTOPOM COAEPKMTCS
yKa3aHWe Ha HX OIMCAaHHUE.



3.12.2. YoaHOMOYEeHHBIH OpraH Py MOJYyYEHHH 3asABICHUA, YKa3aHHOTO
B momyskTe 3.12.1. HacTosLero moapasaena, paccMaTpUBaeT HEOOXOAUMOCTE
BHECEHUS COOTBETCTBYIOIIMX W3MEHEHMH B JOKYMEHTBHI, SBIAIOLIMECH
pe3yJIBTaToM IPeOCTaBIeHN] MyHUIIUIIATIBHOM YCIyTH.

3.12.3. YnonHOMOYEHHBIH opran obecledynBaeT yCTpaHEHHE ONeYaTOK H
omubOK B JOKyMEHTaX, SBJISIOMMXCA PE3yNbTaTOM  IPENOCTaBICHHS
MYHHULMITAIBHON YCITyTH.

3.12.4. Cpok ycTpaHeHHs OIeYaToK i OmHOOK He JOJIKEH MPEBbIIATh 3
(Tpex) pabouux [gHeH C JaThl pPETMCTpallyi 3asfBIEHHs, YKa3aHHOTO B
noamnyskre 3.12.1 myHnkra 3.12. HacTosIIEero noApasaena.

IV. ®opMbI KOHTPOJIS 32 HCIIOJHEHHEM aIMHHHCTPATHBHOTO
perjiaMeHTa

TIopsiIoK OCYIIeCcTBIIEH S TEKYLIero KOHTpPoIs 3a co0/II0ieHreM U
HCIOJTHeHHEM OTBETCTBEHHBIMM JO/IKHOCTHBIMH JIHIAMH
MOJI0’KEeHHH perjiaMeHTa H HHBIX HOPMATHBHBIX MPAaBOBBIX AKTOB,
YCTAHAB/JIHBAOIIAX TPeOOBaHHS K NPEA0CTABICHAIO
MYHHIHIAJIBLHON YCIYTH, a TAK:Ke IPHAATHEM HMH PelleH i

4.1, Texylmuil KOHTPOJb 3a COOMIOZEHWEM ¥ HCIIOIHEHMEM HACTOSIICrO
PernaMeHTa, WHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB, YCTaHaBIHBAIOMIHX
TpeGoBaHMsA K MPENOCTABICHHIO MYyHHIMIIATBHOH YCIYTH, OCYIIECTBIACTCA
JOJDKHOCTHBIMU JIMI[AMH YIIOJHOMOYEHHOIO OpraHa, yIOJHOMOYCHHBIMUA Ha
OCYIIECTBJIEHHE KOHTPOJIA 32 IIPe10CTaBICHUEM MYHUITUTIAIbHON YCIIYTH.

Jlnsg  Tekymero KOHTPOJSA — HMCIIONB3YIOTCS — CBCHCHHS CITy)KeOHOH
KOPPECIIOHAEHLIMH, YCTHas M IHCbMEHHAS HHGOpMAIS CHEIHAIUCTOB H
NOHKHOCTHBIX JIHI Y TIOJTHOMOYEHHOTO OpraHa.

Texymmuii KOHTPOJIb OCYIIECTBIIAETCS ITyTeM IPOBEICHHSA IPOBEPOK:
pelIeHni 0 MpenoCTaBIeHHI (06 oTKaze B TPEIOCTaBIICHHH) MYHHITATIATBHOM
YCIIyTH; BBIABJICHHS M yCTPaHEHUs HapyIICHUWH NPaB TPXIaH; pacCMOTPEHHA,
IPUHATHS pEIIeHWH M TIOArOTOBKM OTBETOB HA obpamienust TpaxIaH,
cojlepyKaliie xanobbl Ha pelleHus, AeHCTBHA (6esmeiicTBHE) MOJDKHOCTHBIX
JIALL.

HOpH}]OK H MePUOIHIHOCTD ocymiecTB/IeHHS MJIAHOBBIX H BHEIJIAHOBBIX
IPOBEPOK IOJHOTBI H KadecTBa NMpeaoCcTaBJIeHHAA MyHH[lHHaJ]]:HOﬁ YCIYTH, B
TOM YHCJIEe NOPAIOK H q)Ole:-l KOHTPOJA 3a MOJIHOTOH M KA4eCTBOM
npeaocTaBI€eHHSA MYHHIIHHaJIBHOﬁ YCIayru

42. Konrpomp 3a IONHOTOM W  KAa4eCTBOM  IPEAOCTABIICHHA
MyHHIMIIQTBHOH YCIyrd BKIIOYacT B cebs TIpoOBeIEeHHE IIIAHOBBIX H
BHEIIJIAHOBBIX ITPOBEPOK.

4.3. TltaHoBBle TPOBEPKH OCYIIECTBIIAIOTCS Ha OCHOBAaHMH TI'ONOBBLIX
IUTaHOB paboThl YTIOMHOMOYEHHOTO OpraHa, yTBEPKIaeMbIX PYKOBOIHUTEIEM
VII0JHOMOYEHHOTo oprada. IIpW IIaHOBOW IPOBEPKE IOJHOTHI M KadecTBa
TIpeI0CTaBNIEH)S] MYHHIMITAIBHOM YCIyTH KOHTPOJIIO MOIeXKAT:



cobII0IeHHe CPOKOB IIPEIOCTaBICH s MyHHIUITAIBHOM yCIIyTH;

COOJTIOIeHHE TTOJIOKEHUH HACTOSIIEro AIMHUHUCTPATHBHOTIO PErIaMeHTa;

PaBHIBHOCTE ¥ OOOCHOBaHHOCTh MPHUHATOrO pelieHHs 00 OTKase B
IIPeA0CTaBICHUN MyHHLIMNIAILHON YCITyTH.

OcHoBaHueM JJ1s TPOBEIEHU S BHEIIIAHOBBIX IPOBEPOK SBIIAIOTCA!

HOJlydeHHe OT TOCYAAapCTBEHHBIX  OpPraHoB, OpPraHoB — MECTHOIO
caMOyIpaBlieHus HMHQOPMAlMd O IPEANOJaracéMblX HIM  BBIABICHHBIX
HapylIEHHsX  HOPMAaTHBHBIX  TPaBOBBIX  aKTOB  OPraHOB ~ MECTHOTO
caMOYTIpaBlieHds. ~ MyHHIMIATbHOro obpasoBanus —«bparckui paiion»,;
obpaleHus TpakIaH ¥ IOPUIMIEeCKHUX JIMI Ha HapyIIeHUs 3aKOHOIATENIbCTRE, B
TOM YHCIIE Ha Ka4eCTBO TIPEIOCTABICHNS MyHHLIUIIAIbHOM YCITYTH,

OTBETCTBEHHOCTD JO/IKHOCTHBIX JIHI 32 pellleHHs JeHCTBHS
(6e3nmeiicTBHE), IPHHAMaeMble (OCyIIeCTBJIsIeMbIe) HMH B X0/1e
npeoCcTaBIeHNs MyHHIHTIAIBHOH YCIyTH

4.4, Tlo pesynsTaTaM IIPOBEIEHHBIX IPOBEPOK B CIy4ae BBISBICHUS
HapyIIEHWH T[ONOXKeHHH HACTOSINEro aJAMUHHUCTPATUBHOIO  PErTaMeHTa,
HOPMATHUBHEIX [PABOBBIX aKTOB OPraHOB MECTHOTO  CaMOYIpPaBIICHHA
MyHHIunaipHoro  obpasoBanus — «bparckmii  palioH»  OCYIIECTBIIAETCH
IpUBIIEYEHHE BHHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOATENLCTBOM Pocculickoit Denepanuy.

I[NepcoHansHas OTBETCTBEHHOCTH JO/DKHOCTHBIX JIHMI[ 32 IPABUIBHOCTE M
CBOGBPEMEHHOCTh IIPUHSTHS peLIeHHs O TpeAocTaBieHuu (00 oTkase B
TIpe/IOCTaBIeHNH) MYHUIUNATBHON yCIyry 3aKperuisieTcss B UX JOKHOCTHBIX
periaMeHTax B COOTBETCTBUM C TpeOOBaHMAMHE 3aKOHOAATENIBCTBA.

TpeGoBanus K NOpsAAKY H GopMaM KOHTPOJIS 3a NPeJ0CTaB/ICHHEM
MYHHIHNAJLHOM YCIYTH, B TOM YHC/Ie CO CTOPOHBI TPAKAAH, HX 00beIHHEHHH H
opraHu3auui

4,5. TpaxnaHe, WX OObBENUWHEHHs M OpraHM3alMM MMEIOT IIPaBoO
OCYIIECTBIIATH KOHTPOJb 3a IPEIOCTaBIeHUEM MYyHHIUIIATbHOH YCIyTH IIyTEM
HonydeHuss HHQOPMAIMH O XOJe IIPEJOCTaBICHUS MyHHLUIIAIBHON YCIYTH, B
TOM 9HCIEe O CPOKAaX 3aBepLICHHs aIMHUHHUCTPATUBHBIX IPOIENyp (HEHCTBH).
['paknane, uX 00bEIMHEHNS ¥ OPraHU3allK TakXKe HMEIOT IIPaBo:

- HANpaBsSITh  3aMe4YaHHWs W I[PEUIOKeHHS TI0  YJIyYUIIEHHIO
JOCTYIIHOCTH ¥ Ka4ecTBa IPE0CTaBIeH S MyHUIMIIATBHON YCITyTH;

- BHOCHUTb MpPENJIOKEHUS O Mepax II0 YCTPaHEHHIO HapyIleHHH
HACTOAIIEr0 AIMUHUCTPATUBHOIO perilaMeHTa.

4.6. JIoKHOCTHEIE JHLIa YTIOJHOMOYEHHOTO OpraHa IIPUHAMAIOT MEpPEI K
NpeKpalleHuio TOIyLIIeHHBIX HapylIeHuH, yCTPaHAIOT NPUYHMHBI M YCIIOBH,
CII0COOCTBYIOIINE COBEPIIEHUIO HApYIICHHH.

MudopmManms 0 pe3ylbTaTaX PaCCMOTPEHHs 3aMeYaHdi U IIpe1I0KeHUH
rpaXkaaH, WX OOBEIVHEHHMH M OpraHu3allid JOBOIWUTCA OO CBEICHMS JIHIL,
HarpaBUBIIKX 3TH 3aMEYaHUA | NPESIIIOKCHHUS.



V. ocyneGublii (BHecyae0HbIH) MOPSAAOK 00:KaJ0BAHHS pelleHH i
AeiicTBHIA (0e3aeficTBHS) OpraHa, MpeJocTaBJIfAI0Iero MyHHIHIIAIbHY 0
YCJIYTY, 2 TAKIKe HX JOKHOCTHBIX JIHL, MyHHIHNAIBHBIX CYKAIAX

5.1. 3asBWTEenb MMeeT IPaBO Ha OOKalOBAHWE pelIeHHMs M (HIIH)
nedicteuii  (6e3medcTBHA) YIIOJHOMOYEHHOTO OpraHa, ODKHOCTHBIX JIHII
VIOMHOMOYEHHOTO OpraHa, MyHHLHIAIBbHBIX Coykamux, MOILI, a Taxke
paborauka M®LI npy IpeaoCTaBIeHUA MYHULMITATEHON YCIYTH B nocynebHOM
(BHecyneGHOM) mopsizike (nanee — xanobda).

OpraHbl MECTHOTO CAMOYIIPABJICHHS, OPraHH3allHH H YIIOJIHOMOYeHHbIE HA
paccMoTpeHHe KaT00bI JTHIA, KOTOPBIM MOKeT ObITh HANPaBJIeHa xan00a
3afBHTeNs B HocyaeOHOM (BHecyaeOHOM) MOpAIKE;.

5.2. B nocyne6roMm (BHecyneGHOM) mopsiake 3asBUTeNs (IIPEeICTaBUTEND)
BIIpaBe OGPATHTECA C XKalo0oil B MMIChMEHHOH popme Ha OyMaXKHOM HOCHTENE
WM B 37IeKTPOHHOM (opme; B YIIOTHOMOYEHHBINH OpraH Ha pelIeHHE H (wm)
medicTBus (6e3aeHCTBHE) DOMMKHOCTHOTO JIKIA, PYKOBOAWTENA CTPYKTYPHOTO
mofpasjeneHus YIIOMHOMOYEHHOTO OpraHa, Ha pelleHne ¥ JIeHCTBHA
(6e3neiicTBre) YIIOIHOMOYEHHOTO OpraHa, PYKOBOIUTENS YIOTHOMOYEHHOTO
OpraHa; B BBINIECTOSIIUN OpraH Ha pemienue W (WiK) AeHCTBHA (6e3nmeticTBHE)
NOKHOCTHOTO  JIMI@, DPYKOBOAMTENS  CTPYKTYPHOrO  TOApa3/ieleHUA
V10 JTHOMOUYEHHOIO OpraHa,

Kk pykoBoguremo M®I] Ha peurenns u Jjelictsus (Gesneicrsue)
paborarka MOLI; x yupexurento M®I] Ha pelieH#e U ASHCTBHA (Ge3meticTBHE)
MOII.

B VmonzomouenHoM oprane, M®L, y yupenutens M®LI onpenenstorcs
YIIOTHOMOYEHHEBIE HA PACCMOTPEHUE XKal00 MOIKHOCTHBIE JIHIA.

Crnioco6bl HHGOPMHPOBaHHSA 3asiBHTE/IeH 0 MOps/IKe NOAAYH H PACCMOTPEHHSI
3%2aJ100b1, B TOM YHCJIE ¢ HCMoJIb30BaHHeM EHHOro moprajia MyHHIHIAIbHbIX

yeayr (qynknmii)

5.3. Undpopmauus o0 TOpAAKE IIONaYd U PACCMOTPEHHA Kaso0bI
pasMeliaeTcs Ha MHPOPMAIMOHHBIX CTEHIAX B MECTaX IpeNoCTaBICHHA
MyHHIHIIATBHOM YCIyTH, Ha caiiTe YIIOJIHOMOYEHHOIO OpraHa, PIIT'Y a Taxxke
IpenocTaBisgeTcs B ycTHOH (opMe mo TenedoHy u (W) Ha JIMHHOM NPHEME
160 B IHCHMEHHOHM (hopMe MOYTOBBIM OTIIPABIIEHHEM IO aJpecy, yKa3aHHOMY
3asiBUTENIEM (TIPEACTABUTETIEM).

IepeyeHb HOPMATHBHBIX IPABOBBLIX AKTOB, PEryTHPYIOIIHX OPAAOK
mocyaebHoro (BHecyaeGHOro) o0xaioBaHusl AeACTBHH (be3meficTBHs) H (HJIH)
pelleH i, MPUHATHIX (0CYLIeCTBJECHHBIX) B X0/1€ IPeI0CTaB/JIeHHS
MYHHIHOAJbHOH YCJIYIH

5.4. Tlopsimox mocymeGHoro (BHecyneOHOro) oG anoBaHWs pelICHHH H
meitctBuit  (6e3meiicTBus) YIIOJHOMOYEHHOIO OpraHa, peIoCTaBIAOMIETO



MYHUIUIAIBHYIO YCIYTy, @ TakXKe €ro MO/DKHOCTHBIX JIMI[ Peryaupyercs:
®denepansueiM 3akoHOM 0T 27.07.2010 roma Ne 210-®3 «O6 opranusanun
PEI0CTaBICHHs roCyJIapCTBEHHBIX 7 MYHUIUNIATBHBIX YCITyT»,
roctaHoBiaeHdeM IlpaButenscTBa Wpkyrtckoit obmactu ot 28.12.2012 roga N
526-mn  «O6 yrteepxnenun IlomoxeHus 00 OCOOEHHOCTSX TOAAYU H
paccMOTpeHus Xano0 Ha perneHns u felcTBus (Ge3/iecTBrE) HCIIOMHUTEIBHEIX
OpraHOB TOCYJapCTBeHHOM BnacTH MpkyTcko# o6nacTé ¥ WX AOIKHOCTHBIX
JIULI, TOCYIapCTBEHHbIX MPAXIAHCKUX CITyXKallux VpKyTckol 0bacTu, a TakKe
Ha pemeHus u JeiictBus (Oe3feiicTBHE) MHOTOQYHKIMOHAIBHOIO IIEHTPA
NIPeNOCTABIEH)sS TOCYIAPCTBEHHEIX M MYHHIMIAIBHBIX YCIyT, PabOTHHKOB
MHOrO()YHKIHOHAIBHOTO  IIEHTpa MPEJOCTaBIE€HHWS TOCYNapCTBEHHBIX H
MYHMIWIIANBHBIX ~YCIYr TpPH IPEJOCTABIEHUH TOCYAapCTBEHHBIX yCIYT
HpKyTckoit o6nactiy»; nocTaHoBIeHHeM Mapa Bparckoro paiiona ot 29.12.2018
roma Ne 880 «O6 yrBepnenuu [lopsaka HOJaud ¥ PacCMOTPEHHs *Kajod Ha
pelTeHns u JAedcTBus (Ge3neHCTBUS) CTPYKTYPHBIX MOMpa3JeNeHui (OTACNOB)
anvunucTpamun MO «bparckuii  paHoH» W HX [JOJDKHOCTHBIX  JIHII,
MYHHLUNATBHBIX CIy/KalluX I[PU MPEJOCTaBJIeHHH MyHHIHUNAIBHBIX YCIyT»;
riocraHoBieHneM IIpaBuTenseTBa Poccniickoit Penepanun ot 20 HosiOpst 2012
roga Ne 1198 «O denepansHoil roCyAapCTBEHHOM HH(OOPMAIIMOHHON CHCTEME,
obecreunBaomeii mpomecc mocynebHoro (BHecyneOHOro) 0OO0XKATOBaHUS
pelennit u neiicTBuit (6e3neHCTBUS), COBEPLICHHBIX IIPH IIPEJOCTABICHHM
TOCYIaPCTBEHHBIX U MYyHHMIUIIATBHBIX YCIyT».

HcuepnbiBalO K NepeveHb 0CHOBAHHH 1J1s IPOUEIYPbI aBTOMATHIECKOTO0
NPHHATHS PELIeHHs! 0 PeJO0CTABIEHHH IoCy/1apCTBeHHOH (MY HHIMNIAILHOIH)
YCIAyTH

2.13. OcHoBaHHSMH B TIpHeME€ K pacCMOTPEHHIO JOKYMECHTOB,
He0OXOMUMBIX IS aBTOMATHYECKOTO IPUHSTHA DPEIleHHs O IPEeIoCTaBIICHHH
MYHHULUIIAIBHON YCIIYTH, SBIISIOTCS:

2.13.1 TlpencraBieHHbIE AOKYMEHTBHI, B paMKax MEKBEJIOMCTBEHHOI'O
3IEKTPOHHOTO B3aMMOLEHCTBHS, COOTBETCTBYIOT TPEOOBAHMSAM H IPOILIHA
TIPOBEPKY;

2.13.2 TlpencrasieHHBIE B 3JIEKTPOHHOH (opMe HOKYMEHTHI, KOTOpbIE
[OMAfOTCs 3asBHUTEIEM BHE paMOK MEXBEIOMCTBEHHOIO 3JISKTPOHHOIO
B3aMMOIEICTBHUS, HE COAEpPKAT IIOBPEKICHHs, HAJTHIHE KOTOPhIX HE IT03BOJIACT
B ITOJIHOM 00BEME HCIIONB30BaTh HH(GOPMALUIO U CBEICHHS, CONepKalluecs B
JTOKYMEHTax Il IPEeJOCTaBIEHUS YCITYTH;

2.13.3 3asBieHNe OaHO POAUTENEM (3aKOHHBIM IIPeICTaBUTENEM) KO0
TWIoM, OONAJaloUUM COOTBETCTBYIOIUMMHM TIOJIHOMOYMSMU TPEACTABIIATH
HHTEPECH! 3asiBUTENS;

2.13.4 TlpencraBneHHble 3asBHTENIEM NOKYMEHTHI He YTPaTHIH CHIy Ha
MOMEHT oOpalleHus 3a IOJIydeHHEM YCIyTH (HOKYMEHTBI, yAOCTOBEpPAIOLIHE
TMYHOCTD, JOKYMEHTEI, TIONTBEPIKIAIOIIIe TI0THOMOYHS TIPEACTaBUTEIL);

2.13.5 3asBUTENs TOTHOCTHIO 3aIOJHMI 00sf3aTeNbHBIE MOiA B (opme
3arpoca o MPeloCTaBIeHHH YCIYTH.



2.13.6 Tlogaya 3asBneHMS O NPEROCTAaBIEHWHM YCIYyTH M JOKYMEHTOB,
HEOOXOMMMBIX Ul IPENOCTABIEHUS YCIYTH, B OIEKTPOHHOK (opMme 6e3
HapyIIeHHH yCTaHOBIEHHBIX TPeOOBaHUIA,

2.13.7 3agBneHwe moOmaHO B Opran rOCyNapCcTBEHHOM BIacTH, OpraH
MECTHOT'0 CaMOyTIpaBJICHUS UITH OPTAHU3ALMIO, B TIOTHOMOYHSI KOTOPEIX BXOIUT
IIPENOCTaBICHUE YCIIYTH.



